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{Any one from following :)

BC-4.6(1) E-Commerce 80 20 100
BC-4.6(ii) E-Business and Accounting# Th-50 100
(Vocational Papers) Pr-30
BCOM-4.6 E-Business and Accounting Th-50 100

Pr-50
BCCA-4.6 Data Base Management System-11 Th-50 100
Pr-50
BC-4.7 Commerce Practical & Viva-Voce 50 50
{Vocational Papers)
BCOM-4.7 Project 50 50
BCCA-4.7 Project 50 50
Honours Specific Elective (Any one {rom following)
BCH-4.8 Industrial Laws® 80 20 100
BCH-4.9 Corporate Tax Plannming*®* 80 20 100
BCH-4.10 Insurance Products & Management *** 80 20 100
BC-4.11 Environmental Studies (Compulsory for all) 80 20 100
B. Com 5" Semester
BC-5.1 Financial Management 80 20 100
BC-5.2 Principles of Marketing 80 20 100
BC-5.3 Cost Accounting 80 20 100
(Any one from following :)
BC-5.4(1) International Business 80 20 100
BC-5.4(11) Public Finance 80 20 100
(Vocational Papers)
BCOM-54 Corporate Secretarial Practice 80 20 100
BCCA-5.4 Programming in C Th-50 100
Pr-50
(Any one from [ollowing :)
BC-5.5 Financial Market Services 80 20 100
BC-5.6 Advertising 80 20 100
BC-5.7 Fundamentals of Investment 50 20 100
(Vocational Papers)
BCOM-5.3(1) | Management Information System w0 20 10
BCOM-5.5(i1) | Event Management 80 20 HO0
<Any one from BCOM-5.5(1) and (i)~
BCCA-535 Web Technalouy Hh-5C {
_ | Pr-50
{(Vocational "upers) '
BCOM-3.0 Internship Project A0
BCCA-5.+ | Internship Proi-u B NIt
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BC-6 'linil'cprd;’{r Lship Pevelopment 80 20 LGt
(Any one fror Jollowing ©)
BC-6. 1) Financial T'conomics 80 20 100
BC-6.4(1) International Banking & Forex Management 30 20 100
(Vocational Papers)
BCOM-0.4 Advanced Phonography (Practical) 100 100
BCCA-6.4 Information Technology and Audil 30 Pr-20 | 100
(Any one from following :)
BC-6.5 Allied Business Laws 80 20 100
BC-6.6 Business Research Methods 80 20 100
BC-6.7 Logistics and Supply Chain Management 180 20 100
(Vocational Papers)
BCOM-6.5(1) | E-Governance 80 20 100
BCOM-6.5 Allied Business Laws 80 20 100
<Any one from BCOM-6.5(i) and BCOM-6.5> ‘
- BCCA-6.5 Computerized Accounting 50 50
BC-6.8 Commerce Practical & Viva-Voce 50 50
(Vocational Papers)
BCOM-6.6 Office Practice Practical 50 50
BCCA-6.6 Computer Application in Business Practical 100 100
Honours Specific Elective (Any one from following)
BCH-6.9 Strategic Fluman Resource Management* 80 20 100
BCH-6.10 Computerized Accounting System®* Th-50 100
Pr-50
BCH-6.11 [nsurance Law and Regulation *** S0 20 100
BC-6.12 Environmental Studies (Compulsory for all) 80 20 100
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. Notes: .
‘7. For Practical Core Courses e.g. BC- 1.2, BC- 2.2, BC-3.2, BC-3.3, BC-4.3, BC-5.1, BC-3.3,
13C-6.1, BC-6.3, BC-06.6 ete,- there shall be Six lectures and one P
batch for Practical problems. (Per batch 20-30students)

2. For Practical Lab- Computer oriented courses e.g. BCCA-1.4, B.COM-1.5, BCCA-1.5, BC-
2.5, BCCA-24, B.COM-2.5, BCCA-2.5, BCCA-3.5, 3.6, BC-3.6, BC-4.6, BCCA-4.6, BCCA-54,
5.5, BCCA-6.4, 6.5, BCH-6.10 etc.- there will be four lectures and tw
seel per batch for practical. (Per batch 20-30 students)

ractical Period per week per

o practical lab periods per

B.Com: A student pursuing B.Com. has 10 study all the prescribed papers having BC Course.

Code. The student has to obtain at least 35% marks in theory and/or practical separately
exciuding internal assessment,

B.Com. (Hons.): A student can pursue Honours course in B.Com. by taking up one additional

paper each in four semesters beginning with 3rd semester in any one of the lollowing three

~ streams. Option of any stream once exercised cannot be changed subsequently. The student has

to obtain 35 % in individual paper 1n theory or practical separutely excluding interiial assessment

and 65% in aggregate marks. If the student is unable to secure 65% marks in aggregate for
B.Com (Hons), he/she will be awarded B Com degree.

llonours Specific ilectives (HSE)

I. Human Res ree Manaocemen'
B

BCH-3.7 Hianan Resource Man Lement®

BCH-4.8 Industial Laws®

HCH-5.9 Con sensation Managenr i+

BCH-6.9 Stedtegic Human Ree ... ce M sagement™

2. Accounti- _ & Tavation®*

1138 weods . Services (e A
CH-4.9 Cor e Tax Planning
HUTL510 O wemn Ly Issues . Hing™*
1-6.10 Con rized Accountine slem*
Bankin . ¢ anee®EE
H-3.9 B aslationg s
AT 110 I A Uooducts &0 L FEE
HEER N 0L Banking
NEECRE In ave Doy and Res G e



LS
i‘z‘i.(iom. (Vocational): A student pursuing BB.Com. (Vocational) has (o study all the preseribed
papers. First three papers (but, Tour papers in 3 and 4% senester) incuch semester will be .
common with B, Com while paper BC-1.4, BC-1.5, BC-2.4, BC-2.5,BC-2.6, BC-3.5, BC-3.6,
BC-4.5, BC-4.6, BC-4.7, BC-5.4 BC-5.5, BC-0.4, BC-6.5, BC-6.8 will be replaced by vocational
papers.  The student has to obtain at least 35% marks in theory and/or practicat separately
excluding internal assessment.

B.Com (Vocational) Office Management & Secretarial Practice
(Vocational Papers)
B. Com I* Semester
BCOM-1.4  Office Management and Methods
BCOM-1.5 Computing Busics and its Applications — |
B. Com 2" Semester
BCOM-2.4  Office Practice & Communication
BCOM-2.5  Computing Basics and iis Applications — 11
BCOM-2.6  Compuier Typing Practicul
B. Com 3" Semester
BCOM-3.5  Basic Phonography-I
BCOM-3.6  Secretarial Practice
B. Com 4" Semester
BCOM-4.5  Basic Phonography-11
BCOM-4.6  E-Business and Accounting#
BCOM-4.7  Project ‘
B. Com 5" Semester
BCOM-5.4  Corporate Secrelarial Practice
<Anyone from BC OM-5.5(i} and (ii)>
BCOM-5.5(1) Muanagement Information System
BCOM-5.5(i1) Event Management
BCOM-5.6 Internship Project
BCOM-5.7  Seminar
B. Com 6" Semester
BCOM-6.4  Advanced Phonography (Practical)
<dizy one from BCOM-6.5(i) and BCOM-6.5>
BCOM-6.5(1) E-Governance
BCOM-6.5  Allied Business Laws
BOM-6.6  Office Practice Practical



B.fom (Voo gonah Compuf s Application
(Voritional Pupers)

B. Cout I & yester

BCCA-1.4  Computer Fundar nials

BCCA-1 Business Mathematics

B. Com 2" Semester

BCCA-2.4 Business Data Processing

BCCA-25 RDBMS (Database Management Systems)
BCCA-2.6  Computer Practicu!

B. Com 3" Semester

BCCA-3.5 Electronic Commerce and its Applications
BCCA-3.¢/  Data Base Management System-1

B. Com 4" Semester

BCCA-45 L:-Banking :

BCCA-4.0  Duta Base Management System-II
BCCA-47  Project

B. Com 5" Semester

BCCA-54  Programming in C

BCCA-5.5 Web Technology

BCCA-5.6  Internship Project

BCCA-5.7  Seminar

B. Com 6" Semester

BCCA-6.4  Information Technology and Audit
BCCA-6.5  Computerized Accounting

BCCA-6.6 Computer Application in Business Practical

COURSE STRUCTURE
The syllabus is divided in three units ie, Unit-I, Unit-11 and Unit-II1. P
fen questions in all i.e. three questions carrying 15 marks each from ¢
No. 10 comprising of five short types questions carrving four (4) marks each covering the
entire syllahus. Student is required to attempt five questions in all selecting at least one
question but not more than two from each unit, Question No. 10 is compulsory.

aper-setter will set
ach unit and Question
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it.Com  owester ]

P BT lenglish
. (Comp oSyl swith B sty oster) .
Duvion: 30, o Mavanun ks (BxGoonaly: #e
(Internnt o
Tost Prese i = Litciature « cangnage [
Ldited? . ovelcn Mohan  ndeer “Lanaand ' Sin L 1ooda

Publisiiers: ont Blael Lwan

fosfre ons o e Paper & Coer oo L the Stud- s

Noter Afl e ons are compul- Marks have bee aeated after cact sslion.
QLTE  esticerwill be b i on rhanetic tran o cven ity aapter i the text . ok,
The wwuaent dl teanseribe cight ords out of the giv (welve. 08y

Q2. T quetion will be shiort ans- or type basca v the hapters in the text ' ok, The stucdents
shall answer oy four out of the + 1 six short quest: (i about 30 word  ach). (O8>

Q3. Tins que won will be designed w assess the under - meling of the text b+ e students, ‘The
students <! answer any five - . of the given eiel  yueslions based or e chaplers (in ab
75-100 ds cach). ) {20)

Q.4. This juestion will be ba «d on a comprehen-won passage from . text followed by four
questivis, (04)

Q 5. Thi- yuestion will be ba-. J on vocabulary frons the exercises following the chapters. The
students sha!’ ultempt questions « vocabulary as dirccied, (e.g. framing scntences of their ow
or giving * srious forms of the given words, synouyms, antonyms, one word substitutes). " he
students shall answer any eight out of the given (welve words, (08)

Q 6. Thix juestion will be bascd on grammar from the text book. 1t will consist of two parts:
a) "This part will be based on the use of tenses. I'he students shall attempt 12 out of 15

que-ions, (12)
b) This part will be based on parts of the speech, The students shall attempt 12 out of 15
questions. (123

Note: Que.iions will be based on the exercises but nol from the exercises as such,

-

Q 7. The students shall write onc paragraph (in about 150 words) on any-one of the three topics
given. The topics will be similar to the topics given in the exercises in the text book. (08)

s
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Paper BC 1.2: FINANCIAL ACCOUNTING

Durat’ 4: 3 hrs. Maxin wm Marks (Exterr .i): 80

(Internaly: 4

The syll:hus is divided in 1f.vce units t.e. Unit-!, Unit-JI and Unit * L. Paper-setter wil, set

ten aiostions in all i.e. 1l ¢ questions earrvi g 15 marks each © o each unit and " uestion

No. 10 comprising of five she it types questions carrying four (4) merks each coverine e

entire - yllabus. Student i cquired to attem ¢ five questions ir .t selecting at len ¢ one

queston but not more “hun two from each unit. Question No. 14 iy compulsory. The Paper-
setter wi'l set 60% numeric:! and 40% theory cuestions

| AAEPPR
Introduction — Nature ol financial Accotining, <cope, objects und - sitations —

Agcount
concer and conventions.

Dep-cetation Accountin - Meaning of depr aiion. causes. obie . of neoviding des ceiatine
factors al*oeting depreciation. -+ -counting treatment ciuding provision U icpreciation aceon il
Meth . of depreciations: iht line method. - - unishing balance 1 .ud, Change of m ..o as
per cvised AS-6

Conecer il Frame Worl: o+ preparation and  esentation of {in il statements —¢
Revi o and deferred re e expenditure - pital and revenue  eipis - Final Ac
S Prorictor

wal,
Gty o

Urt ]
Cov won Byrors- Class . ation of errors; | aton of errors, R ciicat’ o« of errorer opee
aveeimtect onpreg
Acec g for Iire Pur ..¢ Transactions- ! .ual entries and 1 accounts in the ' ww of
Hevendecand Hire s haser orlarge val e wluding D ira © Cpossession
Consic ent Accounts-° ing, fealures, c _nee’s commissic count sales, acc: 2
trea” .t inthe books of  wignor & consier

Lot i
Acen iug for Inland B ches- Concept of  sendent branche: cunting aspects  surs
sve  aosteel and deb syt branch T g ace amts syster ad ot ole sale be syt
depee gt branches: pl-accountng, ment:  importar: justment  entrys ad
prep snofconsolidat ufitand lossace and halance she
Ao amticy For Diso o oddor of the Paric sl Firm- Acvcounti= ol Dissolution o e
Parti; o Firm Includi wolvency of pai - sale (o a Hmit _ompany and pie  acal
dist ton
Siggest - Readings:
[ N Anthony, Das awking, Kennet! . Merchant, decor s Toxt and Cas:
M- v THIE Educatior Sth g, 2013,
20 Che 1. Horngren « qunna Philbrick. aduction o Fin. ul Accounting, ' .
Edvn  on.
Sowls Monga, Finciicul A anting: Conceps o Applications. * ur Paper Backs. ~ w
Deihy
40 SIella, TS Greo and S.C.Gupta cvane - decount, Tor -1 S Chand & Co., New
Delht,

587 wlaheshward, and . K. Maheshwari  owmcial Account: - Vikas Publishing 1louse
New Dell

0. Deer . sehgal. Financic: cecounting, Vikas © ishing I House. ™ .cw Delhi.

10
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i . Paper BC 13 BUSINESS LAWS
“Duration: 3 hrs. Maxinum Marks (lixternaly; 80
. {(Internaul): 20
The syltabus is divided in (hree wnits i, Unit-1, Unit-II and Unii-1H, Paper-setter will sef
ten questions in all e, three (questions carrying 13 marks eacly fron cach unit and Question
No. 1) comprising of five short (ypes questions carrying four (4) marks cach covering the
entire syllabus. Student is required to altempt five questions in all scleeting al least one
question but not more than (wo from cach unit. Question No. 10 iy compulsory,

Ty

Unit -1
The Indian Contract Aet, 1872: General Principle of Law of Contract
a) Contracl — meaning, characteristics aned Kinds
b} Essentials of a valid confract - Offer and acceptaiee, consideration. contractual capacily, Free
consent, legality of objects.
¢) Void agreements
d) Discharge of a contract  modes of discharpe. breach and remedic against breach of cuntracl,
e) Contingent contracts
f) Quasi - contracts

Unit- 11
The Indian Contract Act, 1872; Specific Contract
a) Cartract of Indemnity and Guarantee
b) Countract of Bailment
¢) Contracl of Agency
. Thai(-111
The Sale of Goods Act, 1930
a) Contruct of sale, meanin:  nd difference betw vn sale and agreem: .. 1o sell.
by " nditions and warrar ;e
¢} Liansfer of ownership in poods including sale I a non-owner
d)Per’ rmance of contrac’ . sule
¢)l npaid seller - meaniay, riphts of an unpiud selle: against the gouds ned the buyer.
The Liv ited Liability Par rship Act, 2008
a)S¢" nl Features of L] v
bliufercaces between LLP o | Partnership, LLP - d Company
¢)LLI" .yreement, _
d}P ners and Designat . Partrors
e}lneor wation Document
Dlne oration by Regist: oy
@' anerand their Rubaaon + P
Sigge i Readings:
1M Kuchhal, and vi- KNucthal, Busine:  Leaw Vikas Publichiig He Le, New Do
Zoaviar s soh, Business Lene +stern Book Cos ++ ¥, Lucknow.

3.Raer Kamar, Legai ,ects of Business.  agage Learning

<LC . Mahechward and <1, Mai hwart, Birscaess £ National 1'ublie - House, New Lot
S.Agen 4l S K, Business - Galgotia Publis! . Company, New © i,

S B o Kemar Goya! .4 Jair Kinneri, B:  jess 7 w3, Interna . nal R ik House
7o rora, Business |- . Taxmann Pulic .

11 ’ o
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Paper - BC 1.4: MICRO ECONOMICS

Maximum Marks (External): 80
(Internal): 20

and Unit-II1. Paper-setter will sot

Duration: 3 hrs.

‘The syllabus is divided in three units i.c. Unit-1, Unit-II

ten questions in all i.e. thiee questions carrying 15 marks each from each unit and Question
Nu. 10 comprising of five short types questions carrying four (4) marks each covering the
entire syllabus. Student is required to attempt five questions in all selecting at least one
question but not more than two from each unit. Question No. {0 is compulsory.

Unit- 1
Demand and Consumer Behaviour-Meaning, nature and scope of economics; micro and macro
cconomics: Theories of demand: cardipngl utifity approach; Indifference curve approach -
assumplion, properties. consumer equilibrium, price, income and substitution effects. limitations:
Nature of demand function: law of demund; elasticity of demand - price, income and Cross;
measurement methods of price elasticity of demand; concepts of revenue (marginal and average)
and retationship with elusticity of demand. .

Unit- 1
Production and Cost- Production function: recaning
Isoquants — meaning. properties and producer’s equ
scale; law of returns to scale; Cost concepts: theory
supply and elasticity of supply.

and concepts, law of variable proportions;
ilibrium; economies and diseconomies of
of costs — traditional and moder; law of

Unit- I
Market Structures- Equilibrium of the firm und industry under perfect competition: price and
output  determination under monopoly. |

rice  discrimination; price determination under
menopolistic competition — Chamberlin’s approach, monopolistic competition V/s mone;oly

u

Suggested Readings:

LoAhvja H.L.: Business Leonomics; S. Chand & Co., New Deihi,
- Pindyck, R.S., D. L. Rubinfeld and P, L. Mehta: Microeconomics. Pearson Education.
3N Gregory mankiw, 7 inciples of Micro Feonomics, Cengage ! carning

4 Maddala G.S. and . Miller; Microeconuinics: Theory and Applications, MecGraw-Hill
Education.
. Sudvatore, D. Sehar Outline: Microec:..omic Theory, Mc(: aw-Hill, Education
h Case and Fair, Principles of Micro Economics Pearson Education

L Ctnyder, Microecono. i Theory: Basic I wiples and Extensi ., Cengage Learni .
§. “uilas, Richard A, A+ croeconomics Theo:

4 Panl A Samuelson, Willinm D Nordhaus, A/

<A Graphical Anaiysis, MeGraw-Hill Lducation.
seconomics, MeGr o -Hill Education.
10 nit Sachdeva, Mie- fieconomics, Kusur - 1ata Publishers

// \\% | Lokbbe
[ .



aper BC LS/BCCA LS BUSINIESS MATHEMATICS

Puraiion: 3 hrs. Maxiviam Marks (Kxternaly: 80
{Infernal): 20

Fhe syliabus is divided in (hree unifs e Unit-l, Unit=11 and Uniteq1], Paper-setter will set

ten questions in all i.e three questions car: ying 15 marks each from each unit oud Question

oo L0 comprising of five short types questions carrying four (4) marks each vovering the

entire syllabus, Student iy required to atfemp( five (questions in all selecting af least one

question but not more (han two from eacic unit. Question No. [0 iy compulsory.

Linig -]
Mutrices- Definition of o matrix, Types ol mutrices: Algebra ol matrices, Caleulation of values of
determinants up to third order, Adjoint ol a matrix: Finding inverse of a matrix through ad joint;
Applications of matrices 1 solution of simpic business and cconomicv probiems

Unit- 11
Differential Caleulus- Mathematical functions and their types — linear, quadratic, polynomial;
Concepts of limit and continuity of a function: Concept of differentintion; Rules of differentiation —
simple standard forms. Applications of differentiation — clasticily of demand and supply; Maxima

and Minima of funclions {involving second or third order derivatives) relating to cost, revenue and
profil,

Unit- 111
Linear Programming-(omulation of LPP: Graphical method of sofution; problems refating (o
wo variables including the case of mixed constraints; cases having no solution, multiple
solutions; unbounded solution and redundant constraints; simplex method - solution ol problems
up fo three variables. including cases of mixed constraints, duality; Transportation Problen,
Basic Mathematics of Finance- Simple and compound interest Rates of interest — nominal, cfTective

anch continuous — their terrelationships; Compounding and discounting of a sum using difTerent
npes of rates

Supgested Readings:

i Mizrahi and Sullivan, Mathematics for Business and Social Sciences, Wil ey and Sons
2.Budnick, P. dpplied Mathematics. McGraw Hill Education

3RG.D. Allen, Mathesiatical Analysis For Economists

s.Ayres, Frank Jr, Schawm s Outlines Series: Theory and Problems of Mathematics of
Finmce, McGraw Hill Fducation

s.Dowling, E.T., A/fa!hemaffcsfor Economics, Schaum’s Qutlines Series, MceGraw Hiil
Education

G \Vvikes, F.M., Ma{hemuucsfor Business, Firance and Economics. homson Learning
7. hukral, K, f\/[az‘;’rcmaﬁcsfor Business Stucies

8.Vohra, N.D., Quantitarive Technigues in Management. McGraw Hili Education
Ssoni, R.S,. Business Mathematics, Ane Books, New Delhj

L. Singh J. K., Business iMathematics. Himalaya Publishing House

a3
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B.Com (Ve ational) Office " ranaecment & “oerelsa. tal Practice

Paper-R4 M 1.4: OFFICT JANAGEMENT * <D METHODS
Duration: 3 hrs. caximum Marks ¢ wfernal); 80
(Interaal): 20
che syllabus is div ied in three unite o, Unit-I, Unit-IT - ..d Unit-111. Paper ctier will set
ten questions in i Le. three questic. ., carrying 1S mar's each from each v:1f and Question
Na. 10 compissing of live short types anestions carvying feur (4) marks each cuvering the
cntire syllabus. S+ odent is required . attempt five qus -tons in all select: . at 1

i cast one
question but n+: more than two fi- 11 each unit, Question No. 10 is compulisory.

Unit-1
Office and itice Managemen(; meaning of office, furction of olfice, ++imary and
administrative fun ons and importan- of office. Relatior 1 offjce with othe: Jcpartments of
business Organi. .lion, Concept of :.iperless office, virtuul office, back and ront office, open
and private ollice, D linition and element - of office managen: 1, duties of an Offi:¢ Manager,
Office accommos' iion & Environm.a(: Selection of sit.. UTice Building, Scctions and Sub-
sections of officc, Office layout, Ens ronment and working conditions

Yinit 11

Office Record Management: Meuning, importance of record keeping management, principles
ol record managen 1t and types ol rece Is kept in a busine« urganization,
Filing and In<.csing: Meaning ava importance of filing, essential of goud filing system
centralized and decentralized filing system, Meaning, need - nd types of indexi -+ used in the
business organiza ..
Office furniture and Fixture-need importance of modern fumiture, Types of firniture
it I

Office Systems :nd Procedure: M. aning of system anu Procedure, Object ol flow of office
work, Difficulties in ideal work flow, Meusures to improve (h - ilow of work, Anal-sis and study
of jobs, Measure ent, Setting Stand .ids, Planning and cheduling of offi work, Office
Manuals — Mentiing, need, types of oilice manuals and steps in preparing of office manuals.
Olfice Safety and Sveurity: Meaning. iaportance of office alety, safety hazars and steps 1o
improve office so .1y, Security hazard and steps to impre © olfice security
Suggested Readings:

. Chhabra, T.N.. M Ldern Business Ore sisation, New Delht DhanpatRai& Sons
2. Duggal, Balry;, Office Managen:cnt and Commercial Correspondence, Nitab Mahal, New
Jelhi.

. P.K. Ghosh, “0v e Management”, »ultan Chand & So1 .. New Delhi
K. Chopra. ullice Management, Himaluya Publishing Hou-c

Mn\w}:‘z -



Fyz

; Paper-BCOM LS CONIPUTING BASICS AND I'l'S APPLICATIONS 1
vuration: 3 hirs. Maviv o Marks: Theory  external); 30

Practi-a (Kxiernal): 50
The syllabus is divided in three units f.e. Unit=1, Uni-11 and Unig-T11. Faper-soiter will set
ten questions in =i e three questios s carrying [0 mart , each in caclt uni and Quoestion
No. 10 compriang of five short & pes questions carmong twvo (2) marks cach covering the
nfive syllabus, Candidate is required (o attempt live quesnons in all selecting ut least one
question but notwore than two Hror cach unit. Questing No. 10 is compul .y,

Unit- 1
World of Compuiers: Characieristier 1 Computers, Evoli on and Generalion o Compulters,
Hardware and © ltware Componer .. Operating Systen:. types, functions - .1 characteristics,
Examples: Windows cre., Networking bavics and Interel Coneepts,
Advanced Cone iy of Networks an tnternet: Keywor — HRI 1P address Sovpertinks, Web
pages, Home 1 ape, web sites, WW' Diat-up, Broadbuiai, Dedicated, ISP, Browser, 1XSL, DNS.
Gateways, Chat reoms, Downloading ~nd Uploading, Wifi Working with Mi rosoft Internct
Lixplorer: Openi 2 a web page, opring: multiple browse: windows, openine snultiple tabs in a
single browser windows and (heir munagement, working oilline, deleting ter sporary files,
exploring Internet Options, Net Etiqr tles, Searching the Web: Meaning of  carch Engincs,
Keywords
Unit- 1

Database Man ;ement System (1 55M8): Meaning « i need of a dala! e, Advantages,
Liraitations of databases, Applications of Database. seanime and need ol DBBMS, Databasc
Components: Tab! 5, Rows, Columns \tlributes, Queries ecord, Primary K- Voreign Key,
Relationship be veen tables, '
Word Processing: Meaning ol Worl Processor, Need and Uses ol Wor i Processing,
Advantages and  mitations of Word ocessing, Softwar sed for Word Proc sing, Why MS-
Word and wh' 11 version? Starting . ord: MSWord infeitace, opening a blaui, document, hiding
md showing toolh ¢, templates,

, tem
Unit- IIT

Working in wWord: sclecting tvsi, editing text, finding and replacing text, Toimatting text,
checking and cc cting spellings, 11+ iication and Alipr ent, Bullets and ™ nbering, Tabs,
Paragraph forr wing. Indent, Page ~ ormatting, Header +..4 Fooler & Word € ant. Working with
1 Document: Page setup of a docume viewing a docur nl, switching betv . documents,
aving a documi- | print preview, pri g a document, Fi- shing Touchtoad  ument: Inserting
dite and time, special effects such as Bold, Scripts, cic., Tnserting and deletine a comment,
serting Clip Art:

Advanced Wo .. Processing: Tab! - Creating a new t.le, entering text in .. iable. adding and
serting rows/colunins to a table, deleti : rows/column from table, resizing rov - and columns,
merging cells, ac'".i¢ borders and sha’ ag, deleling a table

Mail Merge: « cating a document with mail-merge, creuting database for addresses, generating
nultiple letters for il merge.

Note: The relev int short cut keys « ¥1S Word to be discussed.
Suggested Readinge: :

L Absolute Begir .r's Guide to Comr ..or Basics, Michae! “.iiller.
1 Fundamenic: of Computers, Ak: nsaxenz, Kratika Gupta.
L Fundamentals of (uformation Techns wy, Alexis and Matjew.

/ %/
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*Computer; A plication of Compir ors: Computers in € nmerce

B.Com (Voucational) Computer Application
Paper-BCCA 1.4: COMPUTER FUND AMENTAL
Duration: 3 iirs, Maximum Marks {Iixternal): 80

(Internal): 20+
The syllabus is divided in three units i.e. Unit-1, Unit-1I and Unit-I11. Vaper-setter will set
ten questions in all i.e. three questions earrying i35 marks each in cach unit and Question
No. 10 comprising of five short tvpes questions carrving four (4) marks vach covering the
entire syllatius. Candidate is required to attempt five questions in all sclecting at least one
question hut not more than (wo from each unit, Question No. 10 is compulsory.

Unit-I

Introduction to Computers: Delinition of Computci; Com

ponents of Computer. Characteristics
of Computers; Limitation of Computer; Classification

of Computers: iuman being Vs.

Input Devices: Mouse, Keybouwrd, Light Pen, Toucl: Screen, Track Ball, Joystick, MICR, OCR,
OMR Scanners. Voice System and Web Camera,

Output Devices: Hard Copy I - iees; Line printer, C haracter printer, Chum printer, Dot- Matiiy
printer, Daisy-Wheel printer. Laser printer, Ink-jet printer; Plotters and Snfi Copy Devices -
Monitor, Ser-:n Image Projector " vice Response Sy« ims.

Memory :id Mass Storage Deviees: Concept of Memory:
- RAM and ROM; Secondary Mewnory — Hard Disk -
ROM and V' i3RM disks; Magn e T
Secondary Memory.,

Types of Memory: Primary Menwry
wl Floppy Disk; Oriicul Disks - CD -
ape and Cache svjemory; Differenc between Primary

Unit-1}

Introductii to Windows: ' .olulion of Winde st Types of winiows, Windows as .

Operating Systm, Use of GUIin Window Explorer, Corrof Panel, Paintbre © {ools
Data Proces ng System: Cone . of data; Informa: . and data process: ~. Need and Uses

Informati- .0 Charactleristics « Information

System

MS-Word:  undamentals of M -Word, Menus, Te - nars. Ruler, Seroll

Saving. . orkine with Frame .. Colnins, Pictures, [uble
Unit-111

Compute: <etwaorks: Need f setworking; Type o Computer Netw.ics: 1ifference befv.on

LAN and WA Hardware of WA nternet and s A ication, Network 1 ologies

MS-Excel:  orksheet Overvie: Rows, Columns. * .1, Menus, Creati: Wworksheet Open:

and Savii.. Wortsheets, Forr.aing Printing, Tabl. crent” g and printing gran' .

Practical- M* Vord and MS-Fx:

“Interna’ sessment will he  sed on Practical ! <tng conducted by
Suggested Renfings:

; Leviis of Information; 7, pes ! Data Processing

iy Crreating, Edific
and Macro, Mail me e

aiterr] Examiner.
I Leon. AT o Fundamental dormation Tecl uy, Vikas Publi House (P) T4
New Del"

Manstield. o The Conmpact « . e 1o Microsofi (' BPB Publicatin

SMinoli U el Berner ar i raner Lngineer: . lat: MeGraw-11:
New Deji

L Saxena, 8¢ v A Firsr Cours

rellal.
Fublizhing Co 1

e fd

- Computer, Vika Jication House (V' . 1 . New Delhi.




Paper BCCA 1.5: BUSINESS MATHHEMATICS
(Fhe syllabus of this paper is connnon with BC [.5)

o




.‘;' B.C om- Semester - 11
Paper - BC 2.1: PROFICTH NCY IN ENGLISY
Maximr..u Marks (External): 80

(Internai); 20
The syltubus is divided in three units i.e. Unif i, Unit-11 and Unif iil. Paper-setter wiil set

ten questions in all f.e. thiee questions carrs ing 15 marks each from each unit and Question
Moo 10 comprising of five short types questions carrying four (4) marks each coverine ihe
entire syllabus. Student i required to atten:pt five questions in all selecting at leust one
question but not more than two from each unit. Question No. 10 is compulsory.

Durafion: 3 hrs.

Uiit- |
Business Communiecation: meaning, process, basic forms of communicating, communication
modele.  theories of communications, forml and  informal communication  noiwork,
conununication barriers- causes, linguistic barriers, psychological  barriers, inter-personal
barriers. culiural, physical and organizational barricrs, Group Discussion

Unit- 11
Reading and writing skills- Paragraph Writtag, Slogan Writing, Dialogue Writine. and
Conprehensive Passage. Precis Writing, Business Letters, Job application letter, preparing the
Resume. Writing for Media and Advertising, Report Writing, office Memo, Notices, Agenda,
Minutes

Orul Presentation: Importance. Characteristics, Presentation Plan

, Power point presentation, Visual
alds

Uhit- 111
Basic Grammar: Spotting the errors pertaining to Article, Noun, Pronoun, Adjective, adverbs,
Vocalulary Antonyms, Swnonyms, Idioms o | Phrases, Words . »llen confused, on. word
Substiution, Homonyms and Formation of woids (Suffixes, Prefines and Derivatives),

Practcal Work: To impart the skills of Person. : interview and public speaking like Declumation
and Debate and teacher will conducet seminar, debate and declamation in classes. The internal
assessiwnt will be based or :his practical work.

Suggc.ied Readings:

1. Boves, and Thill, Busine < Conmumication Ex- utials, Pearson Edvi ation

2. Shvey Tavlor, Conme icalion for Busines. t'earson Education

3. Locker and Kaczmarck, Business Communicatio::- Building Critical “%ills, McGraw Hill
Educar.

4. Tierta A Murphy, Herliort W Hildebrandt, Juue P. Thomas, Effective Business
Conmimu-ication (SIE), McC v Hitl Education

3. Do Young, Foundati- v of Business Conr amication: An Intec
Mcauraw Hill Edueation

6. Raviond V. Lesikar, M: o E. Flatley, Kathr itentz, Paula Lent~ .nd Neerja Pande,
Busiiioss Communication: Connecting in a Diynal World (SIE), MeGraw Hill Education

ative Approach,

18




M
e, Paper— 110 2.2: CORPORA™ i ACCOUNTINC
'iiiumiimu; 3 s, Maximum Mo ks (xternal): 80
(Internal): 20
Taper-setter will Lot

seh unit and Qe stion
No. v comprising of five short types questions carrying four (4) marks each covering (he

entire svllabus, Student is required to attempt live questions in all selecting at least ane

quest’ i but not more the . (wo from each ur .. Question No. 10 . compulsory. The Paper-
Sefter will set 60% nuricrical and 40% theory questions.

The syllabus is divided in three units i.c. Unit=I, Unit=-11 and Unit-111. |
ten questions inall i, three questions carryine 15 marks each fron;

Unit-1

apital:issue of shares, forfeiture and reissue of forfeited shares- con: ot
& process of book buildine issue of rights and 1 onus shares; buy b: ik of shares; redem; ton of
prelerence shares,

Accounting for share

Unit -]
Accounting for Debentui es: Issue and redeniption of debentures. Underwriting of Shares and
Debentures

Final nccounts of Compunies: Preparation of Profit and Loss seeount, Profit and [oss
Appiopriation Account wund Balance Sheet in accordance with the provisions of the existing
Companies Act (Excluding Managerial Remuneration), Disposal of company profits- Provisions
relating 1o payment of Dividend.

Unit =IT1

Valuation of Goodwill and Valuation of Shares-Concepts and calculation-simple probler: only

- Liguidation of companics

Suggested Readings:
= 1. Gupta. Nirmal. Corporate “lccounting, Sahitya Bhawan, Agra.

0. Jain, S.P. and K.L. Nar: . Corporate Accorting, Kalyani Publi iiers, New Delhi.
. Maheshwari, S.N. and S. K. Maheshwari. Corporate Accounting. Vikas Publishing Housc,
siNew 1) [hi.

Monga, J.R. Fundameriials of Corporate Accounting. Mayur Pajicr Backs, New Delhi.
. Naseem Ahmed, Corporate A ccounting, ANE Books Pvt. Ltd. New Velhi.

Seh ul, Ashok and Deep: ik Sehgal. Corporat, Accounting, Taxma'. Publication, New Delhi.




Caper - B 230 CORPORAT & LAWY

Maxiv o Marts (lixtern iy 80

' (Infeoaul): 20

Fhe soliabus 1 divided e odhree units Les Unicd, Unit-10 and Unti-ild, Papor-setter il set
ter question s in all fe chree gre stions ear ying 15 voarls eael fvom ea ' unit ans Juestion
s W) ecanprising i five <hort types questions carrying D (4) norks eaeh coverine e
entive syllabvo. btudent os requived to attenipt five questions o all selecting at leust one
¢oestion Bt notmey than fvo from en ' unit. Cucestion Nee 14 is conpulsory,

Purvation: 3 L.

CNIT- T

sntroduction: Adnastration of Compray Law mcluding ~ational @ ompany Law Tribe i
(NCT 1), National Company Law Appellate Tribunal (NCLA 1), Svecial Connts): Charneteristies
ofscomray Hlting « o corpor e velly tyre o contanies inclv ang one sorson cor oy, s
company, and doraant cotpany, association nod lor profi, illegal association: formation of
coripany, on-line [iline oU docwrents, prom- crs, their legal positon, pre-izcorporatic contract
ca-line registration of Locompaiiy.

PIrNGE-1
Pocuments: Memoracdum of association Article: of associ aion, Drectrine of « mstractic
notice wnd mdoor management, prospecior-shell und red Twiring prospectus, nuasstatement in
prospectus, GDR; book-building: issue, allotment and iorfeiture ¢! share, transmission I shares.
Fuyback and provisioss regarding buybac!
Meetings: Mectings of sharcholders and board of directors; Lypes of meetings, Convening and
conduct of meetings. Hequisit s of a ve'd omeeting, postal allot, v oceting threagh vid o
conferercing, e-votiv,

TONEY- 1t
Managessent: Clas cation o1 directe . wore 1 directo: . inder sdent dir o [ar,  sreil
sharehider’s dire oy disqualifications. directos identity vwmber (1IN); appoinunent; ©ogal

proations. cowers and duties: cemoval o directe o Key m qgerial personnel nanagis
aector snanager;

Winding up — concept and modes ol wandine up

suggesiad Readine -

PN Ruebhal, Moderr indian ©ompany Lev, Shri » tihavir Boo' Depot © Cublishers?
Elhi

2. GE wapoor and sanjav Diamiie, Company Law, Bharat Law Howe, Dethi,

3ol Ko u, Corpor ¢ Lew indian Bor Louse  elhi

-~ Reercoadhaan suma hadha, G porare T aes, Schol L Tech Ticgs, Delhis

do/ar S Inroduc o w O ompany Lae Lasterr Book Cone iy

Coamat LA Guide o Comr es det) ] sNewd wadhwa o Butte corth,

LMol of Companies A Corparate wows e SERT Guiaeline Piarat Law House, Mo
e,

A Cor eadium ol ompes s Aer 2000 ciong - i Rudes, b Taxme o Publicati. s,
9 Covver an ! Davies, Précoples - Modern O sipanv L, Sweet & Maxw i
Voshare AP An v Apye aehito Corocvate T, Ane Peowes Pyl New Tl

e (’\\ A
7 (—D‘
20 I \, I8
e N /L /
/-_/f Tatl v
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Paper = BC 24 MACRO ECONOMICS

Duoration: 3 hrs, Maximum Marks (Ixternal): $0

{Internal): 20
‘Fhe syllabus is ddivided in three uny ie, Unit-1, Unit- tE and Unit-11, Paper-sctior will sof
ten questions tn all i.e. three questions carvying 15 muarks each from each unit and Question
No., 10 comprising of five short types questions carryine fowr (4) marks ench covering the
entive syllabus, Student is requircd to attempt five questions in all selecting at least one
guestion but not more than two [rom cach unit. Question No. 10 s compulsory.

UNIT-1

Macre Economics: nature, scope. coneepls and varinoles; National incoe: concepls and

measurement; circular flow of incoeme (Tour seetor); consumption function; investiment function:
multiplier: concepts and importance: trineiple of acceleration,

UNIT-1]

Keynesian theory of income, outpul and employuent; income delermination in closed
cconomy, Lquilibrium of product and money market using I5-LM approach

UNIT- 111

Inflation: meaning, types, causes. ¢/lects and remedial nicasures.

Business cycle: meaning. and phases: fnstraments ol monetary policy and fiscn' policy and (lhweir
effectiveness.

suggested Reuings:

I Mankiw, N. € wegory. Principles o +lacroeconomics, ( apage learning

2 Robert J Cvdon, Macroeconos:: ey, Pearsen Education

3. Branson, Willi~m i1, Muacroeconon: - Theory and Policy (larperColiins Indi;  “vi. Ltd.
- Rudiger Do ousch and Stanley ' ..cher, Macroecone -:scs, McGraw-Hill T ducation

5. Rudiger Dombusch, Stanley Fischer wnd Richard Startz, Vacroeconomics, McGraw-Hill
Education

6. Oliver J. ' ichard, Macroecor nics. Pearson Educ.ion :

1.G. S. Gupta, Meacroeconomics: The vand Applications ~AeGraw-Hill Educr an

§. Shapiro, Ma: .economic Analysi

9. Paul A Sawuelson, William D Nordhius, and Sudip Chaudhuri, Macroeconomi.
McGraw-Hill Ed- ation

10. Thinghan * [.L.; Advanced Ecoi- mic Theory, Vrinde ' ublications, New Diihi.

e
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Paper-BC2.5: INTRODUCTION 10O 6 VPUTER APPLIC A TIONS

Duvation: 3 hirs, Maximum Mioks (External): 80

(Internab: _y»

The -y iabus is divided .1 three units i.e. Pit-1, Unit-IT and T i1, Paper-setter will set
ten quesfions in all i.c. three «ucstions carrying 15 marks each from cach unit and Quesiion
No. 10 comprising of five lort types questic s carrving four (4, marks ¢
enfire syllabus. Stadernt is required to attempt five questions in all se
(question hut not more than two from each unif Question No., 10 i

ach covering the
lecting at least one
compulsory.

UNIT- 1

Introdsiction to Computer definition of comraidr, componenis of computer; characters iies of

con paters: classification: ol computer, Applcation of Computers; input and outpur devices:
memory and mass storage devices, Com

puter Software - introduction: types of softwure -
systers, application and ity software, intro-inction (o operatine system, types of aperating
systems, function of operating syslem,

UNTT- 11
Introduction to Windows: Evolution of . mdows: Types ol windows. Windows as an
Operating System, Use of GUT in Window Explorer, Centrol Panel, Painibrush Tools
Data Vrocessing System: ¢ oncept of data; Inf.imation and data processing; Need and Uises of
Infonnation; Characterisiies of Information: Levels of Information; Types of Data Processing
System. Networks basic, typs of networks, topol uies,
G-m:il: opening an accoru, g-mail address, {iding

¢ g-mail addres, adding signature, attaching
files, opening attachments, managing e-mail account.

. UN - T
Info mation Technolos: and Business - overview, concepis of data, informution and

computer based information system, Impact of ‘n{ormation technolesy on business -bu iness

data -+ cessing, intra-ore: s swiional and inter ipanisational comiunication by using sctwork
tecliology, business process and knowledge |

rocess outsoureing, l'ypes of Information Sysiem-
Transasion Processing Syst (TPS), Manage* -0t Information Sym (MIS), Introdue: un 1o
Inter:.i, application of Invinet, uses of Intern: 1. internet services, !.ilects of [T on business,

“Internal Assessment will he based on the rractical being coniiucted by the Int-rnal
Examier,

Suggest-d Readings:
Le

boLee o Alexis: Fundar ol of Informatio:
Nk’z\' UCH‘I

2 Mar o eld, Ron: The Cor et Guide ro Micr 71 Office, BPB Pultication, Delhi,

3o Mol Daniel, Interer and Intranet Engineering, Tata MeGraw-Hill Publishing Co 111,
New Del'yi,

4. Sav i, Sanjay: A4 First © ourse in Computer ' ikas Publication I use {P) Ltd., New |

sechnology, Vikas publication House (') Lid.

el



Paper— BC 2.0 CONIMERCE PRAC FOAL & VIVA-V O
Maximem slarks o External): Ml

T stadent should maicin o Record Bool ' which o minimur- v Bxercises/propr s are
o1 recorded. This Res wed has (o be submited to (the leacler 1, churge af Teast 15 davs betore
tie comnencement ol 2nd semester examinations. Students may be requested to colleel ort inal
or Xeox copies of the deaments and allix 1 10 on the record ni - book after having siled up
i ownhandwriting, Daving of the documents should not be insisted, Distribution o marks:
Record Note Book- 20 Marks and Viva-Voee- 31 Marks, Examine -+ will be examined Sy the
exte Ll examiner throw i the Viva, which i be based on the stabus of both the “cmesters
e Prand 2 Semester,

SUGGESTED EXERCISES FOR COMMERC'E PRACTI CAL

L List out various aceounting concepts und conventions ( GAATDP)
Preparation ol invoice, receipts, voucher debit and credit not -,

g

oo Preparation of hansuction [rom (he reeeipts, vouchers - credit notes and debit notes of

any firm of your arci

Collection and recording of Hire Purclse Agreement

Collect and fill the share application form of a limited Company.

Collect Prospectv ol a company and faentily its salient fent nes.

Collect annual report ol a Company and List out its assets und 1 iabilities

8 Collection of later final accounts of ay company and I .0 out the intrinsic  lue ol
shares

-~ T n

9. Collect the annual * -ports of company o+« caleulate the vali- ol goodwill under " tferent
Methods

10 Collect/ Specimen of Share Certificate
t. Resume of studer.
12. Formulation ol two linear programming problems (LPP).
' Dralting Notice  Company Meeti: 8 — Annual, Spec’ .. Extraordinary ar. Board
meetings

:'. Chart showing the caning of commer-

I5. Two Case studic, relating to commereial dispute collected Irom any lawyer or {rom your
vook of Business T - .

ﬂ

/.
/4/ |




B.Com (Vocational) Office Manugement & Secretarial Practice
Paper-B¢ OM 2.4 OFFICE PRACTICE & COM MIUNICATION
Uiuration: 3 hys. M ovimum Marks (Exicrnal): 80
: (internal): 20
The syllabus is divided in three units f.e, Unit-I, Unit-IT and Unit-ITL Paper-setior will set
rin questions in alt e, three question- carrying 15 mark« cach in each unis
No. 10 comprisiug of five short types questions carrying four (4) marks cach covering the
entire syllabus, Canhidate is required ¢ attempt five questions in all selecting .t least one
question but not viare than two from cach unit, Question ~o. 10 is compulsary.

and Question

. Unit- 1
Handling of Maii: Mailing Procedurcs ~ meaning and importance of mail, centralization of mail
handling work, its ad- untages, room equiment and accessors s, sorting tables an f rack, letter
upener, (ime and e stamps, postal irinking machine. addressing machine. matling scales,
mailing through post. courier, email, appending files with email. Inward and oulvrd mail —
‘eeelving, sorting, or ning, recording, m:iing, distributing, 1 «ding of letters sent. .naintenance
of peon book, di<jaiching, courier services. central receipt and dispatch. Services provided by
Courter Companies

Uffice forms and tationery: Meani~u and types of forns used in busine-
advantages, fornis contrals, objectives, form designing, principles of forms
soecimens of forms » od in office, Statio: Ty = Introduction,
smportance of ma .zing stationery, c icetion of stationer
svstem of dealing with stationery, purchasing principl

- urganization,
desiuning and
pes of stationery v i in offices,
essential requirem«uts for a good
es, purch e procedure, stand:-lization of

Lionery,

Unit-T1 -
Office Machines and \utomation: Intro” iwiion, meaning an’ mportance of offic wtomation.
sbjectives of off . mechanization. vantages, disadvi ages, [actors det- inming office

mechanization. © omputerization of ol fice wetivities - AN - YWAN, Kind of office machines:

crsonal computer  photocopier, fax <lephone, telephe: . answering macl . dictating
machines, Audio * sual Aids Photoe. ..

wrcomputer, Scaraer thelr operation i its use in the
ntice set up

sanking facilitiess  pes of accounts  isbook and cheqir vook. other forme«

wwed in banks,
ATM and moner vansiv

Crades  of  Payme Types of pa ents handled « . as postal or’ ,  Cheque
wrossed/uncrosse  post-dated and proaated Cheques, stal: < heque, dishonore: « beanes.

Abbreviations/Ierme wsed in Offices: T slanation of abbre smions/terms used - offices in
vy-to-day worlk,
V-
*dicial Correspons’ ace: Importance correspondence business and i offices,
ssentials of goe ' susiness and offi correspondence. v arious forms of  rrespondence,
Ditterence between OF vial and Commer i Letter- Notifieatic -+ Proclamation-1*+ : Note or
ommuniqué-Ordiv c-Characteristics 1 an Ordinance ~solution-Tenders © rrigendums-

Ufficial Letter-Fr cutials of a Officis, Letter-Types of Otiicial 1 citers-Demi-UlTici' Letters-
O ee Order-Memer Jum-Cireular Letvr-Reminder-Endor nent-Unofficial > ste-Notice-

2-”%




. Public Notice-Auction Notice-E-manl-Confirmation-Acknowledeement Fotler-Advertizement-
s of Adverlising Media

Suggested Readings

I Sinha, KK, Business Communication, Galpotia and Sons, New Dethi,

P Ghosh, “OfTce Management™, Setam Chand & Sons ™ ow 13elhi

Chawla, Shailesh K Essential Business Communication, Mayur Paper Back.

A0 KRG Bhatia, Ot Management & Connnereia] Correspond-uice, Sterling Publiv!cis 1L,




Paper-BCOM 2.5: COMPUTING BASICS AND APPLICATIONS-IT

Duration: 31... Maximum Marks: Theory (External): 50

Practical (External): 50

The syllabus i< divided in three units j.e. Unit-1, Uni. il and Unit-IIL P (per-setter will set
ten questions in all i.e. three questions carrying 14 marks each in each unit and Question
No. 10 comprising of five short tvies questions carrying two (2) marks each covering the
entire syllahv.. Candidate is reqoared to attempt fis ¢ questions in all suleeting at least onc
question but not more than two from each unit, Question No. 10 is compulsory,

Unit 1
Spreadshect: vleaning, need aisi uses of Spreadsh
Spreadshects, software used for worl:i ng with Spreadsheets. Why MS Excel and which version,
Keywords: cell. yow, column, labe! ulue, cell address. vorkbook, worksheri. cel] range.
Starting Freel: Excel interface. vreating a workbool;, saving a workbool, editing a workbool.
inserting/deleting worksheets, enteri:y data in a cell, selecting cells, moving luta from selected
cells, rearrancing worksheets, imp s 1o spreadsheets. resizing rows/columins,
Working with Excel: creating a series, use of basic lormulae in Excel, use of funciions in Excel.
formatting different types of data in fixcel, using cell e
formula, sorting data, Creating simple charts: Pie, Line, |

Unit-]1
PowerPoint Vresentation: Meaiing of PowerPoint presentation, externsion of PowerPoin:
document, ~eced and use of presentation in office administration, Soflware avatlable in the
market for pre: ntations, widely w1 software: Powertint by Microsoft = its advanlages.
PowerPoint iicrface: title bar, m:1y bar. toolbars, statas bar. task pane.
Componcuts of a presentation: slides, outlines, spealker notes, handouts. creating a simple
presentation i CowerPoint, Add-or 10 g presentation: *ages, videos, audic jles
Working viih Slides in Powerioint: Power Point tormatting basics: Slide favouts, changing
the background f the slides, applvt 2 design template- vhanging the color chemes, font and
formatting. ¥ wing a presentati- - Normal view, SVic Sorter view, Ny page view, Slid:

Show Vi("‘.\. Addmg ll'Ell'lSiﬁOI] Delween slides and adding animation m o '-=|id€, automatic
=} 3 o
slideshow

s, advantages and limitations of using

wrences in a formul-. copying/moving a
3ar-chart, using churt wizard

Working v i Shdes: Changir . favout, duplicatin.. « slide, hiding a
deleting o slide. inserting pictures i .\ a slide, insertin-
shapes.

shide, moving a slide,
wvord art into a s ., mserting auto

Unit-T{
E-governance sternet tools: Eo i Anatomy of - uil, e-mail addr . finding e-mail
widress, add® . sienature, attach’ = liles, opening att ciuments, managing <-mail account, Wei,
mail,Case stady: €5 Mail, Yahoo M L Outlook expres  Uploading and « wnloading files.
Portals, creath  wurtals, digital sigr are, computer vire  d antivirus Softv o
Computer-" ping: The studer: 15 required to o acluove rrolicieney i iypinc on compuier;
minimum aceur- . speed o be attain s 30 words per mi- e,
Note: The re  vant short cut ke . {or MS Excel an.
Practice of Speed Test in MS- Word ¢ 50 WPM
Suggested Rend ngs:
L Absolute ! pinner's Guide to ¢ simputer Basies, Miciael Miller,
2 Microsoft Wor' 2010 Step by Ster iicrosoft) by Curti-
3 Exeel 2010 o Dummies, Qrep *Livey.

VS Power Point o he discussed and

rye.
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! Paper-BCOM-2.0: COMPUTFER TYING FRAC TICAL

Duration: 3 1oes. Sl NMarcks: Poaetieal (Iixternal): sy

I Job- ) Speed Test @50 WIPM for 10 Minutes and Priv ut ol the sime

2dob- 1T ping of s Bushiess o Oflicial Lelter in Prescribed Tormat and rint out of the same
3 Job- 11 Preparation of 6-7 Colunn Table in MS- LaxeelWord and printoutl of (he same

The practicnt examination will Le conducted joinfl. Iy inte

roal and eviernal examiners s
per University Policy,




Z

B.Cor. (Voeational) Computer Application

Paper-BCCA 2.4: U SINESS DATA P GCESSING
Duriaon: 3 s, Maximum Murks (External): 77
The sviubus is divided in three units i.e. Unii-i, Unit-1l and Unii-i1L P

aper-setter will set
ten questions in all ie. three auestions earr

ying '% marks cach in each unit and Questing
No. 10 eomprising of five <10 types questions carrying three (3) arks each covering the
entire syllabus, Candidate is required to attempt five questions in all selecting at least one
question Tutt not more than v 4 from each unit. Cruestion No. 10 is ¢ mpulsory,

Unit-1
Operativ & system Overview: Definition & Con
Operating System; Types of an 0.8
Data Processing System: Dai. Information and i Processin
Storage - Gierarchy; File Mpi system- File Types: 41
Merging, Copying, Printing and Maintenance Utihity.
Database ‘anagement Systrin: Objectives of a atabase System or wdvantages of Dats!
Systern: Components of o |
Administrator (DBA)

~pLof an Operatine system: Functions -1 an

g, Neww of Information; Ty
e Utilities: file sorting Uhility, Sear liing,

ndng
Jalabase System: Disadvantages of Dulabase Syslem; Dutabase

Unit-11
DBM:: DBMS and its Tunctions: Main Components of DBMS-DDI.. Query Language and
Report Geerator; Architectur of DBMS; Data I pendence, various ¥$ 10 DBMS- Priv.uy
key, Fo cign key, candidate ey, alternate key, super key
Database dodels: Hierarchics! Madel Network Model and Rel
Using a ! iabase- Define it
Deletiv.c und Adding Recods.

ationa! Model; Creating «
riructure, Designir - orms, Entering o+ Viewing, Modi* ing,
Unit-111

MS Ex olr Spreadsheet ar 115 Business applations; features of pread-Sheet; Cresiing a
Workook: Saving a Work-sheet, Creating a tuble s converting in proody, Built-in-functior
Business .pplication using  i3-Access: Concer ol Field, Record .nd files, Creatin: of
Datab .- Reports; Sorting Searching recor, Designing querics and reports. Basic ol dats
arrangemer and access, Traditongl file environme: - identification of r :wvant data, evaluat’ 1
of datab technology, Dat' -es: the Modern art.ouch
MES-Aocess: Practieal Knowledoe of MS—Access Package
Suggeste:’ -<eadings:

I Leor  dexis: Fundame: ./ of Information
New {elh

L Manst i, Ron: The Comn + Guide to Micros: . Office. BPB Publi. . iron, Delhi.

- Mivin, Dandel, fterne: and Toiranet Enginecrine. Tata McGraw-1Hil! Publishing Co Lid
New Delhi

4 Saxe . Sanjay: A First Co rse in Computer, V' ixas Pul

cohnology, Vikas Publication House (P Lid .

[

blication Hotwe () Lid.. New Dc%m.ﬁ




I’upcr-lii(‘l(.,«-\ 2.5: RDBMS (DATABASE MANAGLEMIENT SYSTEMS)
Duraiion: 3 hrs. Maximus Marks (Bxternabls /3

The syllous is divided in (0oee unity Lo, Unit-! Unit-11 and Unit-U 1 Paper-setter will of
ten auestions in all Le. theee guestions carrving 15 marks cach in caclh unit and Question
No. 10 comprising of [ive short types questions earrying three-(3) marks cach covering fhe
entire «y llabus, Candidate . required to attenipi five questions in all selecting at leavt une
question hut ot more than two from cach wiil. Question No. 10 s compulsory,

Uinii 4
Purpose of Database - Overull System Structure - Lntity  Redationship Model -Mappine
Constroints - Keys - B-R Din cams
Relational Model - Structure - Formal Query Languape - Relational Algebra - Tuple and Domain
Relational Caleulus
Unit-1i
Structured Query Language - Basic Structure - Set Operations - Aggregate Functions - [Date,
Numeri-, andd Characler Functions - Nested Sub queries -Modificatio i OF Databuses - Joned
Relations-DD1. - Embedded SQL.
Relationa! Database Design - Pitfalis - Normalisation Using Functional Dependencies - it
Normi Form-Second Norrisal Form-Third Nornj FForm-Fourth Nornwl 'orm and BCNE
Unif-111
Oracle - Ilntroduction - SQ1 (DDL, DML, DCL Commands) - Integrit Constraints - PL/SC i -
PL/S0LL Block - procedure. function - Cursor management - Trigger: - LZxceplion Handli .

Suggeeied Readings:

1. Singh-Database systerns: Concepts, Design & applications, Pearson Educalion,

2. Abrat.am Silberschatz, I1' Korth And S.Suda: han-Database Syste . Concepts Megrav: [iill
Publ ation

3. Gerald V. Post - DBMS-Desivning And Business Applications - Mcegraw Hill Publications

4. Mict. il Abbey And Mic! .cl.J.Corey-Oracle- . Beginners guide T il

Paper-M" CA 2.6: COMPU" w R PRACTICAL
Durati- iz 2 hrs. Maximur . Marks: (External)- .00
Prictical covering the - yllabi of Paper-BCC \ 2.4 & Paper-BCC " 2.5
The voactical examinatio., will be conducted juintly by internal : iid external examii crs as
per University Policy.
Paper-BC 2.7 - ENVIRONMENTAL STUDIES

SyHabus and Scheme of examination of thus subject will be provided by the respective
departy-ent

xgj/'
29




Boam- Semester — [H

TR — T 3.1 Ry

WA g e QUIfeh : 40 3T (4% qeiH : 10

waTer Al ey aRer qell <oy R, Qewe o gerE

(@l Wi 7 ey i)

FOIGITRE W PR AR B iR v mr PeifE fooag ¥ —hfrder
TGN TNTE, AT i) PR e [cﬂJ?r g e

IEDNT

U U {BTey)
S ¥ Ry T graenvll ¥ 9 9 @ W e we O ues W‘ T
s o EIRT ) wemme ¥ Ry g sl ¥ w9 @ afefeas ufwra 70 S,

YTl B Te st wifelas aRer Rreer B 399 G 6 ofe ﬁ%ﬂﬁﬁ 7139
T, A weg B fev Lol 48 e MefRa T o F

T w) (W% qj,»_qfq)

< R il B earat e 0 O, T AT A W T
GEET T WS @ 9F Ty R T, S, et @ f?maﬁ Jq B AR T s
T gw 4T AT ue e el 4 Q‘eﬁ‘cﬁ TS g o w BN T @ 0 o
RN S B oo o 3

o A (s g )
e # faeifve B odefEEm oso et wel ¥ % @ v B o2 v B
C et B s g R o o PR 2

A orplion, Actuar Amalgamation.  riicles of Assoct aon, Annuity, 1l of
'\'\\-l;. nge, Bailmeny, Bank Overdraft, Bonkeuptey, Blue Chiy Company, Circalar
b . Conveyance  Deed, Collabor ion, Endorsem . Endowment und,
actoring, Floating. « harge, Freehol: vroperty, Gratuity . Invoice, Indenmuiy Bond,
Int=osie Value, ' use financing.  ogistics, Lien. . iquidator, Mo~ Age,
- wotinble Instror cute Operating @ cverage, Quister..uig Liabilities, iishore
A ant, Overheads. Portfolio, Public Deposits, Pror sory Note, Prov er,
Pooroll Accruals.  suotation, Quori, Quasi Contra: Revenue, Rig!. Issue,
pure s, Sweat Bquiy Shares, Tender Treasury Bills Underwriter, Vi lor,
Yocaure Capital, Yo




Poper - BC 320 BUST (BSS STATISTIC

Dureiion: 3 hrs, Maiiam Manrks (IKxteraal): 80
(Internal): 20

The svllabus is divided in (hree unifs fe. UnitL, Unid=-1T and Unit-111, Paper-setter will set
ter questions inall e *hree questions earcs ing 15 marks eacl irom each unit and Question
No. 1l comprising ol five short types questions carrying four (4) marks each covering the
entire syllabus. Student is required to attempt five questions ‘o all seleeting at 1 ast one
question but not more than two from each unit. Question No. 1) iy compulsory. T he Paper-
Sctter will set 70% numerical and 30% theory questions

bonil—1
Introduction: Statistics-Definitions, Funclions, Scope and Limitations of Statistics
Measures of Central Tendeney: Types of averages — Arithmetic fican (Simple and W uhted),
Muedian and Mode.
Measures of Dispersion: Range, Quartile Deviation, Mean Deviation. Standard Deviation and
Cocllicient of Variation. '
Shewness: Meaning, Mcasurement using Karl Pearson and Bow fey's measures

Unif - 1
Siriple Correlation and Regression Analyais:
w. Correlution Analysis: Meaning of Correlation: simple, multiple and partial; lincar and non-
linesi. Correlation and  Cuausation, Scatter Jdingram, Pearson™  co-efficient of conelation;
cuculation and properties, Correlation and ('obable error; Rank and Concurrent Cortelation.
b. Regression Analysis: Principle of least squares and regression lines., Regression equationg and
estmation; Properties ol regression coc!.icients; Relationship  between Correlaion  and
Kegpression coefficients; Standard Error of fstimale and its use in interpreting the results
Index Numbers: Meanine and uses of index ambers; Constructic of index numbers: * ~ed and
¢l n base: univariate and composite. A sregative and averspe of relatives —  smple and
weighted, Tests of adequacy of index numbers, Base shifting, splicin- and deflating. Prol">ms in
(ke onstruction of inde umbers; Construet® 1 of consumer pric: ndices

Unit -T1T
Time Series Analysis: Components, Estima® i of Trends (Graptcal method, Semi “\verage
Meod, Moving Avern os method and Met! «J of Least Squares .or linear path).
rrebability: Approuches o the caleulation of probability; Caleulation of event probabilitics,
Add 1on and multiplicat™ n laws of probabilic  (Proof not require' | Conditional proba’ .iily and
P ve’s Theorem (Proc! not required)
suggested Readings:
LA zel, Amir Do Come wre Business Statist® ..
~lrwin. Chou-Ya-Lun: Statistical Analysis,
3. Hedt, Rinchart and Wi won. Heinz, Kohler: ratistics for Busine: & Economics,
" arper Collins. Lawr e B, Morse: Stari . ics for Business & /.. IOmICs,
3. Harper Collins Levin, Richard I.& David S Ruibin: Statistics for M .agement, Prentice 'lall of
Inct: |, Delhi.
6. Poonia, Virender: Siuistics, Visvabharti PPublication, New Delhi.
LGurta, §.P.: Statistical Mcthods, Sultan Char * & Sons, New Delhi

i




Paper BC3.3: INCOM! TAX LAW &\?D’ LACTICE-]
Buration: 3 hrs. ‘axintum Marks {1 aternal): 80
(Internal)y: 20
the syllabus is diviied in three unite o Unit-I, Unit-IT 4 Unit-111, Paper .ctter will set
ten questions in i i.e, three questicus carrying 15 marhs each from each unit and Question
Nuo, 10 C()mpl'!\ln(’ of five short types onestions carrvying four (4) marks each -uv ering the
entire syllabus. S dent is required o attempt five questions in all selecting at Eeqst one
question but not more than twe from cach unit. Question No. 10 is compulsory. The Paper-
setter will set 60% wamerical and 40%. 1201y questions.

Linit -1
introduction:

Basic concepts: income. agricultural income. person, asscsses. assessment year. previous vear,

rross lotal Income, tewl income, maximun, marginal rate of 1+ : Permanent Accour 1 Number,

Lax evasion, avoir .ince, and tax planniiig und tax managem:.-ni. Basis of Charge:: Scope of total
ncome, residence and tax liability.

Restdential status: “co pe of total incone on the basis of -

sidential status Bxcinpted income
under section 10

Unit -II
Computation of Vicome under differ:nt hreads: Income £ om Salaries, Income (ram liouse
property

Unit-IT¥

Computation of Income under differen: i cads: Profits and sains of business - profession;
~apital gains; Incor - [rom other soure:
suggested readingss
. Singhania, Vine | K. and Monica Siv Hunia, Students” G 1o Income Tax, ! aversiiy
Felition. Taxmuiw Publications Pvt. Lid. M. w Delhi.
Ahuja, Girish ar ' tuyi Gupta. Systen: ‘¢ Approach 1o Ine s Tax. Bharat Lav . jouse,
Delhi.

Gaur and Nurang. “come Tax Law & T aetice, Kalyani Pul hers, Jallandhar.
~ Mehrotra H.C.. ! come Tay Lony & vt Sahitya Bhao . l ublications, A«
S Prasad, Bhagwai, fncome Tax Leni o Practice, Wishwan Pro! shan, Bhopal.




Paper - BC 34 MANAGEMENT PRINCIPLES AND APPLICATION

Duration: 3 hre Maximum Marl . (Kxternal): 80

(Internal): 20
The syllabus is divided in three unit Le, Unit-l, Unit-1Y aund Unit-TL, Paper seiter will set
ten questions o all fe three questions carrying 1S mucis each rom each anit and Question
No. 10 comprising ol five short types questions carrying four (4) marks cach covering (he
entire sylabus. Student is required to attemp( five quostions in all seleeting at least vne
question but ol more than two (rom each unit, Question No. 10 is compulsory,

Unit-!
Infroduction w0 Management: Introduction o M:oagement: Tistorv of Manageiment.
Definition of Management, Process of Management, Significance of Manapement; Funclions of
Management: Phmning, Organizing. talling, Dirceting. * ontrol, Coordinatiosn: Characteristics
of Managem:nt: Management - As a Science, as an Arl and as a prolession; Different
Approaches o Management: The behavioural school, The management science school: The
system approaci, The contingency approach, Classical » iinagement School' aanagerial Skills
and Competencies: Skilis Inventorics, Multi-Skilling, Competencies.
Planmning: “Types of Plan - An ovesview to highlight the dilferences, Stmtepic planning, -
Concept, provess, Importance and tumitations, Environ nental Analysis and dingnosis (Internal
and external environment) — Delinition. Importance and T'echniques (SWOT/TOWS/WOTS-1P,
BCG Matrix, Competitor Analysis). Husiness environment: Concept and Components, Decision-
making — concept, importance; Committee and Group Decision-making, Process, Perfect
rationalily and bounded rationality, Techniques (qualitative and quantitative, MI%, DSS)
: Unit-I1
Organising: Concept and process of organising — An overview, Span of nsanagement, Differci
Types of autherity (line, staff and fi:ictional), Decentrali .ation, Delegation of authority Formal
and Informal Hirocture; Principles i Organising; Netw. vk Organisation Striwiure
Stalfing: Concept of staffing, stalling process
Motivation: (" »ncept, Importance  <trinsic and intrinsi- notivation; Major *tolivation theories
-Maslow’s sveed-Hierarchy Theory; Terizberg’s Fwo-facior Theory, s room’s Expectation
Theory
Unit-I1T

Leadership: Concept, Importance, Major theories ol Leadership (Likert's senle theory, Blake
and Mouten’s .tanagerial Grid th vy, House’s Path ¢ val theory, Fred I ider’s situational
Leadership). iransactional leade:ship, Transformation: Leadership, Transforming L.cadership.
Controling: Cowrol: Concepl, Procuss, Limitations, P wiples of Effectivv Control, Major
Techniques of “ontrol - Ratio Ana'. .is, ROL, Budgetary . ontrol, EVA, PER" - I’'M
Trends and Chatlenges of Management in Global Scenario. Fmerging issues in management.
Suggested Reo Lings:
I Harold Roontz and Heinz ‘“vcihrich, Essentials of Management: .\n lnternational and
Leadership Perspuoctive, McGraw Hill Viducation.
1. Stephen P 1:.bbins and Madhus!ice Nanda Agrawal.  andamentals of Masagement: Essential
Concepts and Applications, Pearson Education.
- Peter I Drucl v, Practice of Mana wment, Mercury Boev .3, London
- James H. ""onnelly, Fundamentuis of Management, ! carson Education.
- B.P. Singh and A K.Singh, Essentin's of Management, I~ cel Books
- TN Chhabr: wlanagement Cones ;s and Practice, Dhvapat Rai & Co. (Pvt 1.1d.), New Delhi
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Paper - PO 35(1): INDIAN FO ONOMY

Maximun larks (Kxternal): 84
‘ {Internal): 20
The syllahesis divided in thy ¢ units f.e. Unit-I, * nie-I1 and Unit-T1° Paper-setter will
ten que ons in all Le. thre questions carryine 13 marks cach fie o cach unit and Question
No. t0 comprising of five short tvpes questions ciivying four () marts each covering (he
entire s+ 'uabus. Student is + quired to atfempt iive questions in i sclecting at least one
questing but not more thun two from each unit. Question No. 10 is compulsory,

Puratior 3 hrs,

Unit-I
LT Capitalist, Socialisi & Mixed economy.
1.2 D cloped and Develo:-ing Economy —~Con Spls
1.3 asic Characteristics of Indian Economy us a Developing Economy.
1.4 Corpurison of Indian Fe-nomy with Develor.d Economies
1.5 *uyor Issues of Devel pment in India
Unit-11
2.1 suuetural Shifis wit' feonomic Developiient in India
2.2 Relative importance of A uriculture, Industry and Services
2.3 RocoflInfrastructure 1 Lconomic Develoyient: Physical and . cial Infrastructure
Unit-I11
3.4 "iade and Developm it = Classical, Struearalist and Eclectic « 1 ws,
3.2 bxport Promotion and Imvort Substitution
33 Tr ieasan Engine of © cowth
34 enmsof Trade and - uins from Trade.

Sugges -l Readings:

Lo Misuracand Purd, Indiaii Leonnny, Himalaya Publishing House

2 AC Dwe va, Indian Econon - v, Sultan Chand & © s

3.Gav v Duttand KPM S daram. Indian Eco conty S, Chand & ¢ opany,

4. Bhugwa 1 and Desai. 12, /o2 Planning for ind rialization, OUP * 7 2.

5. Ruda sty Sundaram, K. i “Indian Econon 2012, S. Chand - v, New Delhi

6. Ihingan, ML, “The Economics of Developnient & Planning”, 22nd Revised Edition, Konar
Publicatic- . New Delhi.
7. Sar’ an 8. “Indian Foonomy: Problems.

olicies and Deve! - inent”, 1994, M gham
Publicatior * hennai.



Paper--BC S - IMDUSTREAL FOONOMICS
Duration: 3 hirs, Maximoa Viarks (Kxternal:, s
(Internaly 20

The sylohas s divided in (hece units Les Unit-1 Uind=1T and Unit-11", Puper-setter sill vl
ten questions in all Le. theee guestions carryivyg [S marks each frooy each unit and Question
No. 10 comprising of live short types questions earrying four (1) marks ¢ach covering the
cutire sy abus, Student{ is o equired fo attemys five questions in st seleeting af least one
qiestion but not more than tvo from cach unit, Question No. 10 is compulsory,

Unit-f
Introduction: Meaning, Scope, Need & Signilicinice ol the Study of fndustrial Beonomies
Industrial Profile : Private Seetor, Large, Medium & Small Seale Industrics, Village Industries.
Public Scctor, Role and Prohlems of Public Secte Tndustries, Disinvestiient Policy, integrotron,
Industrial Combinations - ¢auses, Mergers & Amalgamations, Effects of Industrial Monopioly.

Unit-T!
Theories of Industrial Location: Theories of Industrial Localion. Weber, Sargent Florence,
Factors Influencing Location ol Industries, Industrial Imbalance, Causes and Measures, Need lor
Balanced Regional Developiont of Industries.
Industrial Produetivity & Efficiency: Produclivity - Norms and Measurement, aclors
affecting Productivity wund Capacity Utilization, Importance of Productivity in the Competitive
Envircument, Measures reawred for Improving Peoductivity and Efficieney.

Unit-111
Industrinl Finance: ivicanin. Scope, Importance ol Industrial Finar -, Sources of Indus i
Finance: Private, Public @i Co-operative Sector - Shares, Debentuics, Bonds, Deposit-. Louan
ete,, Foreign capital: Need for Foreign Capital, Governments Policy towards Foreign Capital.
Direct investment, Foreir Institutional Inver ment, Euro [ssuer. GDR, ADR, P~ ral
Conumnercial Borrowings
Indian Industrial Growth: 'ndustrial Policy — 19915 Trends in Indveirial Growth aller 1791,
Perfo iance & Problems < =imall Scale & Cott oo Industries in Indi . Role of MNC’s in * i

ugges «d Readings:

Atawalia 1L Induste' . Growth in India, O ord University Pres . iNew Delhi |

Barthval RIR Industrial Feonomics, Wiley Eacern Lid., New Delhi

Che anilam, F., Industi™ = liconomic Factors .nlluencing Locatin® of Industries, ics © " wlian
erspective (3rd Edition,. | imalaya Publishiiiyg fHouse, Mumbai.

. Desar. i3, Industrial Ecore nics in India (3rd 1" " Jon), Hamalya Pul+ shing House, Mumb-+ .

5. Kuchhal 5.C., Indust i Feonomy of Ind'u (Sth Edition), CF.atanya Publishing '.ouses,
Allahabad,

6. Res e Bank of India, P ort on Currency ar - Finance { Annual)
7. Singh, A and AN, Sanain, Industrial Econumics, Himalaya Pubhishing House, Bombuy.
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Paper = BC Jo(i): COMPUTER APPLICATIONS I BUSINESS

Provation: 3 hrs. Maxinium Mocks: Practical (Exteroaly: 100
Tisit-1
Viord Processing: Gacoduction lo wors Processing, Wor o processing coneers o, Use of
Vemelates, Working with word document: Editiag text, Find and veplace text, Fommatting, spell
clock Autocorrect, A - text; Bullets and - snbering, Tabs, Pareaph Formatting, I+ ot Page
ormatiing, Header wnd footer, Tables: Tioserting. filling and fonnatting a table; Insciong Pictures
and! Yideo; Mail Merge: “seluding linking with Database; Printine focuments, Creating 'iusiness
siocuments using the soove facilities

Unit-11
Preparing Presentati-os: Basics ol preseriations: Slides, Fon:.. Drawing, Editing ruserting:
{ables. Images, text:. Symbaols, Media; Design: Transition; Animation: and Slideshow. Creating
Business Presentations n+ing above facilities

Unit-J1T
Spreadsheet and its Business Applications @ Spreadshect concepts, Managing worksheets;
Feomatting, Entering Joaas Editing, and Printing a worksheet: Thadling operators i+ jonmula,
vroject involving ultiple spreadshec: ., Organizing Cheios and  graphs Generally  used
Spreadsheet functions: Mathematical, Statistical, Financial, Logicnl. Date and Time,
Pookup and reference. Database, and Text Luctions
Creating Business Spreadsheet: Creaung spreadsheet in the area oft Payruil statements;
Y oreciation Account'.or Graphical repreontation of data; Uicquency distributic s and ifs
atistical parameter- « orrelation and Re: i ossion
" ater There shall be o practical examiveadon of 100 Mark: (Practical-70 Mar! « Viva-2{
Marks and Work Book- 10 Marks). . iie practical will Lo conducted by the vxternal and
intornal examiner as 1o university norme.

mueeested Readings:
shsolute Beginner™ - uide to Computer " ssics, Michael Milk
S Microsoft Word 110 Step by Step(N - rosoft) by Curtis Fr

300 weel 2010 For Dunsoaes, Greg Harvey.
feach Yourself Vi G ALLY Excel 2010 raul McFedries.
3. Introduction to Camputer Application. sushile Madan
0
eH ° 4

, e




Paper-BC? o (il): INFORMATION TECHNOLOG Y IN BUSINESS

Fravation: 3 hirs, Mo oo Mareks (I0xfersaal): 80
(Indernal): 20

Tl syllabus is divided in three units Leo Uait-1, Unit-IF and U oit-LL Paper-settor will sef
ten questions inall Lo three questions carrying 13 marks each from eaeh unif sad Question
No. 1 comprising of five short types questions carrying four (1) marks esch covering the
cutire syllabus. Studvnt is requived o »rempi five questicws in all seleeting . least one
question but not niwre than two from cach unit. Question No. 10 is compulsory.

Vinif-]
information Technology Basis: [nforwwon Technology i1, Present Sceniio, Role of
information  Technology. introductiun 1o Telecommunications,  Computer  Networks,
Communication Systens, Internet and WY W, 2 -Mail, [ntroduction (o Intrancts & ExUanels,
famerging trends in 11
Types of Modern Data base Mgt System: Distribuled data processing:- [ntroduction,
Advantages and disa-fvantages of Distribuicd Systems Introduct:ons (o Multimedia: introduction,
Multimedia Systems, Multimedia Authorinp Tools, Types of Presentations. Multimedin in
Marketing and educations, introduction o« ioal Reality;

Unit-11
New Technologics in Introduction Teehnology: Introduction to Hypermedia. Artilicial
sielligence and Business Intelligence, ¥rowledge Discovery in Data base ( KIDIY. Data wisc
houses and Data Marts, Data Mining and on line Analytical Processing (OLAP), Enterprise
Resource Planning (ERP); Introduction, reqson for growth of T'RE in Market Beneflits of ERD,
supply Chain Management (SCM): ev:fuation of CRM, Elcinent of Supply Chai, Customer
Relationship Management (CRM) & Retailers, Advantage of SCM, Geographic Information
tustem (GIS): Introduction, Electronic Commerce (E-Cont.nerce), (EDD Elee ronic Data
nierchange, Moakite  Communicatiorn..  Bluetooth, Glok:ti  positioning  syst.in,  Imminent
communication, Smart Card, Imminent Technologies.

Unit-T1]
Compuler in Business and Industry: Accounting Inf. System (A1S): Meaning. Characteristics,
" Major Sub Systern. Management [nfor ation System: Mear ng. Concept, Input £ Quiput of
MIS, Decision support System, Office utomation Systems. i:xecutive Inf. Syst.m, Marketing
Inf. System and Finaneial Information Systern Mobile Computing and Business on the [nlernet:
-lobile computing.  lobile Newspaper cle Communicali+., Wireless Mobile Lomputing,
Business on the li.ivimet:- Electronic Cutelogs. Web advertising, Sccure transactions (he Internet:
- “leetronic Catalogs  Veb Advertising, 8¢ ure Transactions. I' .ctical

Suugested Readings:
J. Fundamental of inroduction Technolugy, Alexis leon, Vikas publishing Housc vt LTD

* nfroduction Lo infor ation Technology. "L Education soluti- s limited, Pearson « fucation.
+- Introduction to I wrmation Systems. " .xis Leon, Vikas Put-.ishing House PVT 11D

' ; o 91 .
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B.Com (Ve cational) Office NMuanagement & Sceretarial Practice

Paper-BCODM 3.5: B asiC PHONOGRA VI Y-]

Duration: 3 hrs. Maxi am Marks: Theorv /ixternal):

Practicul (External):

£h
o

i
<

The syllabus i« Givided in three un’is Le. Unit-I, Unit-' und Unit-11L Pap. r-setter will set
fen question. i all i.c. three questions carrying 10 warks cacli in each anit and Question
No. 10 comprising of five short types questions carryine two (2) marks eachi covering the
entire syllabu-. Candidate is required to attempt five questions in all selociing at least one
question but not more than two Irom cach unit. Question No. 10 is compulsory.

Unit ~I
Phonography: Origin of Shorthand vwith particular emphesis on Pitman Shortland: definition
and importanc: ol stenography; qaities of a successfi' swenographer; writi .o techniques and
materials,
Consonants: D-iinition, types of (" nsonants, Classificion of Consenants « ‘opsonants and
Consonant stikes, pairs of Consouaits, number, size .l directions of consonants, joining of,
strokes.
- Vowels: Defnr'on, long and short -~ owels, Vowel sign and their places, P ation of outlines
according to vowels. Intervening Vv owels, Grammalogues and Punctuation signs.

Unit-11
Alternative Porms of Strokes: ' pward and Down wd "R7. Upward ».0 downward “H'.
Diphthongs und Triphones, Phrascography, Abbreviated * W and Tick *The.
Circles and T-ops: Circle ‘S” & © 7, use of small ¢ir s with straight ar i curved strokes,
cxeeplions te the use of Cirele ‘S 47, Large Cireles *© ", *SS or *SZ°, us. ol large circles with
straight and curved strokes, Use of larc circles in Phraseoaphy, Loops ‘ST* ++id ‘STR’, use of

small and big - wps with straight »: . curved strokes, m .ual use of loaps, ¢ - ptions to the use
ol loops.

Unit=111
Initial and ¥l Hooks: Initial *:ooks ‘R* and “L, ve i initial hooks wit!, siraight and curved
strokes, alternati=+ torms for *Tr™, *Vr' ste., use of circles o | foaps preceding i:1ial hooks.

Small Final 11 uks *N°, ‘F/V?, use  linal hooks with <+ uht and curved st s, medial use of
small final Tiovks, vae of small {ual hooks in Phraseoaphv. Fxceeptions to the use of small fing
hooks, circles ar : tooks to final hoo!

Large Final t. 0k ‘Shun Heok’. < of Shun Hook wi*: siraight and curve: .rokes, medial use
of Shun Hook, U of Shun Hook after Cirele *S” and *NS* 7 se of Shun Hook i “hraseography

Suggested Headings;

1. Pitman Shorf wad Instructor, New © o Edition (Old Cor ¢ Book), AH. Whe v Publications.
2. Pitman Sk sand, New Course ook, AH. Wheeler - ublications.

3. Shorthand Made Easy for Beginners. O.P, Kuthialu, Piton S.S. Publications
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BASIC PHONOGRAPHY-1 PRACTICAL SCHI NG

Duration: I b,

1. Repeated vractice of consonant- writing cach consor i [rom the text matval with parGieular
atlention Lo their formation length, nele sive and direction,

2. Repeated pronee of vowels and - ner syllabus conter ny coping (he (ext aterials and other
printed shotirnd hook and readiag book the same.

3. Repeated practice of grammalogue  and phrases,

4, Repeated | actice on the use of < reles, Toops and how,.

5. Transportation (rom Shorthand into longhand.

6. Dictation [l unseen passage.

ictate to i class from shorthand book, two minutes speeches by students. reading printed
shorthard matler.

Scheme of Exominaiion:

(1) The students will be given (wenly Grammalogues/Pharases 1o wrile in shorthand, cach
carrying 2 m-oks, within 5 minute |

(b) One passap: in English containing 300 words will be dictated in ten minuies with a speed ol

30 words w.pnin. The candidates 11l be required (o trnseribe the same witinn half an hour into
longhand.

(c) The pra- wal examiner will pive a passage of abou: 100 words written i+ shorthand,

A passage of worthand of the che' ¢ of practical exan ner containing abor 100 words will be
given to th- candidates for reading orally before the 1 actical examiner withun ten minules.

Note: - The :uctical examiner i+ sxpecled to exercis « clear cut pronun: .iion of words and
maintain & constant speed while dictaling the passage wo the students.

The practic: . examination will ‘v conducted joint!' vy internal and ex-crnal examiners a«
per University Policy,
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Paper-BCOM 5.0 SEORETARI AL PRACTICE
Puoration: 3 hes, Maximum Marts (External): 80
(Infernal): 20
The svitabus iv divided in three vnits Le. Unit-i, Unit-11 and Unit-til, Paper-setter wiil set
ten questior < in all f.e. three ¢oostions carrying 17 inuarks each in eart unit and Questio
No. 10 eomprising of five <hort types questions carrying four (4) nirks each covering e
entive syllabes, Candidate is reanived to attempt five questions in all selecting at least one
question Yot not more than {v 5 irom each unit. Question No. 10 is eor pulsory.,

Unit-1

Secrctary: Meaning of Seeretary, Types/Kinds of Secretaries. mmporfance of Secretary.
quadilicatic o and qualities of Seoretary, duties of Seerctary, changing protic of the Secretary.
Personai Seevetary: Qualitios. qualifications. iole and functions of personal secretary in
business houses. Personal waits of seeretary

Governmeut Seeretary: Rol of secretary in Govi. olfices, Types and wualifications of Gt
secretanes. Organization of Htate Govt. Secretariat

Official Langnage Act: Main provisions of Official T anguage Act applic-le (o Govt. olfices

Unit-11

Using tuformation: working knowledge of making use of informaticn {rom dilferent sovrces-
Telephone Directory, Post Office Guide, Railway 7ime Table, Telepriv-cr. Telex, Fasciml
telegrapl:-  Internet

Making Travel Arrangement: Preparing towr programume, Online booking systems, online
booking pr cedure of railway: uirlines, tourist an' religious places, I
industre . ntting of form for 7 ur advance, preparit ¢ TA Bills
Administrative Functions: TA DA leave, Pensionary benefits, Staff « onveyance, Medicr!
Allowan-  GPF, CPF, GIS .PS, PRAN etc.. ~ arvice matters per' .uig to confirmat’ «.
Senior . and Promotion, Coaildential Report ana iesignation

is and entertainm:

Unit-11

Meetin. .. Notice, agenda, " vareal facilities, qui:an, providing seere .l assistance,

g : I
Business Frhies: Morality and - “hics, business vale - and ethics, appros aes and practices «f
business  ues. corporate et! . ethics progrant  odes of ethies, o & committee; Eil
Behavi i Concepts and a< - antaoes
sSuggested eadings:
Lo Offic ianagement, B.R . wgeal, KitabMaha! .ew Delhi.

2. Prineiples 1 Office Manageme«t, Dr, R.C. Bhatia ' otus Press, Darya G-, New Delln
3. Office - vpanisation and M+ pement, S.P. Aror vikas Publishing 10 .
4. Advistrative Office Moagement by RUK. Chopra, Timalaya Pubishing ouse
S.MC K hal, Secretarial Prisoice, Vikas Publishin - ilouse, New Delhi
o Sange  hedia, Advanced ¢ pany Law And ' wtice. Pooja Law P ishing Company
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- B3.Com (Voceational) Computer Application

Paper — DO CA 35 ELECTRONIC CONMMERCL AND I'TS APPLIC ATTONS
Duration: 3 hrs. Maximum Mark. (Ioxternal): 80
{Infernal): 20

The syltubuoys is divided in Gicee units ioes Unif | Unit=-11 and Uni¢Hil, Paper-setier will sct
ten uestions i all e, three questions carrying IS marks each in eaeh unit and Question
No. 10 comprising of five she.1 types questions carrying four (4) murks each covering i
entire sytlabus, Candidate s required (o attempt five questions inall selecting at least one
question hat not more than twe rom each unit. Question No, 10 is corpulsory.

Unit-1
Introduction:  Electronic Commerce  Framework. Traditional  vs. Dleclronic  business
applications, the anatomy of E-commerce application,
Network infrastructure for E-Commerce: components of the T-way - Global information
distribution networks - public policy issues shapi: the I-way, The fnternet as a networl,
infrastructure, The Business o! the internet commercialization

Unit-I1
Network scearity and firewalls: client server network security - firewa!ls and network securi s
- data und message security - encrypled documents and clectronic niil, Electronic Comierce
and world wide web, consumer oriented E-commerce, Electronic payment systems, Flectronic
data intevehange (EDI), EDI applications in busines ., 1ID1 and E-commiee BDEimplementation

Unit-I11
[ntracrganizational Elcctronic < ommerce supply - hain management. tlecironic Commer o
catalogs. Document Managesaent and digital Hbrmeies
IT Act 2000 and Cyber Crimes @ IT Act 2000: Definitions, Digital signature, Electronic
governar- v, Aftribution, ack+ wiedgement and - patch of electronic records, Regulatior of
certifving authorities, Digiul signatures certiticates. Duties of subscribers, Penaltic. and
adjudicaticn, Appellate Tribune! Offences and Cyber crimes

Suggested Readings:

L. Kenne'!s C. Laudon and Car'.: Guercio Traver, I ommerce, Pearson ' lucation

2. David Whiteley, E-comn:.ree: Strategy, Techiutogy and Applicatic..s, McGraw Hill
Education

3. Bharat shaskar, Electronic  ommerce. Framev -k, Technology and . pplication, 4th Ed
McGraw Hill Education

4. PT Joso i, B-Comimerce: A+ ndian Perspective. 111 Learning

5. KK '.yaj and Debjani Ne | f-commerce, McC. ow Hill Education

6. TN Chhobra, E-Commerce, Nanpat Rai & Co.

7. Sushi! ©Madan, £-Commer- -, Taxmann

8. TN Chhabra, Hem Chand fain, and Aruna Jain, 4n Introduction to i11M1.. Dhanpat Rai & Co.

41




Puper-BCCA 3.6: DA LA BASE MANAGEMENT SYSTEM. |
Duration: 3 hirs, Mavinum Marks: Theo: s (External); 50
Pracical (External): 50
The syllabus is divided in thice units f.e. Unit-1, Unit-1! and Unit-11

HL Paper-setter will set
ten questions Gioall e, three que-tions carrying 10 arks each in each .ait and Question

™Mo, 10 corprising of five shoii types questions - arrying two (2) mavks each covering thie

entire sy Habus. Candidate is required to attelupt five quaestions in all sels

question but ot more than twe “rom each unit. Qu« .cion No. 10 is con
Unit-!

ting at least one
culsory.

Intreductic:. to Datahase Syste.: Basic concepts » . definitions, Data I

Pocuonary, Database
DBMS. Gperations performed on DRMS System. DBA. 1ie Oriented system ersus Database

Sysiem, Dathase system Envirer aent. Database Lar: rages: DDL, DM 111(;'01111’01
LanguageiDCL). Data Query Lunguage(DQL), Trausaction Control Lang L), Advantage
and Disadvan.ige of DBMS, Basi- woncept of Files: Fil. I'vpes, File Ozgam auon Technigues.
Unit-}1
Database System Architectvi ¢ Introduction, Scuemas. Sub Schemus, Instances, Levels of
Database Architecture. Data Indevondence, Structure. omponents and Froactions of DBMS.

Data Mode' .. Types of Databa - System (DBMS). iiucture of Relatic .
Relations

Database De ign: Software Devi pment Life Cycle “~DILC), Developme . Cost and Structur
System A iysis and Design  -5AD), Database Vovelopment Life Chele (DDLC), Databoe
Design, ,\ummmd Design Tools Mommalization: Norvl Forms: 1st, 2nd o 3rd NF, BCNF.

4NF and 5™ functional Depen: ey and Decomposi..on Techniques.
Unit-111

i Database, Keys <

Query Processing and Quers Optimization: wehimiques - Transoiion Processing o
Concurrenicy Contral Methods, Dat Manipulation: Creste, Modify, Inserl, elete and Update.

Searching v Matching, Oracle  unctions, Oracle 7 insactions (Revol  loliback, Commy
statement:

Suggested ' udings:

(1) Datolise Svstems, SK.Singin Pearson Education, Prtdished by Dorling K
(2)DBMS. © «is Leon, Vikas P ication House,

wlersley.
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" Jonour. Specilie Eleetives
' Paper BCLIE3,7: HUMAN MESQURCE MAN CGEMENT
Duration: © hrs. ‘ Maximum Marks (Ivxternal): 80
' (Internaly: 20

The syllabve as divided in (hree units Le. Unit=1, U a- 1L and Unit=EHL Paper-setier will sof
fen questions in alb Le three questions carrying U wmarks cach from cael unit and Question
No. 10 comprising ol five short tvpes questions carrving four (4) marks cach covering the
entire syllvius, Student is requared (o attempt e questiony in all welecting at least oo
question but not more than two Irom each unit. Question No. 10 is compulsory,

Unit-1
Introductivn: Human Resouree Management: Infroduction, Meaning and Definitions, Brici
Mistory, Nature, Functions, Importance and Limitations of TIRM. Contemporary Challenges in
HRM. 5 Faaan Resource Information System
Human Resource Planning; Introduction, Delinitions, Features, Need lor HR Planning,
Objectives. Mrocess, Factors affecting HR Planning. 1™ pes, Benefits. Problems in HR Plannine
and Way tor Lilleetive HR Planiumg,

Unit-11
Acquisition ol Muman Resorice: job analysis  job deseriplion aud job specilication
Recruitment - Coneept and scurces; Selection  Coneep! and process; test and interview:
placement wixl induction
Training and Development: Concept and Importuee: tdentilying Traiung and Developm: i
Needs; Dusigning Training Programmes; Role-Specilic and  Competency-13ased Training:
Evatuating " raining Effcctivenc: 5; “I'vaining Procese - Jutsourcing; Manarment Developmen
Career Dovelopment.

Unit =111
Performarce Appraisal: Natur _ objectives and imi ttance; Modern tecl niques of performan .
appraisal; polential appraisal and employee counsching; job changes - translers and promotions:
Compensatica: concept and polic’ s; job evaluation; n- hods of wage payn  nis and incentive
plans; friv o benefits; perform-.ice linked compens -,
Maintenance: Employee health and safety; employce veelfare; social security: Employer-
Employee + .utions- an overviev  grievance-handline 1wl redressal; Indus il Disputes: causce
and seutt nent machinery

Suggester leadings:

L Gary Dessler. 4 Framework lor Human Resource Mo ement. Pearson Foucation.

L. DeCenze ) A and S.P. Robl- ., Personnel/Hume  Nesource Manage: i, Pearson
Educatic:.. ‘

3. Bohlendar id Snell, Principles -f Human Resource " fanagement, Cengac . Learning

4 Ivancev’ 1, John M. Human * csource Manageme .. McGraw Hill.

5. Wreather and Davis. Hunnai Resowrce Management. Pearson Education,

0. Robert I " jathis and John B " .ckson. Human Res rce Management. ( ngage Learning,
1IN Chabra, Human Resor ¢ Monagement, Db aipat Rat & Co., Delli

§. Biswajeet Putttanayak, Human F source Managemen PHI Learning



Puper = BOH 3.8: GOGHS AND SERVICYF S TAX ACT #*

Maximum Marks (External): 86

(Internaly: i
The syllabus is divided in three units e ©nit-f, ait-1I and Unit-11. Paper-setter will set
ten queitons in all Le, thres guestions carryine (3 marks cach frov. cach unit and Que ion
No. (0 comprising of fi~ ¢ short types quest wuy carrying four (4 marks cach covering the
cntire svllabus is compulsory. Student is requiraed to attempt five avestions in all seleefing
at lex : one question but + .t more than two .0 cach unit,
Unit-i

Goods sad Services Tax A«i, 2010~ extent and < conmencement, imrssant terms, Meanine and
scor ol supply, Levy of Lax- Levy and Colloction of Central/Stic Goods and Servie s 'Tax,
Composttion fevy, Taxable person,
Time sad Value of Supp!o- Time of supply o woods, Time of su: ly of services, Che oe in
rate ol tax i respect of supply of services, Viiue of taxable supply
Input Tux Credit-Manner nf taking input tax credity Taking input tay credit in respect of mputs
sent sor job work, Mant i of distribution of credit by Input Ser.we Distributor, M:saer of
recovery of credit distributed in excess

uration: 3 hrs,

Regist-ution-Registration. “-pecial provisions roiating to casual taxs! e person and non-re adent
tavaine person, Amev auent of registratt o, Cancellation of registration, Revocation of
cancellation of registration

Unit-TI
T Invoice, Credit and Debit Notes- Tax invoice, Amount of tax (o be indicated In tix Invoice
and ot o documents, Cred:: and debit notes
Resuens-Furnishing det s of outward suppt -, Furnishing detait of inward supplies. :ictums-
Fiest Retarn, Annual rewurn, Final return
Pavicont of Tax-Paymo : of tax, interest. :
prisent of tax, Tax decuction at source
Refon-ds-Refund of tx, Intorest on delayed refi s, Consumer Well e bund, Utilizatior i the
Fure:
Assessment-Self-assessment-1Movisional assessment, Serutiny of retinng, Assessment of non-

filer= 1 returns, Assess ot of unregistered  rsons, Summary - ossment in certain
ooy

addty, and other a0 wunts, Interest on - viuyed

secial

Unit-111
Adianistration-Classee  oflicers under the entral Goods and  <rvices Tax Act, C! wues of
oiieers under the State Goods and Services Tax Act, Appointmunt of officers under tiie Central
Good g Serviees Tax A Powers of olficer  uder the Central G
T Ssudit-Audit by (2 athorities, Special -+ it
Deman-ts and Recovery- Doermination of tax v ¢ paid or short paid - - erroneously refund i,
Tav  ilected but not depited with the Centr o a State Governr- 1, Tax wrongfully
corected and depositedd with the Central or & state Government, Hecavery ol lax
Inspesion, Search, Seiz: v and Arvest-Pov  of Inspection, so- <iv and seizure, P o (0
art . Power to summe . persons to give ey’ coace and produce ocuments, Access toousiness
prensise, Officers required assisting CGST:5GST < iflicers
Offe s¢s and Penalties
Ajqipeals

ks and Services To et

44

A éﬁu\df%ﬁ/ T / e

QY

-~



_ Puper-BOH-3.9: BANK LEGISLATION -

Puration: 3 hrs. Maximum Murks (Ioxternal); 8o
(Infernaly, 20

The syllabus is divided in three units Le, Unit<I, Unit=-1 and Gmit=-M1 Paper-seiter will set

ten gquestions in all e three questions carryine 15 marks cach froo each unit and Qv wtion

No o0 comprising of fio ¢ short types questons earrying four () marks each covarmg the

entire svilabus, Student is required to attempt five questions in ol sefecting af least one

queston but not more thon two from each v Question No. 10 .« compulsory.

Unif -1

FKvolution of Banking Laws in India: Provicions of Banking R culation Act, 1949 is

Anvandments. Reserve Dank of India Acl, 1950 ~ Role and Fur-utons of RBI-Credit Control

Techniques, Recent Legisiative Changes in R131 Act

Unit-11
Negotinhle Instruments Act, [881-Applicability: Deflinition; Importa Provisions
Sceurifization and Reconstruetion of Finuucial Assets and lnforcement of Sceurifies
Interest  Act  2002(SARFAESH-Constitutional — Validity;  Definitions;  Regulation &
Recorstruction; Enforcement of Securily ITnferes; Central Registiy, Olfences & Peraltics:
Miscellaneous Provisions

Unit-i11i
Paytients and Settlemvnts Systems Act 2007 and Amendumients- Special Fentures of
Recovery ol Debts due 1o Banks and Financial Institutions Act, 1993,
Bankiovg Ombudsmen Schiemme-Purpose; Extert. Definitions; Establi Jiment; Powers; Procdure
for Redressal Grievance

Sugested Readings:
I Lml\ ing Regulation Act, 1949,

2. RI?' Act, 1934,

3oV s Jain and RUK Jaiv Modern Banking i Insurance, Deep a- o Deep Publications.
4R Midtal, ALK Sahni and Sanjay Dhingra: Fmerging Trends in the anking Sector,
Mac alian.

5. arundeep Singh and <.S. Toor: Legal and Regulatory Aspects +.i Banking, Skylark
Publications.

6. - C. Hull: Risk Mo gement and Finane i Institutions, Pears -1 Hducation
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Paper-- BC A ADVANCED COPVORATE ACCOUNTING

PDuration: 3 hrs. Maximum Marle (Ixtersal): 80

(Teroenal): 20
Fhe sylabus is divided in three unity e Unit-1, Unit-11 and Unit=11 Paper seoer will set
ten questions inadl fectheee questions careying |5 marks cach from each unit and Question
v, T eomprising <4 live short types qaestions carrying froae (4) marks each covering the
entive syllabus. Student is required (o attempt five questions in all selecting af leas( one
auestion but nol more than two from each unif. Question No. 10 is compulsory. The Paper-
setter will set 60% mwmerical and 40% theory questions

Unit |
Amalgamation of companies: concepls and aceounting Gealment as per accounting standard:
EHICALD (excluding tsicr-company holdines).
Internal  reconstruclion:  concepts  and  accounling  tealment  excluding  scheme  of
recanstruction.

Unit- 1
Accounting for General insurance companies: fire and marine insurance preparation ol [1nal
accounts as per latest repulations
Accounting for life insurance: preparinon of valuation ! unce sheet, prepar.iion of {inal
gecounts as per fatest repulations.
wecounting for Banhing Companies: Coneral information »-lating to bank accrmits - legal
requirements affecting final accounts - Concept of Non—Per!urming Assets (NPA ;- preparation
of Profit and Loss Accounts and Assct classification — Balance sheet

Uni-ill
Accounts of holding companies: preparation of consolidated balance sheet with one subsidiary
cimpany, relevant previsions of accountine standard: 21 (ICAD
fnflation Accounting: Concept =Limitaons of historical ba: cd-cost financial stat. ments -
Mcthods of Inflation Accounting: Current Purchasing Power Method - Current Cost A ceounting
tiethod (Including 1 blems).

“aggested Readings:

L Gupta, Nirmal. ¢ porate Accountine sahitya Bhawan, A+ .

2 Jain, S.P.and k.1 Narang. Corporare Accounting, Kalyani Publishers, New Delhi.
Maheshwari, SN .nd S, K. Mahesh wi. Corporate Accee -nting, Vikas Publi  ing House,

New Delhi,

4 Monga, I.R. Fundar cntals of Corporaic {ceounting. Mayur Priper Backs, New Dellii.

o Naseem Ahmed. orporate Accountir- . ANE Books Pvt. T .. New Delhi.

6. Schgal, Ashok und Deepak Sehgal. Corporate Accounting, Faxman Publication, New Delhi.

* Jawahar Lal, Corr rate Financial Rep riing Theory and P: wcrice, Taxmann Al od Services
Pvt. Ltd.




Paper - BC4.3: INCOME TAX LAW AND "RACTICE-11
Duration: 7 hrs. Viaximum Marks (Fxternal): 80

{Internal): 20
The syllabue 5 divided in three snits i.e. Unit- L U=l and Unit-111, ¥4 puer-setter will set

ten questioas in all Le. three questions carrying 15 marks vach from each unii and Quesllnn
No. 10 compri-ing of five short ivous questions carrving four (4) marks -uch covering the
entire syllahus, Student is required to attempt five questions in all sc feeting at least one
question but nat more than two fron: each unit. Question No. 10 is compuleary.,

Unit-1

Computation of Total Income: Cluhbing and aggregation i income. provisios:. regarding set-ofT
and carry forward of losses, Dedv.sons under section S0C 1o 80U in compuiig Total Income

Unit-11

Computation of Total Income: Comnuatation of Total Inc e and Tax Liabilit ol an Individual
and HLUF. (" anputation of Total 1icome and Tax Li ity of a Firm and < ompanies, Incom:
Tax Authoriies and their powers, Appeals and Revision Penaliies and Prosecutions

Unit-T11

Preparation -0 Return of Incor o Procedure for ' .sessment; Differe:, types of returns
Deduction <1 Tax at Source; Adsance Pavment of Tax Recovery of Tax and Relund of Tax
Preparation of :2eturn of Income “"ractical Lab) - Fil' .o of returns: Mant: Ay, On-line filing
of Returns ¢f income & TDS; Pr .ision & Procedure of Con puisory On ane filing of return
for specified assesses

Note-There shall be a practical cxamination of 20 N a;!\q on E-filling of income Tax Returas

using a software utility tool. The stwident is required to ] ‘Fappropriate Forn and generate the
AML file. Th™ will be done throv . internal assessme:

Suggested Ren-iing:

1. Gaur and * wwang. fncome Tax — av & Practice, Kalo i Ilishers Jallesihar,

- Girish Ahuja = Ravi Gupta, Sy aric Appmmh C.07 11 India Publicatins . New Delhi
3. Mehrotra t' | Jucome Tax Lo lccount, Sahitya * .owvan Publications .

4. Prasad, Uagwatis fncome T s anw & Practice, Wistwan Prakashan, Bhiopal,

S.Singhania Vo Stdent's Guide  icome Tax, Taxm o Publications Py «l., New Delhi.

=2

Software

1. Vinod Kum - smghania, e-filin- - income Tax Retrr . and Computation - ax, Taxmann
Publication . Ltd, New Delhi est version

2. Excel Utilit " wailable at inconr cndiaefiling.gov.i:
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i’npclwl}(' dobr ORGANIZATTONAL BIITAVIOH

PDuration: X hre, Maximum Marls (IExternal); 80
(Infernal): 20

The syllabus is divided in three unifs e Unit-10 Unit-I0 and Unit-DLL Paper-setler will sct

ten questions Bioall f.e. three questions earrying 15 mechs each from each it and Question

No. 10 comprising of five short Lypes questions exorying four (1) marls each covering the

entire syilabus. Student is required to altemp( five guestions in all seleeting at least oue

question but not more than two ' o each unit, Que gon Noo Hbis comprisory.

Unit-1

Introduction: Organization Behaviour: Concepls and  Significance, Human Relations
Oreanizationnl Behaviour. Introdu. uon; Historical Des clopment ol Organi- ational Behaviour:
Industrial Kevolution; Scientific Management, The 1 luman Relations Movements, Hawthrone
Studies; Meaning and Delinitions of Organizational Behaviour; Features of OB;  Basic
Assumption . Contributing Disciplines (o OB; Emevgence of HR and 013, Approaches 1o
Organization Behaviour; Classical Approach; Neo-Classical; Modern approach; Scope of O3
Nature/Fundemental concepts of 0143: Nature ol People: Nature of Organivations; Determinants
of Organiz.aion Behaviour; Sipralicance ol O13; Criticism,

Personality- Tyvpe A and B, Big Five personality types. Factors influenceig personality. Values
and Allitude :- Coneept and types ol vafues: Terminal - alue and Instrumentsi Value, Componen’
of attitude, job related attitudes, measurement of atlitude

Unie-T1

Learning- (oncept and Learnine nicories and reinfore ment, Schedules of + mlorcement,
Perception and Emotions- Concept, Perceptual process, importance, Factors influenciy
perception, pereeptual errors and df tortions, Emoticnal intelligence
Stress Management: Learning “shjectives; Introduc-on; Definitions; Diff.ient Types of Stres
Symptoms of Stress or Stress Responses; Physiological, Behavioural; Nature of Stress and Job
Performance Causes of Stress; | lividual Stressors; ¢ roup Stressors; Orp: aizalional Siressors
Extra-Oreanizational  Stressor .. Overcoming St s, Individual  Strewgies; Organizatios o
Strategies; Job Related Cauvses ol Sfress.

Unit-1T1

Group Dyrumics: Learning  sjectives; Introduct’ s, Meaning; Cor oneats of Grour
Dynamice. Group Norms; Gre ip Role; Group Sta.s; Group Size; Gr- p Leadership; Gre
Composition: Proxemics and Croup Dynamics; Group  Cohesiveness:  Determinants  of
Cohesivene .. Consequences of .,oup Cohesiveness  clationship betwee  +iroup Cohesivenes
and Productivity,

Transactior- | Analysis: Learn sy Objectives; Int «duction; Concept I TA; Scope of
Transactic .l Analysis, Analveis ol Self-Awarene: . Analysis of Ego Suates; Analysis of T,
Positions; Analysis of Games; Analysis of Stroking, Benefits of Iransnctional Analysis.
Organizatic qal Culture and CV ate: Learning Oby- aves; Introduction: ' stitutionalization:
Forerunn: of Culture; De! .itions: Characteri s of Organizatici:al  Culture; Cultnre's
Functions an ' Roles of Owam/‘ i, Types of Culter » How Employees  carn Culture; The
Process of Creation of/fﬁmn moﬂl Culture; S\f!u toms of a Weak 7 . zanizational Cultw
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. Sustain

Health.

npoor Keeping a ¢ uiture Alive; Socishzation: Organizationad Clinvte; Definioons:
Characteristios of” Orgamzations! Climate: Improvine Organizational Chegie; Organizationa!

suggesiod Reading:

i
2.

g s

50

Lutlves Vred, Oreainzoriccal Behaviowr, MeCorow
Penms, SP & Judeo 1AL Greanizatic:.

Delhi.

i Behavionr, Prem

Hill Book Compray, Singapore.
o Hall of India, Mow

Sud < & Singh Hawa. ¢ ganizational Beher e, VX Global Pl aications, New Delly
Cahabra, TN, Organ:auional Behaviour, S India Publications

=
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Paper- BO LA (i) BANKING CUERATIONS

Duration. b hrs. Maximue Alarks (Externaly 0
(Internat); 20

The syllabvesis divided o three - units fes Unit=1 P ooit-1 and Unit-ITY caper-sefter will «

fen queaons in all Les three questions earreyine 5 marks each frov cach unift and Quesion

No. L comprising of five short types questions carryving four (1) marks cach covering the

entire s+ Tabus. Student is roquired to attempt e questions inoall seleeling af feast » e

question but nol more thaa two from each unic Question No. 10 is compulsary.,

Unit-}

Introduction: Origin of banlk mg: delinition, banker and customer relaticaship, General and spociil

types of customers, Types ol deposits, Origin and grow(h ol commereial banks in India, Financial

Services offered by bonks, chans g role of commiercis hanks, types of bank

Banker mid customer relationship: Role and impact of customer relationship manapenent,

Know your Customer (KYC) cuidelines, General qd special types of customers, ‘Types of

deposits rocedure for Opering ol Deposil Account: Application foris, [ntroduction, Proct ol

residence, Specimen signature and Nomination; heir importance. No Prills Account
Unit-11
Procedure for Operatfing Deposit Account: Payv-nestips, Withdrawad slips, Issue of pass book,
n
Current Savings or Recurring deposits), Issue of Cheque book, Issue of hixed deposit receint
Ik B Uy : | ! !
premature encashment of hived deposits and Toan against fixed dep -t Recurring depe s

Premature encashment and loan against recuning deposit, Closure o accounts, Transier of

accounts to ather branches
Cheques and Paying Banlker: Crossing and endossement - meaning. - linitions, types and ales
of crossing. Duties, Statutory protection in due course, collecting bankers: duties, statuton
protectiot tor holder in due ¢« use, Concept of neo'sence.

Unit-TIT
Delivery Channels: Delivery channels — Automalted Teller machine (A1) - Phone bankin-
call certers ~ Infernet banking —~ Mobile bankin - - Payment gatew: .. -~ Card technolog-:x
MICHK electronic clearing
Infer Be .« Payment System: Interface with pas sient sysiem netwo:'. - structured finan: :al
messa:ing system — Elect nic fund transfer  RTGSS — Negotiied dealing system . and
securilies < ttlement systems - Fleetronic Money-- - Cheques.
Bankin+ Lending: Loans # .« Advances — Forn « of Advances — G- icral Loans, Overd: .its,
Cleai udvances, Term advunces. Consumer Touns, Foreign bills purchases, Advances against
Hire pure'use advances, Pacl ag Credits — Impor joan — Industrial  cunces — Advances o
Small I wrowers — Agricult ol Financing~advar. ...
Note: Mininum three lectures are to be delivere ™ by Banking Exp ./ Executives in th
semeste
Suggisied Readings:
1. Paul an:! suresh, “Managem i of Banking and I .incial Services”, 2" 7, Pearson Educati-
2. Sund. ram and Varshney. “sanking Theory Lo - and Practices”™, 207 ¢ Sultan Chand and! »ons
Publisher.
- Varshr oy, PN, “Banking I'. . and Practice”, 20t ., Sultan Chand an<' .ons
. Desaa, Vasant, “Banks ana mstitutional manag.meni”. 2008, Himalava Publications.
CQurusarey. S, “Banking Thee v, Lavwe and Practi- ~ 2009, Tata McGre o Hill
Sundtaram, KPM, “Mone  Sanking and Interr: conal Trade”, 2002 wltan Chand and S s

o



Paper =BC4.5 (hy: RURAL BANKTS G AND FINANCHAL INCTUSION

Puraticss: 3 s, Maxiny o Marks (Externals: 80

(Interaal)y 20

The syllabus is divided in three units Loeo Unit-10 Unit-11 and Unit-1T1 Paper-sctier will set
ten acostions in all f.e. the  questions carryio s 15 marks cach fre.: each unit and O c«iion
Neo W comprising of Lve short types questions carrying founr 1 4) marks each covoring the
cutire wvllabus, Student is required fo attemypt five questions in w1l selecting at least one
que coa but not more 1 an two from each k. Question No. 10 iy compulsory.

Unit-!
Rurat india: Demograph eatures-Economic foatures-Rural povert--main causes and n- hods
of easuring rural por sy-Rural infrastrue sre-Rural Developriemt Policy-Govt, pefeies and
programimes, Functions and policies of RBLand NABARD

Unit- 11
Rural Credit Institutions: Role and fuscuons -Rele of Information and Comvnunication
fechnologies in rural banlking- Regulation of Rural Financial Service::
Firnaneial inclusion: O neept and its role 1 inclusive growth- “iicro credit, micro fsurance
scheme - Business Facilitators and Business Correspondents n rural {inancing- SHGUs/NGOs,
ok e with banking. Tate o cuidelines of GO ond RBY

Unit-TH
Priorvity Sector TFinancing and Gov{. initistives: Components ol priority sector RIB3]
Gueoclines: Govern i initiatives:  overly  alleviation programmes/Evioyvment

programmes/Production oriented programines-Rural housing and urban housing schees under
prioyiy sector Education: ouans
Problems and prospes o of Rural Bankiv: Problems of rura! Hranches of comme-. il banks

and regional rural banks-cmerging treads inorural banking-finsncing poor as bankuable
QP ity

“uggested Readings:

t. Ve antha Desai, Indian Uanking-Nature and “oblems, Himalayo Pablishing

e, Mumbad

ZoKhans MUY Indian Binaveid System, Taw MeGraw Fill Pubhishine Company

Lt ~ew Delln

7 ocai Panandikar & Mo wlehra, Rural Ban' g, Natonal Instito, of Bank

Marocment, Pune

4 guswamy, S, Bar' oin the New Millo um, New Century ! ilications,

covw Dethi

5.0 Wl RKC& Rimpi L Banking Sector ' iorms in India, Nev entury

Poacations, New De!

o Ind e Institute of Band o & Finance, Rural 'mking, Mumbal

700 ol RKO& Pooja, ' cstormation in Ind - Banks-Search for = ier tomorrow,
up Dook Publishe covate Tad., New i

8.8 on Ji Mehrota, Dimensions of Br Management, Skv! L Publications, N i Jellu

// / L " \
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Paper - BC Lo@): I5COMMERC S,
Duratinn: 3 hrs, Maxinvom Marks (loxterna ! 50
(ntervaag: 204
The syllubus is divided 1o three unils foo Unif=T, Unit=-Hoamd Unit=-TEL Paper-sciter will sed
fen aoestions in all e thyee questions carey® oo 15 marks caclt froo cach unit and Oy estion
Neo 1) comprising of fove short types gue aons carrying fous ¢f) marks each covering the
entire syltabus. Student ic vequired (o alttemnt Tive questions in all seleeting at least ane
quenan but not more fan bwo rom each e, Question Noo 16 s compulsory,
o Unit i
Introduction: Electronic Commerce Framew ks, History, Basics md Tools of L-Conaacree,
Comparison of Web-based with Traditional Business; Growth of H-Comnmerce — Present and
potential, 1E-Business: Meaning, lmportance, Models Based on the Relationships of Transieting
dartios (B2, B2C, C2C aid C2B ). Present Status of E-Commeree v India
Teehnology used in F-commerce: The dynamics of World Wide Web and internet (meaning,.
evolution and features); Nuesipning, building nvd launching e-comnierce website (A sy<fomatic
approuach involving decisions regarding seleeion of hardware, soft wure, oulsourcing v -house
PDevelopment of a websiie)
Unit 1T
[-payment System: Models and methods o ¢ payments (Debit ¢ ard, Credit Card, Soaart Clards,
c-money), digital signaturcs, payment gateways. risks involved i e-payments.
Ou line Business Transactions: Meaning. © wpose, advantages qnd disadvantages of tunsacling
online, F-commerce applications in various industries like {banking, insurance, payment of
utitity “bills, online mar! ¢ling, e-tailing (poradarity, benefits, preblems and features® online
worvices (financial, trevel and career), avesions, online portal. «uline fearning, publshing aad
cotertainment} Online shopping (amazon, snapdeal, alibaba. flipkart cic.)
UNIT 1.
Security and Encryption: Need and coneepts, the e-commerce security  covironment:
(dimension, definition ar | scope of esceurity” sceurity threats in the L-commerce envi smmenl
(«curity intfrusions aud breaches, attacki' | methods like hacling, sniffing, cyber vandalism
cle.). technology solutions (Encryption, securily channels ol communication, protecting
net corks and protecting  crvers and clients).
U Act 2000 and Cyber Crimes @ IT ot 2000: Definitions, Digital signature  blectronic
governance, Attribution. wcknowledgentent o+.d dispatch of clecir mic records, Regu!l on of
coolying  authorities. ingital signatures  ortificates, Duties o subscribers, Per ues and
adjudication, Appetlue Tribunal, Offences and Cyber-crimes
*Tv crnal Assessment . ill be based on  .¢ practical beine conducted by the aternal
Panminer,
Sugrested Readings:
bocnneth C. Laudon «  Carlo Guercio Tr - or, £-Commerce, P .wson Educalion.
2. David Whiteley, 7. commerce: Strategy, iechnology and Appiications, McGraw 111l
Ed- aton
vsharat Bhaskar, £/ wronic Commerce: ' amework, Technol: 5 and Application. - Iud |
McGrw Hill Education
4. doseph, E-Conmme v: An Indian Pers: . iive, PHI Learnine
o KK Baja) and Delijant Nag, Z-commerce, McGraw Hill Educanon

0.7 Chhabra, £-Comir . ce, Dhanpat Rai & o,
Fo

N g ‘\/
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Paper-BU4.6 (11 BCOM 4.6 (i) E-BUSINESS AND ACCOUNTINGA
PDuration: 3 hrs, staximum Marke (ioxternal):
Practical (External): 50
( he syllabus is di+ded in three units “o Unit-1, Unit-11 =oa Unit-ITL Paper- citer will set
ten questions in il i.e. three questions carrying 10 marl . cach from each vy and Question
"o 10 comprising of five short types questions ecarrying tvo (2) marks each covering the
entire syllabus. “oudent is required o attempt five qu- itons in all selectin )
(puestion but vt more than two Hro each unit. Question No. 10 is compulsory.
Unit-1
[E-Business: [ntaduction, E-Commeorce — Delinition. ! istory of E-commoice, Difference
Between E - Commerce and E - Busmess. Comparison of traditional commerce and e-commerce
Advantages/ Disadboantages of e-comr see, E-Commerce veiness models —maio B3 0 B, B to
C' model, Consumer-to- Consumer (C2C). Consumer-to- Business (C2B) muodel, Peer to-Peer
(P21 model — emesoing trends. web av nons, virtual comnveaities, portals. e-business revenue
modets.

0

o

h

at least one

Hardware and Software for E-Business: Web server - Internet - World Wide Web - hardware
and software for v servers. web host' = choices — shoppin - cart.
Unit-11

Cetting Started with Tally: Meanmg ¢ Tally software — Peatures - Advantaces - Required
Hardware, Prepr-auon for mstallatiee of tally soltware  nstallation, ftems o Tally screen:
Menu options, creating a New Company, Basic Currency information. Other iyformation.
Company features .l Inventory featur
Configuring T.ily: General Cor!izuration, Numeric ' symbols. accts/ine nfo — master
configuration -vouclhor entry configuration

Unit-111
Cwriting voucher. disderent types of vouoier, voucher entry
Problem on Vouelor entry -Trail Balv .o, Accounts books Cash Book, Bank “.ooks, Ledger

Accounts, Grov: summary, Sales Re aer and Purchase ¥ vister, Journal Regi or. Statement of
Accounts, & Balane: Sheet,

Working in Tty Groups, Ledger:

Reports in Tallvenerating Basic 19 onts in Tally - Fine sl Statements — A+ ounting Books
and Registers  «aventory Bools ar . idegisters — Exeeptioar reports — printing - cports — Types of
Printing Conrtigur i of Options — Priv oo Format

Suggested Read’ sos:

b Raydo - E Commerce, HPH

N anmere & Account - HPH

- Ralakota R s and AL B Whinste - 2rontiers of Elect e Commerce, Ad- .on Wesley
Watson RV Bl cvonie Conunicree e strategic perspec e, The Dryden pres
SoAmrutha Gov o Soundrajana, I nsiness & Accove Lo, SHBP

HOCUSY Murtay- B Commerce, HE

©Agarwala KN 1 Deeksha Ararwa' Susiness on the Noo Whats and Hows

CSuman. M- F

-
3
i

-Commeirce

7 (Students of B.Con Honour-Accountag & Taxation Groap can’topt this puoer)

Note: The prac ol will be cond: ~wed by the exter- . and internal ¢ .ininer as per
wniversity nos s
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Paper—=BC L7 COMMERCE PRACTIOAL & VIV A-VOCIL
viaxinnnn Marks 0 box(ernal): 30
The student hould maintain a Reord Boak inwhich  aovimum 15 Exeros/propriums are
i be recorded. This Revord has (o be subsiitied o the Teaeher tn charge at least 1+ Jdays belore
the commenceme ol <dth semester e~ wuinations. Student aay be requested 1. olicel original
ar Nerox copi- ol the documents i allix them on the secord note book ot 1 having filied up
meown handwritine: Deawing of the doswnents should nor e insisted, istibe o of marke:
Record Note Be oo 20 Muwrks and M va-Voee- 30 Marks 1 xaminees will be - wunined by the
external exaner through the Viva, which will be bacvd on the syllabus of both the Semesters
Le. 3% and 4™ Ser e
SUGGESTED EXERCISES FOR COMMERCE PRACTICAL

L. Colleet ant Il the application forms for opening o Fixed, Current Navings Buank

Accounls,

2. Drawing vad crossing of chequ — Collect and [l - pay in slip- withe awal Form and
demand draft application { any bank)

3. Procedure of making entries in the pass book- specinien ol (ilied up pass ! ook

4. Specimea of Debit and Credit cards.

5. Specimen of Cheque with MICR echnology.

6. Draw dittorent types of endor cment of cheques
Draw specimen of Travellers Cheques / Gilt cheques / Credit cheques

8. List vario- customer services .»ilered by at least 2 banks of your choice

9. Collect data ol age of 10 newly wedded couples i your ward and caleulaie coefficient of
correlatior netween them.

10. Coller. ihe run scored by the two balsmen in ten one day international cricket matches.
find who i+ better run getter and who is more consish (.,

1T Select ' ilems of daily-comsumed products ' your family and colleet base year
quaniity, base yvear price and current year price. Calen'ate Cost of Living I'nlex.

12 Filling v income-tax returns ror individual and 1w of enclosures to b made along with
IT returns (with reference (o salary & H.P),

13. Collect &« 1ill up Form No. 4° \ (PAN) and 49B.

14. Collecuion and filling up ol rorm 16.

LS. List any 7~ atest cases of am:' amation in the na- o of merger or act .stlion of Joint
Stock ¢ sinpanies

16. Collect fir 1 accounts of any ' .ak and prepare dil™ ent schedules
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B.Com (Voceational) Office Management & Seeretarial Practice

Puper-BCOM 4.5: 1TASIC PHOSOGR - PHY-IT

Duvatio: . 5 hirs, slaximum Mark ihieory (External:

Practival (Exter [ml).:\ﬂ
The syllat- . is divided in the o units L.e, Unit-1.  uit-11 and Unit-11:. laper-sctter will
ten gque.vuons in all Le. threo questions carr rying H0 marks each in cach unit and Question
No. 10 L()!H-!HHIHU of five short (ypes questions ¢ vying two (2) mart.s cach cov ering the
eutire syli.ihus. Candidate i« vequired to attemy: five questions in i xdccimg at least sne
question but not more thau two from each unit, Qm tion No. 10 is compulsory.

Unit i
The Aspirat-: Tick “H*, Dot I sdditional Rules o pward and Downe ard *R°, Upward an
Downwar * 1", Upward and D onward *SH”, Conround Consonants.
Halving Priveiple: Halving of strokes for *T7 ar -1°. Half length “H', Exceptions to the use of
Halving Pri-viple, Halving and " vickening of Strole M. NTCL R ons for *RT and ©
,joining -4 strokes of unequed fength. Use of Ha'. g Principle for Pt fense, use of Halving
Principle in Mhraseography.

Unit-1
Doubling Principle: Doubling of straight and carved <irokes, Doubling of Swokes M/
alternative " ns of "MPR/MIT . Stroke NG, alt -ative forms of M7 ~KRand ‘NG-GR-
Doubline " Stroke *L°. Exer: hons to the use of - wbling Principle, v.c ol Doubling Priv-:ple
in Phrascopranhy,
Diphones: ¢ of Diphones, M i1al Semi-Circle, T+ 5 semi-Cirele, Rigl: ~emicirele.

~ Unit-IJ

Prefixes * sifixes, Contractio = and Intersections  refixes and Suffi ~meaning and uses © 4t
of Prefi=us und suflixes contractions, general rules And list of contractions.
Interseelicr eaning and uses. & of Intersection, v mg of figures in ¢l thand
Note tal" .- wechniques and ¢ Lseription on comp: i
Figures: Nevcrals in Shorthand - oand numbers, mor AUy unils.

Pitman * sthand Instructor. v Era Edition (O ourse Book), A1
Pitme: northand, New Coo e Boolo AJHL W oo ublications,
0.0 wwht o Shorthand Mad+ © asy for Beginners.  oman S.S. Publicar’

Suggesicd Readings:
1. neeler Publication
2.
1.

i
T '\.‘;
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SBASTO PHONOGRAPHN 11 PRACTTICAL SCHEME

Duratic:s. 3 hrs.

I Practiong the use of halving wd doubling prine
2, Repeated —ractice of contractine ad intersection,
3. Takine netation ol passage: wor live minutes at - peed of 60 WP M
SAMe o compuler.

4. Taking deetation from tape-recoider.

5. Taking dictation from dillerent voice,

0. Recording cluss lectures in Shorthand,

Scheme of Examination:

des Prehxes, suflis.

ironn dest book.

aid transeription of

i

I AL least twenty-five contruclions/intersections will be given in longhand i.c, English Version,
out of whi- i1 twenty contraclion/intersections are required to be writlen n Shorthand, withir o
' (20 Murks)
2. Afler a papr of 10 minutes an unseen passage ol 300 words will be dictaled (o the candidales by
the pract” ul examiner with a vanimum speed of 60 w.pan. The candidive will not be dictate =
Shorthand. Alterwards, there will be gap of five minutes time and then the candidates witl be
given a tinwe of half an hour for transeription of the <horthand notes on t'- typewriter/comput
(20 M- P )
(10 NMarksy

period vl ten minuices.

nto Encish,
3. Viva-Vooo

Paper-BCOM 4.6 (u): E-BUSINESS A D ACCOUNTING

Syllabus of i+ paper is common ..:th BC 4.6(ii)

Paper— HCOM 4.7: PROJECT

Maximum slarks :( External): .«

The stu’ .is will prepare a @ ject report on a te ¢ assigned to him’

1 by the college.

s

topic will be assigned by e teacher after g Semester Exams. ihe project report wiil be

evaluated * » external cxamin: s per University T icy and theie wil!
project

57 i /
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o B.Com (Vocationaly Computer Application

Pupor =BOCA 4.5 E-DANKING

Daration: 3 hrs, Muaximum dMarks (External): 80

(Intervay: 20

T syllabus is divided m three units Le. Dait-l, Unit-I1 and Taae-I1 Paperssettor will set

ten gquestions in all te thre questions carryiezs 15 marks cach iv cach unit and Que tion

No i comprising of i+« short types ques was earrving four ¢4 marks cach cover g the

cotire syllabus., Candidate is vequired to attemnt five questions in oll selecting w1 least ane
questiong but not more the oy two from each ur ¢, Question No. 10 ¥ compulsory.

Unit- |
Intraduction to E-Bantung: Impact of Tiormation Technoleoy on Buanking- Changing
Financial invironment and [T us a strategic response Hardware wnd Software,
Applications in Bankivyg: Centralized Bosling  Systemi/Core Buanking  System/S siem
Adnnstration, Databa o Administration, A jplication Server and Application Administation,
Networl Administration, Dovinains, Data Downloads/Uploads, Band widths, Data Centre Data
Stor e Devices, Data B wups/Restoration;

Unit- 1§
Delive vy Channels: Deliv oy channels — Autorciied Teller machine - ATM) — Phone barting -
calt centers — Internet ! .wiling — Mobile boiing — Payment gioioways - Card techr ogies ~

MICR clectronie cleanng
Inte: Bank Payment S+ eme Interface wit! puyment system ne~ork — structured Foancial
mossaging system — ! oscetronie fund trancicr — RTGSS — Negotiated dealing sowems and
secures settlement systen - Llectronic Mone' F- Cheques.

Unit -1,
Seeurity,  Controls  und  Guidelines:  Threats to Infarmaion System:  hesical
(Insi ovs/outsiders) 1i) V7oases, Worms, Trov o horse, Malwares oltware bombs, I hing,
Sroaling, Spamming. < ial of service attaci . ele,
Information System Secrwity Measures, policy, controls, Basel -uidelines for b-Banbing,
vart s RBI Committee ' ports on Informat’ .« Systems.

Suge «ted Readings:
I ppal R, Banking - b Technology, Neo - entury Publicatior  siew Delhi
ZoMieehick RGO Ross M o G Clagget TR, Inforvation System for Meslom
M sement, Prentice 17 ol india, New Del’

~aplan S5, Indian U aakine i Electromic i, New Century Proneations, New
Deltr _
40 aan MUY Indian T Gncial System, TatsceGraw Hill Public® g Company
i, Moew Dedhi
5.0 tha Desai, Indin onking-Nature an” cablems, Himalave  iblishing
I ase. Muambai.
0. U o1 REL Pooja. Tran<t smation in Indian 1 sks-Search for Beri tomorrow,
S Book Publishers b cvate Lid., New Dot
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Paper-BCCH Lo DATA BASE STANAGENENT SY - PloM-11
Duradion: 3 hes, Maxivium Marks (IExternai): 50
, : Practieal (IXxteraal): 50
The ~ Alabus s divided i threee units Les Und A, Unid-T1 and Uni® (1L Paper-selier vl set
fes questions in all e oorree guestions eioaying 10 marks eacn i each unil and uestion
No. [ comprising of five <hort types questions carrying two (2) marks each coverine (he
entio syllabus, Candid e s required (o at mpt five questione noall seleeting at boast one
guestion bul not more than Hwo from each unit. Question Noo H0 is compulsory.
) Uniid
Dacabase: Data, Information, Data Proev.sing, Datobase Teims, Database Tecliwlogies:
lntroduction, Internel Dalabases, Web Technolopy, Web Databases. Digital Libravies, Mohile
Datbases, Data Indeper dence Coneepts, PIoical Data Organiz gon: Infroduction. Paysical
Storage Media, RATD (Redundant Arrays ol Independent Disl) Teehnology, Advantage and
Disadvantage of RAID Trchnology. ER Model: - Basies of 1R Moded, Conversion of 1R,
Muwiel into Relations.
Linit-11
Deeivion Supp()rt Systems (DSS): History o' DSS, Characteristic « ol DSS, Benelils -1 DSS,
Components of DSS, Operational Data versus DSS Data, Relationship: One-to-one. One-lo-
Many. Many-to-Many. Data Warehousing and Dala Mining: Introduction, Main Compononts ol
Data Warchouses, Bene s and Limitations « Dala Warchouse, D aa Mining: Introduc! on, Data
Mining Tools, Data Mining Application, Advanced Database Models,
Uhsit-11]
Database Operation in Microsoft Access. Urealing Table, Cr.aing forms, creatinge o Simple
Query and Modifying a Query, Types of Query. subqueries, retrieveal and deletion
Miscosolt Power Pom( inwroduction, Tools  ienus, slides, Anim on
Lratabase Security: 'ypes of Database i-ailures, Types of Dalabase Recovern. lypes ol
Database Security issue  Authorization and  Authentication, Arvidit Trails, Firewall  Data
Focryption and Data D: cryption (Data Cryrography)

Suepested Readings:

Alexis Leon, DR ., Vikas Publication tlouse

.81 Singh, Database M (., Systems

Crogramming with Vv o-ual Basic, Pearson ' cucation,

-1, Programming with Visual Basic, Vikas 1'ublication House

W0

caper— BCCA 4.7 ROJECT
Maxire an Marks :( Extern ;: 50

The «rudents will prepare .« project report on -~ topic assigned to 1o/ her by the colleer . This
teo oo will be assigned v the teacher after .ind Semester Exar .. The project repc . will be

cvaluated by externa L\'ymnu as per Uinversity Policy and tiere wnil be no viva-voce of this
prov L
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“Tonours Specific Electives

Poper-BOH 4.8: INPY T RIAL LAWS*

Duration: 3 hrs. slaximum Marks {(i.xternal): 80
{Inte aal): 20

Phe syllabus is 7 ded in three unifs e, Unit-l, Unit-IT cod Unit-11 Paper setter will set

fesoguestions in all e three questions carryving 15 marks cach {from each unit and Juestion

wu. 10 comprisine 1 five short {ypes uestions carvying four {(4) marks each overing the

entire syllabus. Student s required 1o attempt five questions in all selecting at feast one

uestion but not mere than two from encl unit. Question No 10 is compulsory.

Ulrii-1

Puviient of Wages Aet, 1936 @ Deiimtions - Employed Person. Lmplover, Factory. Tndustrial

- other Establishme o Wages: Responsitanity for Payvment of v uges; Fixation of Yoige Period;

Lime of Payment of Wages: Mode of Payiment: Deduetions irom Wages and Fines.

The Employees Provident fund & Miseellanceous Provisions et 1952: Definition: < Schemes

under the Act — 1 aployees” Provide:s.o Fund Scheme; Froiplovees™ Pension ©.ieme, 1995

Employees” Deposit linked Insurance Scheme.

Uoait-1]
Pavment of Gratuify Act, 1972: Applicabitity and non- applicability of the Act; Ticlinitions-
~mployee, emplove:. continuous service. payment of gratuite  iorfeiture of grate’ . employer’s
duty to determine und pay gratuity; recovery of gratulty; penaliies.
~mployees State I urance Act, 1948: ihjects and Applica ity of the Scheme: Delinitions:
Personal Injury, ' aciory, Manufacturi: Process, Wages. 'wriial and Permanc . Disablement;
41 Corporation, Stan-iimg Committce and Medical Beneiit Courcity Contributions; A Jjudication
4 Dispute and Clo® <, Benefits,

bonit-111
Clie Workmen’s ¢ ompensation Act. 1923 object, del iions, employer’s
compensation, an «at of compensatior  notice and claim.
The Payment of Bonus Act, 1965 Definitions — Accounting +car, allocable surplie, available
arplus, employee.  plover, establishii s, salary or wage:  iermination of bon: - calculation
ol honus, eligibi'.iv lor honus. disquesications for bonus. payment of minimu: snd maxinum

Sonus, set on and set 1 of allocable surp' - deductions of cer' i amounts from beus payabie,
ame Hmit for pave 1 of bonus.
Srgpested Readings:

Cability for

Mamoria, Man- .« and Gankar, 1 cinics of Industri Relations, Boml*  [limalaya
Publishing, 2001

Padhi, P, cLabes and Indusirial Lave 7 2008, Prentice Hatt o India Pyt Ligd,
sove Delhi,

3 trivastava, S0 Indusiial Relaricss and Dabour Laws™, 2007 Vikas Publicaions _
shukla, RO, T el Relations and abour Laws™, 2000w Roval Book € sipany.

"
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Paper- BOH 4.9 CORPORATIOTAN PLANNING &%

Duration: 3 hrs. daximum Marks 1) xternal): 80
(Internal)y: 20

he syllabus is divicod in three onits © 0 Unit=[, Unit=-TF av - Unit-11L Paper-seocer awill sel
ten questions in o' Lo thiee questios . carrying 1S marle cach from each urd and Question
Noo [0 comprising of five short Gopes guestions carrying Toue (1) marks each covering (he
cntire syllabus, St dent s required 6 attempt five quest ans inoall seleetine at feast one
guestion but not more than two fromw each unit, Question No. 10 is compulsory.

Unif-

Tax planning-T: M ax planning with re!rence to setting up o o new husiness: 1 owational aspect,
nature of business, form of organization,
Fax planning with welerence o financei f management dect .on - Capital struet ae, dividend
mcluding deemcd dividend and bonus shares;
Tax planning with reference to sale ol scientific research assels
Fax planning witl: reference (o specific management decions - Make or buy' own or lease;
repair ar replace

Uonf-11
Tax planning-2: Tax planning with reference o employees™ remuneration
ax planning with - clerence 1o receipl of insurance compens:.:iol
Tax planning with reference to distribution of assets at the tme of liquidation
speelal provisions velating to non-residents: Double tax-tion relief; Provisices regulating
ransfer pricing: “dvance rulings; Ady aice pricing agreement

Unit-111
Fax planning wit: reference to bue"ess restructuring  vnalgamation, Derwerger, Slump
sale. Conversion of sole proprietar. concern/partnershiy: [ into company,. Conversion of
company into LLP. " ransfer of assels between holding and sulsidiary companies
suggested Readiuy:
I. Vinod K. Singhania and Monica Singhania, Corporaie ax Planning. Taxmann Publications
Py,
L.td., New Delhi.
. Girish Ahuja and Pavi Gupta. Corporate Tax Planning and Y ianagement. Bharat 1 aw House,
Delhi.
3. Shuklendra Acharyva and MG, Guria, Tax Planning under Direct Taxes. Modern 1aw
Publication, Allahs! <.
L DPOMittal, foov of Transfer Pricir: taxmann Publicati s Pvt. Lid., New T iqi.
SJAS - 12 and AS - 22,
o. T.P. Ghosh, 7F7" . Taxmann Publica'™ -ns Pvt, Lid, New I i,

s




daper-TdE 4 T INSURANCE PRODUCTS & AANAGEMENT ©

Duration: 3 hrs, Maximum Mark- (External): 84

(fnternal): 20

The syllabus s divided in three units e, Unit-L U oit-H snd Unit-JTT faper-setter will <ot

ten questions i all Le. three questioos carrying IS mar'.s each from each o1t and Question

No. 10 compeising of five short ivpes questions car ing four (4) marb. cach covering the

entire sylfubus, “tudent is required (o attempt live gquestions in all seleeting at least ane

question but oo more than two £ o each unit. Quesion No, 10 s comp ory.

Unit-i

Principles and Practice of Insuran-c: Introduction to 1171 and Insurance, Tw e of Insurance-

General and ‘aie, Basic principlo. ol General and Lift shsurance, Insurance as u social security
tool; insurance and economie development.

Life Insuranc:: 1ypes of Life Ins mce Policies = Terr Lile Insurance ~ Wiede Life insurance

- Endowmit Life Insurance - it Linked Policies with or without Prefii Policies —~Custome:
Evaluation - Policy Evaluation —~ Cost and Benelit - Groap and Pension In<iance Policies -
Special featr - of Group Insurac o / Super Annuati-.: Schemes — Grour  oatuity Schemes -

Super Antuation schemes

Unit-11
Fire Insurince: Standard poloies - Fire Insuravio coverage — Corocogquential loss (firos
Insurance polich ~ - Declaration policics
Mavine Insvoance: Marine Carg policies — Hull pol s ~ Institute care clauses - Institute
huil clavse - Open policies — Accumulation of risk per Jocation -
Motor Insuronceer Types ol policoos = Third party Tooarance — Compre! asive coverage —
Conditions  id Exclusions — preanm.

Uit
Health Ine uance Products: & ope of Health In ance Covers- Ind dual and  Group
mdemnity jians— Mediclaim colicy - Overseas ticdical Insurance - loater Plans- Bene
plans- Criticat Hness plans- High Poductible plans- Covorchensive coveraes plans- Long lemm
care insurar - -— Travel Insuran - Micro Health Ine wnmee—Health Inse e plans {or Seniee
Citlzens -- Disease Management plims- Other Products - Benefits — Faclusions - Discounts -
Conditions.
Miscellan: wus  insurances: Uoisonal  Accident  “surance,  Liabilitv owsurance, Burgle:
Insurance other “liscellanecus Insussoces, Rural Insurans - covers, Engineeriv Tnsurance and its
Consequent  [oss covers, Aviat’ + hull and Aviation  hility.
Note: Moo three lectuwre
semester.
Suggested cadings:
Lo Godyew - 1 ciples and ractice of Fire nstiance.
Gupta. O dafe Insurance, I Brothers, New
Cnsuras L feenhigory Development Act, 1999,
boKaram Pal oodla B.S. & Gare 4LC Insurance M oapement, Deep & cep Publications.
New Delhi
5. Life Bnsurane Corporation Act, 1070,
6, Mishra, M Insurance Prineis 5 and Practice: §. 7 sad and Co.. New ' ind

7, Mishre oNLT e Insurane: - orporation of Indic vols I & UL R Sooks, Jaipur

| T{ 7/ | deET o
e ¥
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cwre to o be deliverca by Tnsurance Expors’ Peculives in
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B.Couee semester -V

Paper L2 <50 FINANCES O MANAGEMENT

Maxium Mavks (Extervai): 80

{Internaly: "4
The < habus is divided ir coree units e, Uni o Unit-IT and Unitiil Paper-setter wili et
ten questions in all ie. tiree guestions carvying 15 marks each trom each unit and Guestion
No. 10 -mprising of five "ot types questions carrying four (4) » ks each coverine i
entire syllahus, Studenf o reguived to attesipt five questions iy all sclecting at leusi one
question et not more than w0 from each unit. Cuestion No. 10 is compulsory. The Pape:-
Setter il set 60% numericial and 40% theory uestions
finit-1
Financ o Management: N, significance, soope and objectives + o+ linancial manager i
funciions of finance execitive in an organiz o, [mctional aress of financial manaccient.
changine role of financial mar-zement in India
Finan: il planning and oreeasting: s neod & importance, 1ofting a {inancial
capitalization. over- caputalization and undei-capitalization; financial forecasting: vaning.
benelit il techniques of i cial forecasting
Inve-tnent Decisions: T Capital Budgetine rocess, Cash flow faumation, Paybacl ©onod
Method. ‘ceounting Rate of Feturn, Net Present Value (NPV). Net Teyminal Value, internad
Rate ¢ iteturn {IRR), Prof :hitity Index, Capit budgeting under P 1. - Certainty Equit o
Approach and Risk- Adju-ed Discount Rate.
Unit i

Fina: cing Decisions:  © ces of finance- ¢ vi-term, medium o and long term, ¢ =t of
Cupital- 1stimation of comporants of cost of capital, Methods Jor Caleulating cost of equits
capits! < ost of Retained * iuings, Cost of T« and Cost of Pre- wonce Capital, Wei ved
Ave e cost of capital (v ACCY and Margine” cost of capital.
Capita! <tructure: Theorie i Capital Structr (Net Income. Net Operating Income. 2
Hypeesis, Traditional » pwoach). Operatine .l financial levers .. Determinants o jital
stracture

Duradon: 3 hirs,

Uni il
Diviiend Decisions: Th s for Relevance i nrelevance of ¢ i decision for ¢
valuatic - Cash and stock di- ends; Dividend pol®ics in practice
Wor' g Capital Decisic - Concepts of wo
shovi-term Tinance, woieing onpital estimatoon,
mvent  management and  ables managemer
Sue osted Readings

carale

capital, the risl- turn trade off, sor 5 ol
wh managens. rf. receivables maraganent

i
&
[

1o danses - Van Home and S gay Dhamija, 2 awme ol Managen:cn and Policy, Pearson
Educ

2o oy and M Sarn. Privciples of Fimecal Management. ' cson Bducation
3B oy and Houston, /7 wnentals of Finar o Management, Ceo oge Learning
4.1 vand Jain, Basic 7 ncial Managemer - vicGraw Hill Edue on

i

Prasames Chandra, Fuadan o als of Financial Mnagement. McGraw 1l Education
6. S LK Financial M. cocment- fext and ' Hlems. Dhanpat R nd Company, Del!
70 eavt, RO Fundar - gials of Financial Y agement. Taxmar: Cublication Pyt Lte
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apere BO S22 PRINCIPEE S OF MARKISTTNG,
Duration: 3 hrs, Maxime s NEarks (Ioxternali; 80
(Internaf): 20

The sylebus s divided in theee units e, Unit-1 Snit=11 and Uni-11, Paper-setier wil' ¢
ten quostions inallive, the e questions carrying 15 marks cach from ench unit and Ouestion
No. 10 comprising of five short types questions e rying four () marks each covering he
entire soaabus, Student is  cyuired to altemp. five questions in ol seleeting ai least one
question but not more than two from cach vit. Question No. 11 iy compulsery.

Unit -
Introdaction: Nature, scor and importance of marketing: livolution of marketing; Selling vy
Marheling: Marketing nix, Marketing environment: coneept, importance, and components
(Liconon:e, Demographic, 1 hinological, Natural socio-Cultural and ! coal),
Consumer Behaviour: Mare and lmportance, Consumer buying «decision process: Iactors
mfluencing consumer buying behaviour.
Market scgmentation: cotwept, Importance and hases; Target mahet selection; Posilicining
coneept, importance and bases: Product differentiation vs. markel seumentation.

Unit-1l
Product: Concept and inportance, Product clussilications: Coneept of prodyct mix; Branding,
packaping and labeling;  Product-Support  Services;  Produet  ife cyele; New  Produet
Develorment Process; Cons mer adoption proce: ..
Pricing: Sigmficance, Faciors afTecting price of a product, Pricing policies and strategies
Pistribufion Channels and Physical Distribution: Channels of di tibution - meaning o
import:nee; Types of distri'-aiion channels; Fun - ions of middle man 1 actors alfecting clace
of distribution channel; Whalesaling and retailino: Types of Retailers: eetailing, Physiol
Distribeeon,

1ot =111
Promotion: Nature and fmportance of promoton; Communicafion process; Types of
promot o advertising, per - mal selling, public 1. iations & sales protiation, and their disth.iclive
characteristics; Promotion mix and lactors affceting promotion mix decisions;
Recent cevelopment(s in e rketing: Social M Keling, online me- cling, direct mark: g,
servie . markeling, green » .aketing, Rural mar' _ting; Consumerisi:-
Suggested Readings:
L Kotl . Philip, Gary Arm+ ong, Prafulla Agni' ri and Ehsanul Fae . Principles of
Mer!ciing. 13th edition. 'carson Education.
2 Miche i ). Etzel, Bruce I. * aiker, William J St ..on and Ajay Pand:  Varketing:
Conee v and Cases. (Spes i Indian Edition).. * icGraw Hill Educats
3oWilliam D). Perreault, and Mecarthy, E. Jerome.. /lasic Marketing. Per son Education.
4 Majae - Simon. The Esses of Marketing. Pes .1 Education, New .clhi.
3. The Consumer Protection Act 1986. :
6. lacobue 1 and Kapoor, Mar! viing Management-  South Asion Persy iive. Cengage
Learni*
T. Dnrav Grewal and Michael Tevy, Marketing, MeC-aw Hill Education.
§.Chhat "IN, and S. KL € over. Markering M gement. Fourth o on. Dhanpat Rai &
Com: .y
0. Neeru Fapaoor, Principles of “iarketing, PHI Leo- ing
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TH o wyllabus is divide! in three units e, nit-1, Unit-11 and nit-I11 Paper-set:

Poaper = BC5.3: COSYT ACCOUNTING
Uorutions 3 hivs, Meuvimum Marks (Ev.cinal): 80
{hntersal): 20
¢ will set
cuquestions in all el three questions carying 15 marks . oh from each unit ol Question
No. t0 comprisieg of five short types questions carrying four ¢y marks cach coviving the
e syllabus, Stacoatis required to Ciiempt five questicos in all scleeting ¢ least one
question but not wore than two from cuch unit. Question 0. 10 is compulsory.The Paper-
Setter will set 60% nreaerieal and 40% theovy questions

Unit-T
Introduction: Muaning. objectives and advantages of cost \ﬁLu)im?m” Difference between cost
pocounting and {inareal accounting; Cei concepts and cl ilications: Flemer . of cost;

istallation of a cosiing system: Role of 1 cost accountant in nmammh(m

Elements of Cost: Material and Labour: (1) Materials: Materi-:! nventory control 1 hniques,
vounting and corr ol of purchases. st ﬁgc and 1ssue of szumlﬁ Methods -+ pricing of

materials issues - PO, LIFO, Simypile A age, Weighted Average, Re)hcwnu]l Standard

Ol Treatment of Me:orial Losses

oy Labowr: Accowing and Control of wwbour cost, Time | cping and time boetng, Concept

and treatment of idle time, over tine, labour turnover and frivoe benefits. Method: of wage
snent and the Ineroive schemes- Hals o Rowan. Taylor's t erential piece wih -

tinit-T1
Slements of Coste tiverheads: Classitcation, allocation. | portionment and wsorption of
overheads; Under- and over absorption
lrods of Casting: 1t costing, Job co ny; Conlract costin

Hnit-T1I

ethods of Costine i'rocess Costing (1 cess losses, valun o of work in prog . =4, joint and
by-products), Ope-uiion Cosiing (only wansports
ok Keeping in Co o Accounting: Inte  and non-mtegre’  ostems; Reconeili - i of cost
sad fmancetal accorr
snevested Reading:

+harles T, Horng 0 Srikant M. Dat wiadhay V. Rajan ot Aecounting: — anagerial
Lapliasis, Pearsor - dueation,
2y, Colin, Adance - srent and Cost Aee uting, Cengage L+ un

lawehar Lal, Co ccoming, McGre 1ll Education

q

o aam, BTt and 1.0 Jain, Cosi e wsing: Principies i Practice. PHY Lear g
v Goell Cost 0 woning, Internation ook House

SRNY! 1wE sutender st Acconniing, Seoolar Tech Press, Ne o elh

7S, P and L™ cung. Cost Accoun™ oo Principles and 1 iods. Kalyani Pub' vers

swora, MUNLCCost connting — Prineis « and Practice. Vi Publishing Hous- vw Delhi
-1lamhwari, Soocand SINCMital Cost Aecoanting: Theary ane’ Uroblems., Shiri Male iy
'k Depot, New Det '
L tyengar, S.POC D Aceounting, Sult Chand & Sons
PtV dhamb, fdes cntals of Cost Acee ning, Ane Books 1 11,

&6 / A Q /




Paper-5.400): IWVTERM S TTONAL BUSINESS
Huration: 3 hrs. Lovimane Marks (IF«<oernad): 80
(hnternatdy: 20

T sylabus is divide i three units Le 7 nit-1, Unit=T0 and " w-TH, Paper-set© o will sel
ien gquestions in all Lol three gquestions sevying 15 marks coch from each unit - ad Question
No. 10 comprising of five short types questions carrying four (1) marks cach coveving the
catire syllabus, Stuent is required o sitempt five questic os inoall seleeting o0 least one
question but not wore than two from cach unit. Question ~No. 10 is compulsory,

tipil - ]
catroduction to International Busines.: Globalization and s prowing importee i world
ceonomy: Impact ol globalization, Intemational business contrasted with domiestic business -
Complexitics of internstional business; Mo e ol enlry inlo inleralional business
Ianfernational  Business  Tovironmens: Natonal and  forcign  cnvivonments  and  their
components—economic. cultural and politieal legal environments: CGlobal trading eavirsiment-
ceent trends in worls irade in goods and +ivices: Trends in Indin’s foreign trade.

Unif - 11
Theories of Internativnal Trade: An ov oview;, Commercial Policy Instruments trilT and
non=tarifl measure |, Balance of paymue:a account and ils conponents
International  Organizations and  Arrangements: WO s objectives. principles,
srganizational struet e and functioning: -+ overview ol other rpanizalions - UNC T AD, World
Bank and IMF,
Reginnal lBeonomic Co—operation: Forme of regional groupine - [ntegration cllorls mong,
countries in Burope vorth America and oz

Unit- 111
Laternational Finar sl Environment: U ocernational [nancia' ystem and institutt 0 Foreien
exchange market~ and risk management, Foreign investioents — (ypes and ows; [foreign
investment in Indian perspective,
coreign Trade pronotion measures : ud orvganizations G, India; Special e omic zones
(ST7s) and 100%, expoert oriented unics (1EOUs), Measures lor premoling forcign investments
e and from India

Sngoested Readings: :

. Charles, W.L. Hi* .nd Jain, Kumar, A i, “Internationat Br ness”, 6/e, 2008,
l'ata McGraw-Hil:, New Delhl.

Cherunilam, Frane' | “International Busoss: Text and Case<” Sle, 2010, Prentice "wll of

india Ltd, New De!
3. Paul, I, “Internauonat J3usiness™, S/e, 2017, Prentice Hall of In-lis Lid, New Delhi,
-RBI Reporton ' vnecy & Finance, V' .ious issues.
5. Bennett, R, “Tv smational Business™. e, 2008, Pearson 1.aucation,
Goarithn R W, and U stay, MUW., “Interr donal Business”, 2071, Prentice Hall.
oo Michael R Czint . et al, “Internatic aal Business”, 2002 . vriforth: The Drye! . 1ress.
a. UNCTAD Reports.
©WTO, Annual Rer 1. various issues.
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Paper-BOAA (i) PUBLIC FINANCE

Duration: 3 hs Maximum M s {External): 80
“infernal): 26
The syllabus ic livided in three un'o. e, Unit-1, Unit-1* and Unit-1L Par cosetter will set
ten question wa all ie. three quesions carrying 15 nvovks each from eae! wuit and Question
No. 10 comprisine of five short types questions carrying four (4) murks co ' covering the
entire syllabv - student is requiv | (o attempt five < oestions in all sel qng at least one
question brnot mare than twe irom each unit. Qrestion Noo 1 is com jalsory.

Unit-1
Public Finarco: Meaning & Scop- oi Public Finance ' »ilic goods vs, Priv i goods | Principle
ol Maximum Socia! Advantage. Publie Budget . Techniques of Budgeting(ZBP PBB). Deficit
Finaneing.
Public Expenditure: Meaning oo Nature, Wagner's views on incrcsang state activities
Wiseman-peacort. hypothesis. Canons and classilication o' public expendinure effects on
production, d' sibution and econor . v stability.

Unit I
Public Revenu - Muain sources of 1+ cnue, Tax revenue. “irect and Indirect 7 - s, Progressive,
proportional - Regressive Taxes value added tax, The Division of tax ©
tax. effects on production & distribution,
Public Debts: ~ule and classilicati « of Public debts ar-. imethods of their re-

Unit-T1T
indian Public Vinance: Financial cderalism under ¢ wstitution, Financi
[ndig, Financ Commission, revic « of Indian Tax Sv v, Budgetary Pre
Control in fudia
Suggested Rew nings:

gt Incidence of
aption,

Adjustments in
ture and Financia!

FoPigou A LA stady ol public ” ance
2. Bhargava, R0 Theory and practio - of public linance.
3. Saxena an' iathur: Public ecor s
4, Plaion: Vanlic Finance.
@E’&*}_&%ﬁ:ﬁ.ﬂ /
- ,7, A S
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Papes BOSS FINANC (AL MARKETS ASND SERVICKS

Duration: 3 his, Maxinmum M. ws (External): 80
{Internalb): 20

Fhe syllabos is divided in three ueti e, Unit-, Unit V) oand Unit-11, Patecrsetter will sel
ten questions noall Le. three que vwons earrying h nocrks each Trom eac unit and Question.
No. [0 conmprising ol live shurt types questions carrying four (4) niarks cael covering the
entire syllabu . Student is requiv +f to attempt five -uestions i all sels cting at least one
question but not more than two trom cach unit. Question No. 10 is con:puisory.

Unit -1
Introduction: Nutre and role of anncial system and fimancial markets: 1 mancial system andd
ceonomic development; an overview of Tndian fnancial systen,
Financial markets: money and cpital markets: Money market-meanine  constituents and
functions, moncy market instrocients, recent develepments in Indian money market; capilil
niarket- primary and secondary markel; government seeuritics market; ndustrial securitics
market; recent developments in idian capital market. SEBI- Its [ormali i, rote and recenl
developments, Secondary Markel Operations — Revulation — Functions ol Stock ixchanges
Listing — I'ormalities — Financial Ser- ices

Unit -1

Financial Services: Coneept, Nate -+ and Scope of Finsacial Serviees, Reputaory Frame Work
of Financiai services, Growth i Financial Services m India, Merchant ankis ng - Meaning,
Types, Responsihilities of Merchant ankers, Role of Mes Imn[ Bankers in Iscae Management -
Regulation o! ~lerchant Banking i+ iz
Venture Cupital: Growth of Venture Capital in India Finuncing Pattern under Venture Capigdl
- Legal Aspect . and Guidelines [oo . enture Capital, | sing —types of Le:r =+ — Evalvation of
Leasing Opfi 0 Vs. Borrowing.

Unit-111

Credit Rating: I\fl{-:nning Fun-aons - Debt Rating System of CRIS!H . ICRA and CAR! .
Factoring, Forfeiting and Bill Discoriing — Types ol Fai oring Arrangement:  Pactoring in the
Indian Conte-

Mutual Funds: Concept and tbjeciives, Functions and Portfolio Classilication, Organization
and Managen «t, Guidelines for ' 1wal Funds, Worki ol Public and Priv: - Mutual Funds in

India. Debt “.ceuritization — Cor . pl and Applicatioc  De-mal Services eed and Operation .
ole of NSDL and CSDL.

Suggested ixeadings:

l. Bhole & Mot kud, Financial Inst® tions and Market. ' 1] H, New Delhi

L V.AAvad' i, Marketing of 1 uncial Services, His «iayas Publishers. * .umbai
3. DK Murthy, ond Venuoopal Indiar Financial System, 1Y [nt Pub House

4. Anthony S ders and MM Cor .1, I'in Markels & ! situtions, TMH, Nev Dethi
3. Punithav-ay Pandian, Financial 1\1(13'\@5 and Servioes, Vikas, New Delin

6. Vasanth Dee * [ mfmcnl Markets  Iinancial Service: 1imalaya, Mumba

L. Meir Khe Financial Institut o and Markets, Ov . ..d Press.

§.Madura, i-mancial Markets & tnstitorions. Cengage, New Delhi
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Paper-BC 500 ADVERT isING
“Duration: © hrs, Maximum “iarks (External): 8¢

(Internaly. 20
The syllabreis divided i three units Le. Untt-1, Unit-I and Uni-HI Paper-setter soill sef
ten quest ooy in all ie. three - westions carrying U marks each from - coh unit and Questt o
No. 19 comprising of five hort tvpes questions carrying four {4) marks each covericy the
entire syl hus, Student is required to attempt five questions in all ~cfecting at least on:
questicn but not more thar ovo from each unit fuestion No, 10 i ompudsory,

Uinii-|

Introduct:un: Communicatic:: Process: Advertisic us a tool of coonunication: Memm o
nature wnd importance of covertising; Types ¢f advertising; Advertising objectives. Andicnce
analysis; Setting of advertising hndget: Determinants snd major methods
Media Ticcisions: Major m s types - their checteristics, internet
merits and demerits; Factors influencing media choice: media
Advertisi* through the Intern-i-media devices

+oan advertising m- G,
selection. media schedulig.

Unit-1

Messuge Development: ©reative aspects of wdvertising: advertising appeals, copy »wiing,
headlines tlustrations and me- ape, Advertising apeeals, preparing ads U+ different media
Measv sog Advertising Ffioctiveness: Evalust g communication e sales effects; Pre and
Post-westine wehniques

[IEE;{"IZI

Advertoang Ageney: Role - pes and selection o dvertising agency  dvertising and con ier
behuvior, Social, ethical o fegnl aspects of o.b citising in India

Sugo-ed Readings:

1. Geo: 1 Beleh, Michae!  iieleh, Keyoor Pue i Advertising and — siotion : An
Inteaed Morketing Cor innieations Perspecc (SR MeGraw Dol Edvication
2on0 Weo phunn, and Arnold T Barban. Aavertise o fis Role in Moarke:
3. Be s Wells,and Mo oy Advertising: Pro - ples and Practice
India, sdev Delhi,

4. Batr <ivers and Aakers  vertising Manage: . PHI Learning.

s Dryden Press
1 ed. Prentice Hall

5. T ee A Shimp. Adv vine and Promot: - A MU Approac’: < eneage Learning
Goshare bavitas Adverisivc Manning and Deo o Making, Taxmue Publications

ToJlar o dethwaney and & cau Jaing Advertisi: danagement, Oxt
8. Counave Dand Sethic, ddver Ssme, Himaleva Pubbshing House
Y. Ruel apta, Adveriising. . Chand & Co.

10, C v Advertisine oo Promotion: An I rated Brand Appe i, Clengage Lean:

Ciniversily Press
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Paper: BOT 720 FUNDAMENT S5 OF INVESTM! SN 1

Durution: * hes, Maximum Marks (KKxternal): 80
{(Internals 2
The syllabus iy divided fo three units Les United, Unit-TT and Usiat-11E Paper-setter will sef
fen questions in adl e, three caestions carvying 7 aarks each from - ol unit and Quest
No. 1 comprising of five aort types questio . carrying four (1 oiarks each covering: (he
entive sylabus, Student is required to atiempt lve questions in all selecting at least one

question bul not more than Jwo from cach unit suestion No, 10 iv ampulsory,

[SLNTRY

Tnveshent Environment: mvestment- meaniv . nalure and proces . ypes of [nvesine ois
Commodities, Real Estate and Finaneial  Assets. investment alternalives, coneepl andd
measureent of investment sk and return, idestification ol investaent apportunity; ~fock
exchanger  functions,  frading  system,  repulation and  listing ol seeurities;  Investment
Philosophics: value investing and growth investing.

Unil-11

Appraaches to Equity Aualysis: Fundament:o analysis; compamy analysis: industry soalysis
and ceonomy analysis; technical Vs fundamental analysis; implications for investmen decision.
makine  technical analysis: Dow theory, chartiv: techniques, volui . indicators and ne ving,
averiue indicators.

Un'-1H

Valuat' o of securities: eo .y, bonds and cont 1ible securities; (v~ of bond risks, ¢ .alt
risk «rad credit rating.

Investor Protection: Role o SEBI and stock .xchanges in investor protection; Inve tor
grievr . ¢y and their redress 4 system, insider trav g, investors® awar -ness and activisn.

Sugges’ d Readings:

L.CV dones, Invesiments .nalysis and Manag: aeni, Witey, 8th ed
2. Prastwvia Chandra, nvestment Analysis aind Port?siio Management, M- Graw Hill
Educa:

3. R Rustogl, Fundameiials of Tnvestment, *-uitan Chand & Sons, New Delhi,
4.N.D. " ohraand B.R. Bagr! #utures and Optior McGraw Hill Edue iion

~

3. Ma o dn Introduction 1 savestment, Cengas . .carning.
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Faper- BO 58 SEMINAR Masimum Narks (Escernaly 50

Sercar will be present by the student witt the help ol power- outs and it will be siuated
conducted by atean: of three teachers incinding one external i he external examing appoinied
by t University will B ihe eBiwener of o three members” . The remuner on of
¢ anmer will be at pee sl the practical ¢ oamation. The nav -+ of the fuernal mo ors will
o decitod by the Tiobo T examination will Be held during ihe prociical dates decided b the
U wvsity. The topie 1o be decided by L internal teacher- ud student mutua® . in the
Cegining of the filt' semester and hard copy of the same slould be submitted o 10OD. The
criterion for evaluadon is -+ under:-

(1 Quality of Hard Copy 10 Marks

¥ Knowledge of thetopic 10 Mark
() Presentation =kilt 10 Moks
iy Communcation Skill 10 Marks

vy Attendance = seminar 10 Mo

72
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oCom (Voceationad) Office Manageurent & Seerefavial Practice
Paper-Pe OM 5.0 CORPORATE SECRETARI AL PRACTICIEE

D tion: 3 hirs, Mo ks (Ixteraad): 80
{1 vernal): 20

The svllabus s divided o theee units Leo Unitf, Unit=1T and Vet BT Paperssetter will set

(e questions in all i three questions coorying IS marks exonoin each unit and Question
No. 1 comprising of live short {ypes questions carrying lour (d) marks each covering (he
entive syllabus, Candid:ae iy required to attempt five question in all seleeting af b ast one
question hut not more than two from cach unit, Question No. 10 is compulsory.

Unit ~f

Company Sceretary @ Delimtion, Who can be company secretary, Appointment, Cieneral 1 epal
position, Dulies of a Conspuny Secretary, Rights of Company Seerctary, Liabilitics of Company
Soeretary, Qualificaticn Tor Appeintment <. seeretary, Dismise 1 ol the Sceretary. ¢ crewary in
the Whole (ime practice, Sverelarial (‘Omplmnu certificate, Specimen form

Incorporation:  Proc aure  for  incorpe stion of - private public  limiled o snpanies,

commencement of business: issue of umhmlcs of incorporation and comme ncement of

business: specimen resolntions Filing of varions Torms and returns with Registrar ol Companies,
Creation/Modilication “atisfaction ol Chare -s and Repistration fcreof.
Unit -11

slieration of Menswoandum and Articies: Procedure for gierations i Meme - andum and
Articles of Association ol qcompany, specimen resolulion thereol
Ivoue and Allotment 1 Shares: Secretari- . practices relating 1+ issue and allotme: of shares
and share certilicate. torfeiture of shares: checklists and specinsen resolutions.
Membership and Transler: Secretarial praciices relating to tran-'or and transmission -1 shares,
* untents of the regizt 1, 1'orm of the register. the right of inspection, Rectification of .t register,
Foreign Register ol membaers, Specimen lormes

st =11

Mectings: Holding of 'uwrd and Sharcholder ™ Meetings, provisic o and procedure, ac ada and
¢ aer post-meeting {r alities including w .ng of minutes; spe nen notices and re- utions.

peclaration and Payment of Dividend: Procedure for ascertainment, declaration and payment
ol svidend — interim - 1 final; transfer of + paid/unclaimed divi ad to Investor Ed tion and

crotection Fund; sp unen resolutions. » antenance of Statut .y Books/Registers i Filing of

Reitvims

nggested Readings:
l srikanth Shant& B haRajagopal ,Rev- .y Blakrishnan, Cor wrate Laws and Sec rial
’ a;zciice Jain Book

M " Kuchhal, Sceretaral Practice, Vikas Prhlishing House, Nev- Delhi,

mng(—:et I\edm, Advced Company Lav nd Practice, Pooja ! aw Publishing Con iy

1= /)
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Paper-BCOM 5531 SEANAGEMENT T5FORM ATION 8% STEM
Sluration: 3 hrs. Maximum Marks £ ciernal): 86
(Internaly: 20
Fhe syllabus is divided in three quits i.e. Vnit-I, Unit-IE and Unit-HL Paper-setior will set
‘enquestions in ¢ Le three question carrying 18 mar! - cach in each un® Lad (Question
MNo. 10 compri-ig of five short ¢+ o« questions carrvig four

i (4) marks .ach covering the
eative syHabus, Candidate is required attempt five questions in all selectine ot least one

question but nof - ore than two frov cach wnit. Questio . ~o. 10 is compuls. oy,

Unit- 1
Management  Paiormation Systeri: Need, Purpos. nd Objectives
Approaches to MIS - Information as a stracgic resource - e of information |
advantage - MIS & ninstrument for 11 arganizational chee
Information, Mianagement and Ticeision Making: Muodels of |
Administrative and erbert Simon's Meels - Attributes of
Decision Makine  § vpes of informat:

Contemporary
o competitive

Jecision Makine Classical.
mlormation and i relevanece 1o

tinit- I1
Information Teclssniology: Definitio: 1] Capabilities i their organiza: - iy impact -
Felecommunication and Networks 1, pes and Topolocios of Networks - 11 cnabled services
such as Call Cemters Gieographieal nfore ation Systenis elc.
Data Base Mana«cment Systems:Dr Varehousing and ' Mining, Systen: wnalysis
and Design - S+ sems Development §i1e Cyvele - Alternative Svstem Building Approaches -
Mrototyping - Rapi' Development Too!  CASE

Unit- 111
Toolst Object Orienicd Systems (Unly introduction 1o theo ols & technies 5. Decision
Support Systems Group  Decision apport Systems  xecutive Informe o Syslems -
Executive Supp i Systenms - Exper syatems and Knowicdge Rused Expert Systems - Artificial
nielligence.
Management Is: oos in MIS: Inform Security and Co ol - Quality Assur e <Fthical
wd Soctal Dinensions - inteliectus Frapesty Rights as reluted o 11 Services 7 1T P duets -
vlanaging Global I' sormation Systeme
Applications o' 5 in functional o ws well as in the o tee seetor shout s e covered with
e help of nunin o 5 case studies nphasis should ™ piven on munay  cni oriented
problems and ¢ & as compared + cchnical probler  cxpected from o
computer man:s coment siudents.
suggested Readin:
L Management ' oimation System uden and Laudor
Sdueation Asia
- Management It nation Systems. © adekar, Tata Mel© . il
P Managemen'  omution Systent . Davisc and Olson, T i aavy Hill
SAnalysis and Do aoof Information © ~ms, Rajaraman, b nice Hall
> Decision Supp  Systems and Inte’ o Systems, Turl +and Aronson, Pe:
Fiueation Asiu

pnter seience/

th Bidition, Pearso:

NIt

- Management In® ation Svstems, © thesis. Tata Mc¢ il
- Management ' ormation Systems sadisopan, Prentio o Hall
S Management Infor ation Systems — 3 1Oke




Paper-BCOMN S5 00 0 EVENT MANAGEMENT

IFuration: 3 hs, Maxinnnn Marks (Externaly: 80

laterual): 20
The syllabus i divided in three vons ey Ui, Unit o and U= Paprer-setter will set
(e questions in alt e, three questions carrying 15 marks cach in each unit and Question
No. 10 comprisizg of five short typ - questions carrybig Tour (4) marks esoiv covering the
entire syllabus. Candidate is required (o attempt five questions in all selecting af least one
question hut not mare than two from cach unit. . Question No. T is compulsory

Unit-1

Introduction (o Kvent Managemoen(: Bvent- Meaning: Why Fvent Manageinent- Analysis ol
itvent, Scope of Tven(, Decision Maokers- Bvent Manager ‘Technical Stalt- Putablishing of
Policies & Proe dure- Developing R-vord Keeping Systeri.
Kovent Management Procedure: Principles Tor holding an Fvent, General Details. Permissions-
Policies, Governaent and Local Autwrilies, - Phonograrhic Performance 1i-ense, Utilites-
Catering, Blectieity, Water Taxes Applicuble,

Tait-11
Conduet of w»a Event: Preparic o Plannming  Schedule, Organizing Tables, Asslgning
Responsibility, Communication and  Dudget of Fvenl- Checeklist, Compuler aided  Bvent
Management— Re os & Responsibilitic ol Lvent Managers tar Dilferent 1ivents
Corporate Foents: Planning of ¢ orporate Event, Jolo Responsibility o ©orporale Livents
Organizer, Arrangements, Budgeting, “alety of Guests and Participants. Creatine Blue Print
Need for Entert: .yment in Corporate "vents and Reportine

Unit-111

Public Relatio 5 Introductions to ' ibvlic Relations- Corcept- Nature- Impor: aice- Limitations-
Media- Types ol Media- Media Management, Public Relation Strategy & Planning, Brain
Storming Sessic .- Writings for Pub! Relations
Disaster Mar.gement: Safety pro.msions, Fire Bridge. wmbulance etc.
suggested Readiv gs:
. Event Enter anment and Produ on — Author: Mar' sonderm CSEP P nsher: Wiley &
Sons, Inc.
. Ghouse Bash:  Advertising & Me o Mgt, VBH.
. Anne Stepl 1 - Event Managen: . ut, HPH.
KL Venkatarameae o, Event Manageme i, SHBP.
. Special Ever roduction — Doug © atthews — ISBN 977 4-7506-8523-8
. The Comyp:icte Guide to successial Event Planning - saannon Kilkenny
. Human Resou . Management for ' ents - Lynn Van d- wWagen (Author)
8. Successful M oam Manageemnt (* erback) - Nick Hr od (Author)
0. Event Munagen  at & Public Relativ~ by Savita Mohan akay Publisiang Iouse
L10. Event Manr ent & Public Rel Lons By Swarup Ko val = Adhyayan P asher - 2009
7

RNV B RS
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Paper-BCOM 5.6: INTERNSHIT PROJECT
Maximum Mo oks (External): 104

Objeetives: ¢ provide basic and T on understandin i the organisution

Mote: Fach student of Vocaional Course shall v lh"‘i'c{ﬁ Practical Intersship of four weeks during
the vacatior witer fourth seme v in any DBusiness’ astrial/Govt./Ser o oraani‘/fuion T}%-
objective . ihis training is to ake the student acr amted with the indreirial / business worl oy
environment Giter completion of sue training they 71 have to submit # uining report, lht".
internship’ coject reports will —sry 100 marks. Tt il be evaluated B two examiners (o

internal and one external). The waining report is part ol the §1th semester. 1t is 1o be submitivd by

the date tixe: by the Colicge.
The studer s will also have to ubmit a performan. . certificate from the company where he/ e

undertook the raining. This report il also be considere{ while evaluating 11 training report by
examiners

Paper- BCOM 5.8: SEMINM AR

Maximum ~iarks (External): &

Seminar wil' e presented by the cudent with the helt of power-points ane’ 1 will be evaluated!

feonducte oy ateam of three *achers including o cxternal, The exte wi examiner appoiv y

by the vniversity will be wie convener of the duee members” team. The remuneration of

examiner v i be at par with the  actical examinati the names of the iwernal members wi'
be decid . ny the 1HOD. Tte amination will be i during the prac: 4l dates decided by e
University. The topic has o be ocided by the interc teachers and st-bat mutually m the
beginning  ihe fifth semeste: od hard copy of * same should be < - mitted 1o HOD. *
criterion o evaduation is as ider:-

(vi) Juality of Hard T 10 Marks
(vity  Koowledge of thie wopis 10 Marks
(vill)  osentation skill IO Marks
(ix)  Clommunication © il 10 Marks
() *oendance i Semine 10 Marks
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15.Com (Vocational) Computer Application
Paper-BCC T S04 PROGRAMM (i8NG IN O

Duration: 3 "o, daximum Marks: " acory (External): ©

cractionl (Externahs 0
The syfiabus is divided io three noits ie, Unicd, Unit T and Uni-1E Paper-setter will set
ten questicss in all Le. three questions earrvying 1o onarks each in ens o unit and Questic
No. L0 comprising of five shoret (ypes questions carrying tvo (2) marks eaclh covering the
entire syllabus. Candidate is required to attempt five questions in all celecting al least one
question hutnot more than two from-each unit. Guestion No. 10 is compulsory,

Unit-1
Introductivn {o *C2 languape: C fundamentals Character sel - Identiier and keywords - Jdala
lypes - constanls - Variables - Declarations - Lxpressions - Statements - Arithmetic, Unary
Relationa® wnd Jogical, Assignr e nt and Conditional peralors - Library Cuctions.

Unit-11
Datainput cuiput functions: Sanple C programs - Tow ol control - il i < Jse, while, do-whil
for Toop. wested control striciures - Switeh, bredis and continue, go o statements - Corenna
operator. Functions -Delinilion - prototypes - Passing srguments - Recursion, Storage Classes -
Automatic. I xternal, Statie, Rever Variables

Unit-111
Avrays: Deining and processin - - Passing arrays to Sactions - Multi-din: asion arrays - Arra:
and Strive - Structures - User dimed data types - Posing structures o 0w tions - Self-refere il
structures - Thitons - 13t wise operaiions.
Pointers: " cclarations - Passit . pointers to Funet' .ns - Operation on  ointers - Pointer 1.1
Arcays  Arrays of Pointers  Structures and Pointors - Files: Creating. i‘rocessing, Opening: and
Closing a data lile.
Suggesic . Readings:
L B.W. Kerniohan and DAL Ritchie. The C Programming Language, 2nd Edition, PHI, 1985,
2 H. Sehild ¢ The Complete ' rlerence, 4th Editic  I'MI Edition, 2000
I Kane® o Yo tetus C, BPE rub.. New Delhi, 1¢ 9,
. L. Balagursamy = “Programmeing in ANST C7, Ta e Graw Hill
5. Kelly ™ . 3ook on C”,Addi+ .1 Wesley.

s
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Poaper-BOOASS: WL (ECHNOLOGY
Maximum Marl-: Theory (Externab 5i)
Practical (Exterr.ii;: Si)
The syllabus is divided i three units fe. Dait-1, Unit-IT and Uait-1HL Paper-setter will set
ten gue dions in all Le. thr o guestions carryie; 10 marks cach in cach unit and Que-ion
MNo. 10 comprising of 1 - short types quesitons earrving two 7 muarks cach covering the
catire syllabus. Candidate i« vequired to attemnt fve questions i o selecting a feast one
guestion hbut not more th - two from cach urt.. Question No. 10§ compulsory,

Pruratine: 3 hrs.

Unit-1
Intes et Basie: Introdueton to ITML - List - reating Table - Lin® vig document Frame
Graphics 1o HTML Dac - Stele sheet - Style sheet hasic - Add styvle w dacument - Creating Sivie
sheet »iies - Style sheet proopies - Font - Text st - Color and bac’ cround color - Box
Display properties.
inilmEm tion o Javascript Advantage of Javas vipt - Javaseript Syntis - Datatype - Varidide -
Arre . - Operator and Exp: sion - Looping Corractor - Function - ialog box.

Unit-11
Javseript document  chject modelr [ntrecacion - Object v ML - bvent Howdhing -
Windowe Object - Document ohject - Browser (Ysjeet - Form Object - ~Navigator object Sereen
objer - Build in Objc‘c{ - erdefined object - sokies,
Ao NET Language Suucture - Page Structure - Page event, Proporties & Compiler
HI’\- L server controls - f\!‘ o1, Tables, Forms. * s,

Unit-117
Basic Web server Cuntrols: Luable, Textbox, Putton, Image, Links Cleck & Ruadio bidion,
Flyp Jak, Data List We! werver Controls - € ol box list, Radic tton list, Drop doo o list,
[ pox. Data grid, B cater. Request and wiosponse Objects. © wolies, Working v Data -
QLEDT connection class, - ommand class, transction class, data @ sptor class, data ser hass,
Ad aced Issues - Emeo Application Issue  Working with 117 cnd page Directiv:e Lirror
Basdlime. Security - Aqmientication, [P Addicss, Secure by SSL wisd Chent Certificate:

Fiagectives,

S cested Readings:

‘i. ! \’»I‘S!\'I, Mastering © weript, BPB Publ ons, 1999
AL Powell, Compl Reference HTMTD  red Bdition), TMIT w02
S Peocvek ASPNE L e Hlopers Guide, TMIT 2062

boDei o & Dettel Jinternet & world wide web e oo program, Pearss + Ldueation

2.1 1'1\’{053 Web Ern o Commercial Ar .cation Developm Using HTML, V1ML,
oot Pen CGL Y L rublications, 200

3.

4,
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aper-BOCUA S0 0N D RNSTIHE PROJY O
NMaxinmn slarks (9 ernab Ul

Objeetives: (o provide basic and hand on wisderstanding of the oreanisation,

Not. rach student of Vo ittonal Course shal® undergo Practical b-oship of Tour wen' during
Gee vacutions alter fourth semester in any Busines/Industeial/Gove /S vice organization 1 he
objec ¢ ol this training i+ o make e student quainted with the ™ fustrial 7 business © ling
e ionment. After coripletion of the trainiy: they witl have fo submit o training roport. “The
mternshkip/project reports witl carry 100 marks. Twill be evaluated o+ e university norny . e
traiving, report is part of U filth semester, 101w be submitted by e date lixed by the @ ollepe.
The students will alse have to submit a performance cerlificate Trom the company where hefahe
undertook the training. This veport will also be o sisidered while eval .ting the training re-ort by
CNUHHIICTS,

Paper- BCCA 5.8: SEAINAR
Maximum Marks (Ixternaly: 50

Scinar will be presented by the student with the help of power-peints and it will be evaluated
feondusied by a team of the ¢ teachers includin one external. The « ernal examiner apt inted
by the University will "« (he converer ol he three members” win. The remunc. ation of
esaminer will be at par with the practical examination. The names of the internal members witl
be decided by the HOD. ' s examination will - held during the 1 wtival dates decide oy the
Ur.versity. The topic Las to be decided by the internal teaches . and student mutuaily in the
beginning of the fifth semester and hard copy of the same should ' - submitted 1o HO!U The
eriter.on for evaluation i« o under:-

(x Quality of Har' * upy 10 Marks
<) Knowledge ¢ he topic 10 Mar!.
(xiiy - Presentation skill 10 Marks
¢ .v)  Communicatic  ~kill 10 Marke«
V) Atlendance ©.o Seminar 10 Maiis

P ) JQ/U.
//

19 //
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tlonours Speeitic i* lectives
per-BCI-5.9: COMPENSATION MANAGEMENT#

cneximum Marks (Fernal): 80

(iilf(’!‘i alby: 20
e syllabus is divid -« in three units o0 Unit-I, Unit-IL ano Gnit-JIL Paper-setoor will set
ten questions in 27 Le, three question carrying 15 marke cach from each unis umtl {\)Iss;-s;m)n
Moot comprising of five short types questions carrying fovr (1) marks cach cos cring the
ative syllabus, Stodent is requirved o sotempt five quesiions in all seleetine o least one
question but not mnore thun two frovs cach npit, Question ~No. 10 s compulsary.,
tinit-1

Compensation: ¢ oucepts  of Convonents of  Compensation. Flements i Employee
Compensation, Role ol Compensation, Concept and Componert: of Compensation or Reward
system, Charactericr s o Rewards, Cor . opt of Total Rewar” System, Compens:on and Tax
Planning in Orgasszation:
“reonomic Theories Related to Comp o nsation: Transforreauons Observed 1 beonomic
i'rinciples, Theory o+ Wages: Hypothet' & Approach, Major - conomic Theories © ompensation
Palicy: Developing Conpensation Policies.

ruration: 3 hrs.

Unit-T1

Yay Structure-Purt f: Internal and 2 crnal Fguities in Cosipensation Systeny: cisternal Equity,
Paaernal Equity; nter and Intra-Industry © ompensation Dﬂi cntials: Factors Condabuting to
Sage Differentiale 1ypes of Wage D7 venuals, Importanc. of Wage Diflferent’ i Designing
Pay Structures and Administering Compensation Packagzes, Types of Pay suuctive. Broad
canding, Pay  Streocare for Startup ceanizations, Parte ships and Turnounds,  Pay
Restructuring in b RS and Acquisit coand Alliances, Y- ansizing and Vol iy Retivement
Scheme (VRS bmersig Issues i Comrcasation Managemesio Performance Rel-od Pay or
ompetence Relat © Pay, Compensati:  alanagement and  odayered Organiz: s, Moving
Towards Variakio Paye Future Trerc:o o Compensation sanagement; Admisasierine the Pay
Vsiel.

Fay Structure-Pe 11 Iringe Benelvt  incentives and Ret” cient Plans — Bene sl fncentives:
o for Performance Plans: Perfornunce Polated Pay (PRP). Competence-Rejated Pay. Skitl-
Aased Incentive & cimes, Team Ineer o Plans, Prolit & ng, Gain Sharine i ong Term
Incentive Plans.

tinig-1
Compensation of special Groups: ¢ capensation of Sy il Groups, Corpe s Directors,

Chiel Executives and Senior Mansgers The Componcnis of an Executive Compensation

aekage, Compens on of Professic o« and  Knowled Workers., R&D ofly Sales
Compensation P bactors Alfectt - sales Compenss o Approach, Sale  wompensation

Poanst Expatriate P Cempensating Bxes oates. Working of iiTerent Institutior Related to

peward System: © sory Provistons € raing Dillerent O ponents of Rewar osiems
susgested Readigs:

- Dorothy Berger. © o Compensation T book, McGraw 117 vrolessional, New ™ ok,

2o Helen Murli & sdichael Armstrer Reward Manage: ol A Hondbook « Zempmeration
Corategy & Proctice, Vogan Page, Now 1) 70
derry M Newms oo George, T Ml Compensation, < MeGraw FIill, > o Dethi

4 Michael Armonel Pployee Rew o Ulniversity Pres. fvderabad.
sharma AM_ U sianding Wage S0 i Himalaya Publ ng House, Mumb-

-
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Paper- BOH S 00 CONTEMPOR VRY ISSURS IN ACC OUNTING 4
Pruration: 3 hrs. Chesimoum Marks (P crernaly: 80
adernal): 20

“he syHlabus is diviced o three units i Unit-1, Bnit-1T and Ui Paper-setier will sel
ten questions in nli ne. three question . carrying IS marke caeh from each uni aed Question
No. 10 comprising ¢f five short types gquestions carrying four () marks cach covering the
cofire syllabus. Stodent is required 0 attempt five quest s in all selectine ot least one
question bul nocmore than tvo from cach unif. Question No. 10 is compul-ary.

Unil- 1
fomergence of cornvemporary issues i accounting: inflluen - ol other discipline: onaccounting
and - changing  cnvironmment, Role of  International  Accounting  Standard  Commitlee
barmonization of i erpent Accounting Practices.
Human Resource Accounting: Meaning and Scope, Thanan Resource Cont Accounting
Capitalization, Write offand Amortization Procedure, Human Resource Valuation Accounting -
Appraisal ol Varicens Human Resource - aluation Models, 1 ¢ of Tuman Resour oo Accounling
i Managerial Diecisions, Human Resource Accounting in hidia
Price Level Avcounting - Methads, Utitiy and Corporate Pretices

Unit- 11
Corporate Social Reporting: Arcas of Corporate Social Performance, Approaches to Corporale
Social Accountine nd Reporting, Corp ate Social Reportin 1 India
Corporate Reporting: Concept of Disclosuee in relation (o Published Acoounts, Issues in
Corporate Disclosur . Corporate Disclosnre Bnviconment, Coaceptual framework o1 corporate
renorting

Unit-111
Recent Trends 0 the Presentatior of Published Acrounts: Reporting ' Diversified
Companies.
Yalue Added Reporting: Preparation and Disclosure ol Value Added Statements. !'vonomic
Value Added, EV | Disclosure in Indi:
Basel IT and 111 Norms
Accounting Stan<ards in India: Sicalicance and fornsaation of Accounii @ Standards,
Accounting Star.urds relating to Inte-im Reporting, Accor. wing for Leases, Ear g per Share
aich Accounting tor Intangibles.
suggested Readir s
1. Lal, Jawahar .nd 1 cle, R, “Coremporary Accountizi: [ysues™, 1988, Hinoaya Publishers.
I oPorwal, LS., A ounting Theory”, 20 0, Tata McGraw 117
3. Lal, Jawahar.  wrporate Financic' eporting”, 2009, T man.
o Arora, 1S, frice Level Accounting”. 1999, Deep and Deep Publishers.
5. Chander, Subh:: .. “Corporate Repe .ng Practices”, 199" eep and Deep Pul- ers.
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Paper — RS0 CORPOR G HE BARKING
Maximuoi Marles iBxternaly: &

(hﬂm'n:ti}: 20
The syllatios is divided in theee units Lo Unit-l U nii-I! and Unit-THL Paper-setter will vet
ten questions o all Les three questions earrving [5 maocbs ecach from each «ait and Question

o, 0 contvising of five short cypes questions eo cving four (4) marl. cach covering the
enfire syilabus, Student is required o attempt five questions in ali seleeting at least one
question buf ot more than two © i each unit. Quer o No. 10 is comp ary,

duration: 3 hrs

Unit-}

Corporate Banking: Meawung  and  importance.  vinious  services  provided  vizo,  cash
management ary payment, deb nwnagement. factor’ @ and forfaiting, 1 ~weship, custodial
services, heaness advisory, off - wore services, trade  races, forex manac iment. elc.
Corporate Depasits: Importance o nstitutional deposis vis-awvis retail devosits; Corporaie
Finance-Wreimg capital finance jund and non-fund cused limits and i+ ort-export finance
carporate bt restructuring.

Unit-11

Investment Banking: Meaning and 2cope of investunent tonking, evoluton, averview of current

state of inve ament banking in by Merchant Bar ng —Advisory ser wovs lor equity/deb

issues, mosagement, placenwin and distribution i cquity/debt; Mercors and Acquisitions.

Divestitures- it ntilication, Structir o, Negotiation and - ~ceution, arrangine inances, ete.
Unit-171

Corporate ¢ isory services: Coo ool restructuring, Prooovor advisory, Privet couity and Venture
I \ 4 A JULL
capital, fo - ondication, ete.

Project and toivastrueture Finav o Characteristics of Project Finance- T hnology selection,

fi\qchsmew ctechnical eollab or-Market Analv o Financial Analvye - Common risks o
projects-tiiak mitigation melm:m;icsg..nc%; i projects; Project Planning-~ctwork techniques ior
project 1111;}1 cntation; Infrastrue oo financing cash 11« deal agreement v & parties involved
SPV-Mors ing and fellow-ur - ithe project.

Suggested ' adings:

L. Uppal R Booan Banking mthe - balised world, Nee entury Publicatios New Delhi
2. Indian I Gute of Banking & nunce, Corporate ' iing, Mumbai

S Avadlvan, Feornational Fioanee, Ponalaya Pohlishime 7oase, Muamba

d.Madha Vo dultinational Fine 0 Management, I Publications, Neo eihi
5. Apte. L international Finoeo b Monagement, - cmiflan Publishers. coumbai
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B.Com- Semester - VI
Papoer-Gob: MUY S ANGEMPENT ACO OUNTING
Duration: 3% s, Maxtmunr M s (oxfernal): 80
: (Enternab): 24
The syllabus © divided in three vy ey Unit-F Uit ol and Unit-IHL P ser-setter swill sei
e questions i alb e three g ostous carrying 15 ciarks each from ex o uniCand Questios,
No. 10 comprising of five short types questions carrying Tour (4) marks ench covering, the
enfive syllals. Student is requized to atfempt five spuestions inoall seveting at least one
question hut not more than (o from cach unit. Guestion No. 10 is compulsory, The Papor
setierwill ser 60% numerical and H% theory questions
: Unit- 1
Introduction: Meaning, natuse, significance and scope. rules and technigues o management
accounting; (ifference between co « aecounting and n-magemenl accountit - cosl control, cos!
reduction. «ost management,
Budgeting and hudgetary control: coneept of budgel and budgetary control objectives, merits,
and limitati-s, budget administaon, functional bude. s, fixed and flexib! budgets, zero base
budget, programme and perforimance budgets.
Ratio anaky~iy
Unit- [1
Standard costing and variance analysiss concept & significance: advantaoe . limitations and
applications varance analysis - ¢ aerial, labour,
Marginal Cosling: Absorption versus variable cosling- distinelive  features and inconne
determination” cost-volume-profit -malysis: break-even .nalysis-algebraic ar i praphic methods:
contributior.. P/V ratio, break-c- 0+ point; margin of alely: angle of incid' aee: determination «
cost indilference point.
Unit- {11

Responsibility accounting: concepl. significance. types of responsili ity centers, divisiond
performance measurement — [inancisl measures.
Funds flow ~iatement
Cash flow statement
Suggested I° adings:

1. Dravy, Colin, Managen:. 1t and Cost Accouni:ng.

2. Thomsan Learning. Garrison L], Ray and Bric W. Noreen. Mancocrial Accounting.,
My Hill, .
I v Thamb, Managen.. i Accounting, ANL 3ooks Pvi. Lid, Ne.. elhi,
4. Hor cen, Charles T, © wy L. Sundem. /v aduction to Mane ment Accounting

Pre:.uce Hall,
5. Homgreen, Charles ., George Foster and Srikant M. Dawar,  « Accounting,

Man crial Emphasis. Pr- ace Hall of India 1+ .. New Delhi. Khar
6. M .oand PR Jain, A nagement Accouniiy. Tata McGraw i, Publishing Co., M.«

o

Delhi.
7. Lal wawahar. Advanced  nagement Accorn g Text and Cases . Chand & Co., Ne
Toelhi,

S. Lal. © wahar. Cosr decor g, Tata McGraw 17 i Pubiishing Co., ™ . Delhi.
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Paper — B0 a2 AUDITING A5D ASSURANCE

Prurati . 3 hirs, Maxinvsn Marks (Externs i 80

(Internal): 20

Paper-sctter wit? Lot

i cach unit and Craestion

i comprising of five short types qmmum carrying four (4) mea ks each covering ihe

entire - ilubus. Student i+ - cquired fo attem: : live questions in il selecting at leso: one

quesiion but not more thai tvo from each vnit. Question No. 16 is compulsory.

Unit-!

Auditizg Coneepts: Nato and Bimitations of Suditing, Basic Prin

Ethical principles and cone
disciphy

Audiing an(l Assurance Sandards: Overvie ., Standird-setting poocess, Role of Inter anonal
Auditing rmid Assurance Stand s Board and Auditing and Assurance ©
Audific; engagement: Ay plamning, Audit ogramme, Contro!
Dek pation and supervision o andit wark

l)(_u,um! vation: Audit we g papers, Audic diles:

Ownediip and eastody of  rking papers.

The syl by s divided in 10 ee units fe, Unit-! Cnie-IT and Unif-1i.

ten v wiions in all Le. the o questions earryi ¢ 15 marks each fr
N,

iples governing o audit
cept ol Auditor’s Independence, Re]a{;unsimw of auditing with ol

ndards Board i Tt
g quality of audit - ork—

Permanent  d current audit s,

Unit-11
Audit - idencer Audit pre - Jdures for obtainis cvidence, Sources
audic cvidence, Method: oi obiaining audit cvidence, Physical
Direct onlirmation,  Re-¢oputation. Analytt b review
manae nent,

i evidence, Reliaht' . of
variication, Docunonation,
technic <5, Representation iy

Internal Control: Elements of internal conrol Qoview and docunt

nation, BEviduation o
nterno! - ontrol system. [l control quest snwire, Internal e

cob cheek list, Tv of
cont - Application of eeoopt of materiality ©ood wudit risk, Conceys: oi internal audit.
Awdit Seenpling: Types of s woling, Test cheekin Fechniques ol tesr heeks,

Vouch iyt Meaning, objer vu und importane: 1 vouching, vouch
boc . nale hook, bill recoivable hook, bill pivaile
edgers. 11 LdllO]"l ofasset o Habilities

<ol cash books, 1 ase
hook, journal proper nd debtor and cred oy

i

Lhneli-*

Comry + Audit - Aud i Shares, Qual cations and Dise ddlications of A+ ors.

Apresmentolauditors. omovid of auditor. sowers and duties . auditors, Branch il Join
aidit, Bl audit, Reportiv cquirements unde: Companies Act 13,
Audic eport: Qualific s Disclaimers wiverse opinion.  sclosures, Reper  and

ceriifteaion
pecin’ eeas of Audit: 8 il Areas of Audi ecial features of

staudit, Tax aud nd
Mar caentaudit; Rece - renede in Auditine

Sugge- 1 Readings:

L R ader Foumar and Ve cader Sharma, Audicong Pri iples and Praciiee, U Learning
i \lun acAuditing, Taxne L Publication
LAY smgh,and Gilpt’l wen Auditing The - and Praciice. Galeoa Publishing Comy v
Lo Sdy Mecrial of IPC Y
/s _. y
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' Paper BC O3 TANTREPRENURSTHEP DENVISLOPMI S 1
TDruration: S s, Mastmun Aheeks (xternaly: “a
{Iuternn® 20

The syllabus is divided o theee units Les a1, Unit=11 and Umic-LEL Paperssettes will set
e ques sons i all e three questions careyine somarks each frone cach unit and Que .on
No. i comprising ol fiv short types quest as careying four (' marks cach covertag the
entire sytlabus, Student is required o attempt five questions in all seleeting at least one
questica hut not more thar oo from each unit. Question No, [0 1+ compulsory.,

Unit-)
Kntrepregceur: meaning, scepe, need and signiftoancee; role and (b dons of enlreprencss
ceon e development: conomic, social oud psychological roed for entreprencurship:
characteristics, qualitics md pre-requisites ol entrepreneurs methods and procedures fo start and
expand ne’s own business Hie cycle ol o new Dasiness and relations Lip with large enterviisaes:
environmental [actors allecting success of o new business; reasons for the Taiture and visible
problem« for business
Smatl scxle Industries - small scale industriond Piny industries/ A ccillary industries/ © ape
mdustrics - definition, meaning, product range. capital nvestaent. ownership patlorns
Importsce and role played by SS1in the develornent of the Indian < onomy - Problems ~ wed
by Shis and the steps fal ¢nto solve the probleias -« Policies goverg SSIs.

Unit-11
Starting a Small Industr Understanding a *usiness opportunily eunning the envir anent
for apportunitics, evaluution of alternatives and selection = An oveiview of (he steps insolved in
slarline a business venture  location, clearances ad permits required formalitics, leensis and
reeiaation procedures  assessment of the arket for the prope wd project — Impor awee of
financial. technical and social feasibility of the project.
Prepe ing the Business Plan (BP) - Busine . Plan— Meaning @« importance, Typi 0 B
for:at covering financizi, marketing, human resource, technical wid social aspecls— Propuration
of BP - Common pitlalls to be avoided in preparation of a BP

Unit-IIT
Implementation of thie project ~ Role of govi. and promotional avencies and institutes in
entrep cncurship developr: at; Iinancial assist e through SFC’s. © D131, Commercial ' uks,
Finscial incentives for »1's, and Tax Cor asions — Assistance ror oblaining raw tisterial
machinery. tand and  builiing and technice! assistance, Lntrerrencurship  developwont
proge Lames.
Stckaress In SST's — Mg and definition o1 u sick industry - Cuases of industrial siciaess
Prevers ve and remedial me ares for sick indust os
Sue ested Readings:
L kwrat o and Rao, Entrepreccurship: A South Avian Perspective, Cencage Learning.
I Re’ vt Hisrich, Michae!  clers, Dean Sheph: . Enitreprencurship  dcGraw-Hill Edue:
3. teesal, Vasant. Dynaiecos of Entrepreneuri.. Development and ' wnagenent. Muambi.,
Himal: - & Publishing Ious:
4L D inger, Mare 1. Ene preneirship: Strate ox and Resources. b nois, lewin,
SoHolt David H. Entrepreneisship: New Feniure @ reation, Prentice-104 of India, New Delhi.
0. 81 i Reports on Smal' cale Industries Se - or,

8

% ngh, Nagendra P. 17 worging Trends in I eprencurship Development. New Delhis  sS1EED.
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Paper-8C6.4 G): FINAMOTAL FOCONOMIC -

Vraration: 3 hirs, Mocinnum Marks (F-ornal): 80
iinternaly: 20
THe syllabus is divide 7 i three units fe. ? nit-I, Unit-11 and © ait-11E Paper-seri- o will set
cwonguestions in al' o three questions  corying 15 marks coch From cach unit - od Question
No.o B0 comprising of five short types questions carrvinyg four €1 marks cach covering the
¢ ore syllabus, Stesd ol is requirved to o compt five questic .« in all sclecting + . jeast one
question but not viove than two from cch unit. Question o, 10 is compulsor.
Linit-?
elterministie eash fiow streams: Bas'o theory of interests lscounting and 1+ .sent value:
iternal rate of retuny cvaluation eriteriac fived-income seeuritios: bond prices and yields:
crest rate sensiivis and durationy i cosation: the term sucture of interest s yield
sarves: spot rates oo jorward raies.
Unit-11

single-period rasdom cash flows: Rundom sset returns: portfolios of assets: portlolio mean
D variance; feasible ombinations of mer - and vartance; mers variance portfolio o olysis: the

Awrkowitz model 0 the two-Tund thee o risk-Tree assets i the one-Tund thee: oo,
Unit 13t

Copital Asset Pricine Stodel (CAPM): 1 capital market Hine e capital asset pri “ng model:
ae beta of anoas and of a portfol” - security market oo use of the CAY i model in
neecsiment analyses and s a pricing formuia

sugoested Readiso o
Uotavid Gl Luenberges. fnvestiment Sciencs itord University Press, USA, 1997

Richard AL Breal - aud Stewart C. M Principles of Cor cnvafe Finance, Me? e
FE 7y edition, a2

Sarton G Malkie!  Random Walle Do WWall Streei, WW o Jorlon & Company 03
Comimon Benning: - wsanciol Modeline <iFL Press, USAL 1




Paper-BOOM (i) INTERNATIONAT BANKING & FORD X MANAQEMIEN

Paration: 3 hirs, Moasboum Mearels {19 sernaly: 80
ghnternaly: 20
e syllabus is divide o three units e i1 Unite 1 and " oit-TTHL Paper-sett ¢ will sot
wn guestions in alt el three questions carrying 15 marks b from each unit aod Question
No. 10 comprising of five short types questions carrying four (1) marks cach covs ring the
<aire syllabus, Stod nt s required (o dempl five questi asinoall seleeting @+ deast one
question hut nof rwere than tyo from cach unit. Question ~o. 10 is compulsory .
Linit-1
wernational Banlbeag: Introduction - & anig - Funclions cmancing of Bxpor Finaneing,
of Imports — infernational Payment Systeins.
Peternational Capital Markets: Introducon - Meaning and Delinition - Types  Financial
market flow beyond national boundaric. Debtand non — debe Hows - Volatile aied stable flows
- Interest Rate Diflferentials - Demand lor ad supply ol funds acrass borders,
Uinit-11

Oifshore Banking Centres: Introduction - Meaning - Rele m International Fhemeing  Glabal
Padimee sheet ol bank Assetand Liabilit Management of FFor tpn Banks,
Foreign Exchange and Markets: Intro laction - Meaning -+ fements - bmporta ¢ lvolution
ol Exchange Rate Svatem = International Monelary System Gold Standard - fypes ol

~ehange Rates ~ Fhoctuations in Forelpr © schange rates — Ceos and BEflects ~ N Tor Stahle
Foreign lixchanpe Rates - Determinaiion ol Fxchange rates  Theories of Dewerminalion of
Foacign BExchange Rate

Phiie-itl

Forex Market in India: Introduction - Meaning — Types - Operations - Convertibility -

blectives ol Foreir - Iixchange Control  Problems of Fore' o Lixchange mark: . m [ndia -
vechanism to setilv the problems — Ro .« of RBI in settlem it of Torcign exchar o problems in
hedia,

wgeested Readine

L Tarris Manville, international Financc
" Keith Pibean, [nter: wtional Finance

- Madhu Vi), Interational Finance
4 Dimothy Carl Kesta. Case and Problems 1 International Finane.

~Avadhani B, In' inational Finance 7' -ory and Practice
6. Somanatha: Int- ruational Financial tianagement LI Tntesational Publishers
- ULALC Apte, Internatt nal Financial Man: . inent

. Levi, Internation « wlarketing Manag: 1enl.
4 Chaudhuri & Agarwa! Foreign Trade & I° cign Exchange, HP

o
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_ Paper- BO 05/ BCO 0.5 ALLIED BLSINESS LAWS
Daration: 3 Lirs, Msimum Muarks (Foternal): 80
iinternaly: 20

The syllabue is divided in three aaits i.o. Unit-I, U1 and Unit-11L Puper-setter will set
ien questions in »5ones three question - carrying 15 mark- cach from cach uni und Question
No. 10 compr g of five shiort © pes questions earr oy four (4) marks el covering the
entire sylubas, Student is required (o attempt five questions in all sciectine af least one
question but e wore than two fro o each unit, Questi- & xo. 10 is compuley,

[Init-f

Fhe Prevention of Money Laundering Act, 2002: Obligations; Records to be Maintained:
Procedure for M ataining & Furnis! g Information: M: aenance & Verific: s of Records
of Identity of © tients

The Securities wed Exehange Board of India Act, 19920 Rules, Regulations «nd Guidelines
issued there upe v,

Unit-T1
Foreign Exchancos Management Act (FEMA), 2000: cbjeets, salient featnres, authorized
person, contre - aion and penalt - appointment of  judicating author’ . directorate of
enforcement.

Competition A1 2002: purpose. + ohibition of anti-¢ ipetitive agreemer prohibition of
dominant po-on, combinations.  cnpetiion Commic oo of India and pr < dure before CCL

i

orders, penaiues i other provisions.
Unit-1H

The Securitie - ontracts (Reguly u) Act, 1956
The Consuner Profeetion Aci, 1986; Meaning of Consimner, Service. oods, Deficiency,

Defect.  Unfai~ frade Practices hiphts of  Consv ors-—Machinery redressal  of
Giricvances-  cmedies available - aygured consumers

The Right to infimation Act, 2005 pplicability: Delindton: hmportant Prov ons

suggested Toidinags:

1. Kapoor, NI Casiness Lane, Sulv and & Sons, Neo oelhi.

2 kuchal, Mo Business Leney VOO Publishing Houe o ow Delli.

3.8ingh, A F Principles of Mevo carite Law, Tasiern Pook Company, Loclnow,

4. Datey, V.5 saess and Corpre fLenvs, Taxmann ' cijcauons, New D o Bulchandant,
SRR Breeoss Fones, Himalave s wblisling House, ™ o Delhi. Tulsen, 1 srsiness Leaws,

Fata McGraw 177 mew Delhi.
O. Datey. V.S cadenrs " Guide to 7 nomie Laws, Tavo on Publications, M - elhi
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Papee- BCO.O: BUSINISS RESEARCH METHODS
T, Maxinmom Noorks (Faternal): 80
{Infernaly: 20
The syllabus o divided in three suits Lew Unit=1, Uro. 0F and Unit-18L per-setfer will set
ten questions in all e three questions carrying 15 marks each from cach unit and Question
No. 10 campri ing of five short (v .cs questions carm g four {(4) marks sl covering (he
entire syllatis, Student is recuored to attempt Ive questions in all sclecting af least one
question hut not more han Gwo frovs cach unit, Question No, 10 is compuloary, The Paper-
Setterwill sef a6% nomerieal ani 0% theory questions

Duration;

Unit-1
Introduction: Meaning of rescarch: Scope of Business Research; Purpose ol Reseurch
Exploration, 1M eription, Explanat oz Unil of Analysic  Individual, Organi o, Groups, and
Data Series: Coneeption, Construct, Attributes, Variables, and | lypotheses
Research Process tAn Overview: Problem Identilication and Definition; ¢ iection of Basic
Rescarch Meihods- Tield Study caboratory Study. urvey Method, Ol crvational Method
xisting Data Based Research, Longitadinal Studies, Panel Studies

tinit-11
Probability Distributions: Bin-anial distribution: Probability disteibution functon, Constant
Shape, Fitting <" Binomial distribus . Poisson disteil on: Probability fiv tion, (including,
Poisson apprimation to binon. Wl distribution), Cv caants, Fitting of * .isson distribution
Normal distibution: 'robability distribution funetion. Properties of normal curve Caleulation of
probabilities
Sampling atd Sampling Distril ciions: Estimation  ’oint and Interval | _iimates of Averages
and proportions of small and Large Soimples ~Coneepts of Testing Hypothesis * e sample Test
for Testing M wivand Proportion ¢! L arge and Small Si: iplos.

Unit-111
Tests Two “.mples: Tests of N crence between Moan and Proportion - Small and Larg:
Samples — Chi-square Test of Tndeper-ience and Goodness of Fitness- Analysiv | Variance

Statistical Est* uation and Statisti Quality Control

Suggested Rea'inps:

Lo Aczel, A 1Y Clomplete Businesy Siatistics, Irwin, CheveYa-Lan: Steistice! inalysis, Hol,
2 Rinchart an® w'inslon. Heinz, K« or: Statisiics for By uess & Economics  .arper Collins.
3 Lawrence 5. Morse: Statistice o~ Business & Econ aatics, Harper Collin.

- Levin, Richar? {.& David S Rubir- datistics for Manac nent, Prentice Hall India, Delhi,

- Poonia, Vir der: Statistics, Vie . .obarti Publication  -w Delhi.

1
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PAPT -BCOT: LOGISTY 5 AND SUPPLY © HAIN MANAGEM o NT

Duration: ™ i, Maximum M: Ly (External): §0

) {Taternal): 74
The syllabus is divided in three wnits fe. Unit-l, Urit-d and Unit-HE Paper-setter will sof
ten questioos in all Led three - sestions carrying V7 arks each from « ooy unit and Quest’ 4
No. 1 comprising of five <iort tvpes questions carrving four (43 nurks cach covering the
entire sylatias, Student is recred to attempt i+ questions in all «feeting at least or
question Hat not more than s o from each unit. Question No. 10 is compulsory,

Unit-]
Logistics Management: Definnion of logistics aid the concepts of lovistivs.
Logisties *tivities: Functions i the logistics sy *an — vansportation warchousing, ord -

processit . information hooaing and  procns nent. Materials anagement: Mate
manazeiment functions and control, inventory manuoement in logistics svstem, inventory
decision-r ilmg, MRP, MRP 1 wvatems, multi—ech s,

Unit-11
Logistics Crstomer Service, Modeling logistics sv-ioms, Simulation of 'opistic systems, co -
ellective . iribution strategic: alue of Informatic - oy logistics. E~fort fios, risk pooling et .
Internzuonal and global issaes in logisties, Integrned functional activities in logistics. Roie of
governme! oy inlernational © asties and  Prinet o characteristics « logistics in vari
countric o regions,

Definitior -1 Supply Chain M iagement (SCMY wope & Importance i+ Supply Chain
Manaeaents ey drivers o e SOR Features o sapply Chain Mo cemen

Unit-I11
supply Chain Network Ist tiers Zod Tier Supeliers and Customers Customer Serviee
Pimensic seven “R7 Prineir' _ Service alter sale ustomer delight)
[nvenf: v Clontrol, Plannio & Alunaging ¥ovontories: Warehou o Mimagement (Roocipt,
issuc, stor oand preservatic slock venfleatior iy bound and bound  distributis
operatior . Order Manager i+ Competitive o anage through loo aes and supply

manar cwnt: Hesponsive Supply Chain,

sugges’ i Readings:

FoDvekhot™ “arald” Suppde Ch 0 Management an overse Logivties™ 704, Springet
(ndia) - d.

2.Dutheviehiree and St L Suppd s < dade Vanagemen: | 2007 HPE
Fyderabie o New Century ' cation, New Delb

2

3.Sahe o MEmerging Ise e Supply Chain  saapemeni™. 2004 cmilian,
4 Ruthamisikacand Shaeme ok, “Supply Chaie lanagemei - Cree g Linkages jor
Foster I oss Turnaround” 35, MeGraw Hill

90 / o i‘/ K_ /7/ -
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Paper - BOGOGS: COMMURCE PRACTIC ST & VIVANOCE

NMhaoxtmune carks of Externaly o

The st at should mamtaine - Record Book in ! clia mininmong 151 & reises/programs o

o be rec aded, This Record ' to he subinitted 0 voe Teacher In chae o oal leust 18 days |

ANIRS

the commencement of 6t semsester examinations. Students may be requested o collecl origing
ol Xerox - pies of the docume tiand affix (hem o tie record note be - alter having [illed
mowr nandwriting, Drawig ol the document fould ol be insistod, Distiibution of 1 cole
Record Note Book- 20 Marks and Viva-Voee- 30 M oaks, Examinees will he examined by 1l

external aminer through the Viva, which will I+ based on the syllal 0 of both the Seme: iers
i .
te, 8" and 6% semester.

SUGGESTED EXERCISES FOR COMMERCIE PRACTICAL,

o

—d

9

R

colleetand Fill up arancapplication forni tor LIC policy, (illiu: up of the premiung torm
- [ting up the challan foemittance of prem.an
ieparation of a clain statement with ime mary figures to subinii (o Insurance Cont, iy,
Preparation of an adverti-ement copy, colleetion of advertisement in dailies and jourmn:!
chcally evaluating o advertisement cop
Draft a chart showing the financial services in the Indian Financial S stem,
I the Instruments (- wed i the Financial © curkets.
Collection and recording lor Foreign I'achanve rates of diticrent currencies Vis-i-vis
Rioee.
identily the product of your choice and . .cribe in which stage of the product life ¢yele it
1s rositioned.
apital structure ans', sis of companies i alferent industries
Colleel financial statement of any company 2 | caleulate different tnancial ratios
it the specimen of .y two documents  wd in material aceor .
Prepuration of a Project report to start o S8 Uit

- P eparing a letier to 1 concerned authorit  .eeking license for . proposed S8 Uni-
- hart showing finawnd assistance availaote te SS1at your Distt Indnstries Centre,
. atshowing Financi - Schemes and tax + cessions to SSIbes  direct and indirect

repare a stalement wowing the ups and - wns in the BSE inucx (o the last one yeuies

M list of ten compar o which gone for« 0 very recently.




f.lom (Vocationai) Office Managernent & Seeretarial Practice
Paper-BCOM 6.0 SDVANCED PHO S OGRAPIY (PR Y TTCAL)

Do 3 hirs, Maxivoon Marks (Extere i 100

Uljectives: Onee the basie prmeiples of Phosesraphy are leamt by b students, it is o= cutial
the e students buil ™ wp speed-wrilineg v practicing exer ws and learning  canced
coaseooraphy from Feman Shorthand Tn-ouctor, The practice o these exereises wili strengthen
ihe Thowledge of phonc-wophy rules and he! i gaining speed . writing, The spe

A4y oand
socarate tanseription i the shorthand poics s the ultimate in of learning pheaographic
colnmication.

sote Taking, Tran-ption ete., Revision of Granimalogues oood Simple Phrases, ©jiecial
Contewenons (Section | (e section 5)
2 cwvanced Phraseopr iy (Section | to Se on 7)
- Practice ol seen dictation oxercises (Frinn Fxerise nos. 121 w0 183 of the Otd Course Bonk)
attt speed of 80 word: - minute.

Lvractice of unseen wition exercises frec other shorthand beoocs and shotthand v cazines

at e peed of 60 words v minute
S0 wtice of typing o0 puter

suecded Readings:
sy to Fligh Speed © aning, OP. Kuthie! © fiiman S.S. Publi. s, New Delhi.
Principles of Modern Pioaseography, bdgar T Thorpe, Pitiinm 8.4 Publications, New Dot
3 ang Phrase Book ¢+ o) Kuthiala, Pitmese 5. Publications, >+ Delhi.
slodern Phrase B 0 MUV Krishina Mooy, Piomion 8.8, Pul! - ens, New Delhi
» =becthand Magazines

sel e of Examinuatios

worer Phere will be pre-«o question-papers des siding on the numbe - of groups. Fach p
b 4 oseparate Quests Paper containine e questions as m- coned below, The
foresrred Lo attent e all the four questics s conaalsorily,

A ‘\‘v:%“

ndidates

o letters contan - HOD words s to 7 dictated at the s ol 80 wopam. who o 1o be

prpet e the candidaies orhe ypewriter/cont o withina perod 7 25 minutes, (300 Gy

Jdrerapap of five nnoes, Two passs oo of 100 words 1

Chedictated m frve ae at g
spoec o B0 wopan, whic! e be transeribed the candidates in fonghand within a

roel of
Py minules.

7 vlarks)

.G
e
- 4 .:‘."{‘(/‘
- / V97
i , ) Ay
, ) (77
‘.31_) P &
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e ation: 3 hes, Mo onum Warks (ISxteoaaly: 80

(Trsernaly M
The yllabus is divided 1o threee units s Vo b, Unit-TE and Uric L Paper-selter st set
fen questions in all o0 three questions eorrving 15 marks ool inoeach unit and Question
No, 10 compurising of five short types questions earrvying four () marks each covering the
entire syllabus, Candicdute Is required (o ¢ cempt five questions inoall selecting af ast one
question hut not moac than Gvo from ench unit. Question Noo [ is compulsory.

PAPER-BCOM oo (i) F-GOVERN ANC

Unit-T
Iiroduction: Governance - concepl, meming and delintions, clements el good povernanee,
Governance in Dhgital A oe (Introduction of " Ts in admingstration, Technological Adaptation,
Eeorganization of Aduamistrative Structures and institutions)
F-Governance: Meanine Scope and Importance o e-Governance, Techniques ol B-Goye ridinee
Unit-1!
lmplementing E-Governance: E-Governanee Policy, E-Governanee i India, chalicnges ol
Gorvernanee, Security converns, E-governane oo Small OfTice, Y ob Porlal Tor E-per nanee
Uopovernanee for Pobiie utilities, E-govoinance in o Medivar Enterprise, l-pos cmnance &
Finance. E-Tender, -Governance Projects i Hharyuna

Unit-HH

boGovernance of Copany Lavw: MCA-" 0 Mission- goals, (oo arcal and operation . aspeets of
MUA-21-CIN, DINDSC.OFN SRN ete, is-forms and on-line Tiling. inspection ol documents and
su! santial benefits of M A2

Suggested Readings:

- MLGL Gupta and . Thwarn (eds.), Reventing the Governinent, TIPA, 1998
Hichard Hecks, Implaenting and Managi- o 1i-Governance, V' war Publications
Cdan Erik Lane, Newo itublic Managemer . Rout ledges, 2000

4. Work Bank Report, Geod Governance: The Business of Governeeent, 1997

sudy Material, Pro Lsional Programme  ompany Secretari=’ ractice, [CSI, New  selhi

[RE .

Paper- BCOM 6.7 ALLIED BUSINT .~ LAWS

(T .yHabus of this par 1= common with p. ¢ BC 6.5)

\
83




Suaper-BOOM 6.6: 700 FICY VRACTICY PRACTICAL
Duration: 2 hr Mecoam Muarks (B aaly 50
'raciice:

botihng and swdexine Practice in img and udexing-Adphabetiond numeriestiy, arrcing iles
ubject-wise sear” o a particular file Csforming of ol ilege library,

2 Dratung of © o iollowing (on the oses of uewsaly infor on,

- Application for Jol

- Interview lette

SAppointmerns icger

-Letter of enquiry

-Letter ol order

SAppointment feter

Letter of enquiv

etter of ordi

-Office Notes

-tssue of Tend:

b Recordine of mverd outward nial

4 Practice onor ating Office mach' ~Ihotocopies, Wor © Iocesssor, Scann | ranking,
\ddressing, ¢ eputer caleulator ern

v Working 1o the - ieer - Maintenane o Register

Preparation of aee, agendg, resols s,

o T elephone tidling,

ToFilling of difte s forms
Waorkability of b candidate &0 he judged by the Presctical examiners be™ internal and
external jointh iving practical av aoments on differ o iype office mach? o e, Franking

Viachine, Addresdng Machine cie. Tilling of TA/UA forms, drafting Cirenlar Letters,
Office Notices. = cinos ete. as stud’ i theory.

Phe practical ex vination will be e dacted jointly by “orernal and cxlern oxuminers as
per University ey,

e



b

o

3.Con: (Vocational) Coounputer Applieation

Pruper-BOCA 6.4 1N ORMATION TECH OLOGY ANID AU ¢
Duration - hs, Mauximum larks (External)r &
(Internal:: 2%
The syllabos is divided o three units fee Tant-L, Poi-H and Un-HEE Daper-setter will se
ten quescons in all Leo thre guestions earryine o marks each in ool unit and Ques a
No. ' comprising of five <hort types questinags carrving four (1) marks cach covering the
entire syl hus, Candidate i« oquired to attempt fve questions in al’ ~cleeting at least ¢
questios but not more thay: cwo from each unii, Question No. 103 campulsory,

Unit 1
Introduction to Auditing software: Introducion -
Audit Wortiing Papers - Tally 729 Auditors Edition
Audit - subsidiary Boe' o Cash book: Ch e of Receipts Payments, vous o
Checling of Bank Transacion, BRS. Petty cash ransaciion: sales diy bool . purchase doy bool
sales refr book, Purchase Reqin Book, Bills Rec -+ uble book, Bills pr - ble book.

Uni-id
Audit of Financial Statement-: Conliguring profis Foss account, dispt o profivloss uccoun:.
Audit - prefit/loss accowr Configuring balar o sheet. display (1 balance sheet, Di- iy

balonce sheet with differs o stock valuation wethods, Setting elesing stock manualls o the
balunce +* ot Balance Sheet « Zomt Stock Compe

Uni: oil
Tax audin Pxtracting Tinancial nd quantitative infeanation required for 7 ax Audit (under See
44ABY.  cplaying relevant o for Audit bases o Clause requires o Instant Statistic o

Audit astings (Audited Y achors & Unaudites Youchers), record  Ladit Romarks usin: udit
Notes, Proson to mark Vo wees for Clarification Verilication from © 5 onts, Provides faci
o post orrections and revie oemotely, Trackt oy alteration / me Ccation to vouche o
Audit. Giencrate Annexuie o Form 3CDLPrincug of Porm 3CD ajong with Annexure | and 1!
Printine < Form 3CA and Feo 2 3B

Int ol Assessment i he on the bas - ol practical beis conducted by i+ crnal
examiner
sugges o0 Readings:
Lot vamne Tally BRP 90 shon Pratap Singl - onneviech publications linized, 3rd Revi i 108
2o0ude - Fally 9, Law Pob
RO aha- Information Clmelogy - FIPH
Ao tathy Vo o O Nella annee els publication, V0N §1-901405- 225

Q\
.:‘/,"" \§ ‘/,-,/Q/ {1\ .
/f gv ; .g;;{)/,_, |

Meanimge - Dennnton -- Prepariicon of
pad



Paper-BCOC S 0.5 CONPETEY A ED ACCOUNTT
Duration: P hies., ' Covimum Narks: Theory (lxternal): 30

The syilabus is divided o diree units fves Unic by, Unic BE and U JHL Paper-setier ol set
ten questicoas in all Leo three questions carryine "aomarks cach in eooh unit and Quests
No. 10 comprising of Live ~aort types quesiion . careying two (2) narks each coverin - the
entive syllabus, Candidute is required to attempt five questions in all seleeting af least on
question but not more than “o from cach unit. oestion No. [0 s ¢ apulsory.

Uinit-1
frodr-ton: Compulerized Accounting, Advar s of Compulterize - Accounling, Man: . Vs
Computerized Accounting, Need of Computerized Accounting
Accounting Soltware: Intretuction (o Tally © dtware. Features o0 Tally, Tally Ser
Company Information, Creaung new Compant . Galeway, Selection of Company, Seleeiwmn of
Options, Pultons at Gatewiny . Working  with swltiple Companics. Company  Feature-..
Conlipr stion - General, Nivserie Symbols, Vaue o Entry. Invoice O aer Bntry. Printing.
{h-H
Accounte fafo Menu, Account tiroups - Creale no v group, creation of Mrimary group, Not 1l
and Advanee Information. ' edger Accounts, Co o Categories, Cost Coters, Creation of 1 vt
Types of Pudgel. Voucher — Voucher Lntry, Crention e Vaucher Screen, Types of Vouche
selection ol Voucher Type o Post Dated Voue v, Printing of Voo hiers, Cheque Priv i,
advaroe Features of accotin Voucher,
Linit-11
Invent vy Info, Features ! Inventory Info. Configure: Inventory "o, Balance Sheet L adit
raitl. Ratio Analysis, Display — Accounting Report Display, [nventory report Display. wnd MIS
Report 1 osplay. Printing Rev rts, Export ol Date: Maintenance — Beo. Reconciliation, 11w
Keepiip, Data Maintenar: e, Security ~ Uscr, and Password, Socurity Controls, 10 ios of
Security. Creation New Sceurity |evels and ‘Tally Ardit
sugges: d Readings:
L Accounting with Tally © K< Nadhani, BPD rublication,
Lo Tally “RP O Profl C. M. smbhurnckard& Dr *0. N. Khadse | Saijv : publication , Nagr-
3oTal' s dutorail @ KUK Na ant and ALK Nadh: i, BPI Publication.
4 Advaneos Accounts Vol- Me.Shukla, T.5.Grev al and 8.G, Gupta. ». Chand & Compe
Delhi.
5 A ounting Principles: ihony R.N. and 1.5, Richard, Irwin Inc.
0. Advan «f Accountancy By © .. Tulsian, Tata M jraw il Publicat! ..

Paper-" CA 6.6: COMPU" R APPLICATIC  IN BUSINESS P .CTICAL

Duration: = hrs. Maximum " iarks (External):
(Prac af: 50, Viva-Voce )

This pro-ieal will be based  » the syllabus of ' "CA 6.4 & BCC* 5. Viva-Voce wil ¢
based it whole syllabus. * tic practical exar aation will be conucted jointly by in roal
ind external examiners as per Uiniversity Policy.



The wvilabus is divided o three unity f.e. U oit-1, Unit-1 and 7 -1 Paper-sette svill
. !

Sionours Specific dlectives

Pav - BCH 6.9 STRATUGIC HUMAN RTVSOURCE MANAC T AMENT™

Drvation: 3 Iirs. Meosimum Marks (Ex:cial): 80
{Iuternaly: 20

set

carquestions in all i o three questions eorying 15 marks es.oa from each unit o4 (Juestion

No.o i comprising of five short types questions carrying four (1) marks each cove: iy the

eoane syllabus, Studs st is required to o caipt five questios - i all selecting 2° lenst one

question bul not nove than two from cach unit. Question ™Mo, {0 is compulsory.

Unit-}

categic Human Recource Manageme: meaning, objective and seape, differcice between

Stratecie HRM and fradisonal HRM, Strateeic Fit; Link hoetween 1R strategy and Pusiness

stoocpy. Relationship codels: HR Straters cnd Business St 2v: Cost leadershi ralegy.

diiterenfiation strotocy. focuses stratecy, defenders, prosjcctors. analysis. 111 Stratepy:

i

Uit ation Strategy, faciliution HR Statepycoumulation Strates - and others HR St LIS,
Teends in Strategic HRM:The incre: - clobalization - the economy, Toanological
chinllenges, the necu W be flexible in response 1o changing busine . environment, inerse in
liv sions related to HE i Change in chare vistics of the worl ™ e, mergers and o0 casitions,
adoutsoureing. T importanee of TH W measurement it strategic thinking: competitive
advntage, customer, maiain uniqueness, s e of uniqueness.
Unit- -
sature of strategios and strategic nuuagement: Strategs, St ey Managenent, Stratepic
N agement Process, oategy Formulation  tategy Imiplemer ion, importance < ratepic
argement, Role of - itM in strategic v wagement. HR asa orce of competitiv . dvantages:
Corecompetence. VIO Samework, Hunan B wouree Stratepy: € el
*citegie Planning o0 ¢ Human Resourer  fanning: Strategio magement Proce: slrategic
tning Process, O cporate Stategies w0 idusiness Unit Striiceies, Human Resouw e Plnning:
Dmtions of HIR PEoang, Objectives ¢ Human Resource anning, Importan o TIR
oomngs Types of T Planning, Strat ox of HR Planni Advantages of 1 i Planning
Programmes, Limitaions T HR Planning, Guidotines for making 1 Planning Fifective
Unit-t-

S Benchmarkine: oo introduction, TY 5 of Benchmarkine . iafermal Benchm: g, Formal
Berfimarking, Purpose cad Process of Beo Dinarking: Purpose + Benchmarking, - cess of
Poochmarking, Exe oaes o of Benchm: g Rest Practd EVA and O ensation
Sheement, Worls caovironment, Distocr Cacer Path, Frispower 300-Degree fecdbh b and
I fopment Centre, 7 g, Critical Rev . ol Benchmarkin:

duation: Valuatic R as An Asser cnwmeihle assets. 1 ament in intangi! o ssets and
nee g intangibic wse L HR Audits Meon? © Process, Audit o 1 results and Aud Heport.
b buman cultural o onment: eultural uence on trade - mvestment pattes - cultural
wiorseflfecting ocratonal busines s cnvieomment, buoocss operations niin coodiural

I nons.
cevested Readings

oA athappa KGR g Sersonned Menaeis o Tata MeGraw & Publishers. New ' Hhi,
7o omardin HoJohn, © 44 Tata MeGraw i Publishers Comr «l, New Delhl.
- Chandas Ashok o shilpn Kabra, Hieooos Resonree Stratee . Sew Diclhis Respone Bools,

Q /«
C e s
97 e o
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Paper-BOH o 00 CONMPUTERD D ACCOUNTING SYSTEN 45
Puraiion: 3 hirs, Navivann Marks (Extercdd)y: 50
{Precuealy: 80
Phe sylabus is div ided in theee unids e Unitd, Unit=-11 wad Upit-1. Paper serter will set
fer questions in all'es three guestions carong [0 marks each from caeh unit and froestion
Sue B comprising of five short (ypes questions earrying oo (2) macks each covering the
entive syllabus, Student is vequired (o attempt five questions in all seleeting at feast one
arstion hut notmore ihan two from eaet anit, Question No 0 is compulsory
Vhint-1
Business and Compute o Advantages ol using Computers i Bu fuess. Evolution of Coamputers
1 Business, Compute: Tools for Business Disage
General Role of Computers in Accounting: Important aspecis of Computer Accounting ypes
ol Accounting Soflwar:
Designing Computerised Accounting System: Designing ¢ ompulerised Aceounting System
ustie o DBMS Package Creating @ voucher entry Form, Preparine ledgers with SQL. orm and
Pepart, Preparing Trizs Balance with SQT ind Report
Ulig-1i
Docigning Accountine »upport System:
designing, Supplier ad customers Syster for Accounting usiv, Form, Query, Mod e, and
Revaort; Designing Payrolt System [or Accounting using Form, Query, Module, and Rept
Unit "t
Computerized Accounting: Using Geuerie Software
Trxation: TDS, VAT - d Serviee Tax
wadiling in Computerized  accounting system: Statute . Audit, Voucher verification,
Verihication of related party transaction, CAAT: Various Tools

Voter Practical will he condueted by the external and intmal examiner as per university
NOTHLS

sugsested Readings:
bossoockholdt, Lo A sinting Informatic: Nystem: Transactic Processing and Co ol Irwin
deraw-Till
VVRIL LA Accountie - information Sysient South-Western Col! e Publishing,

Gelinas, Ulric 1 and Steve G. Sutt o, Accounting Info ction System, Seon Western
thomson Learning.

4 ajaraman, Vo Intre Coction to Informaii-- - Technology, P11
Bharthoka. Deep:'.. FMundamenials of # . ormation Technole .. L:xcel Book.
0. Miudan, Sushila, Comroer Applications, Mayur Paperbacks, Nev Delhi.

=
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Paper-BOH 6.1 TRAURANCE LAW 8D REGULATION %

Duration: 3 hr Saxinno Mart

Goxternal): 80
{Tntcimal)y 20

The syllabus is <0 ided in three wnit ces Unit-T, Unit-IE cad Unit-1TL Paper wetter will set

ten questions o all Le. three ques s earrying 15 ma o5 cach from each i and Question
0. 10 comprisine of live shori tvpes questions exerying four (4) marcis each covering the
entire syllabue  tudent is vequire (o attempt five a- fions in bl seleer” 2 at Teast one
gquestion but aot more than two 5o each unit, Que qon So.o 10 s comy
UNIT ~ i
Current Legs© bavironment: Ine cnee Act 1938 (o anended)y & Tnsur oo Regulatory &
Development Act- An Qvervicw - Daarance Sector Refowms - The 'mumnu Regulators

i .,_J)I‘l\.‘_

Development & thority {(IRDA) Ace 1999 — IRDA (I siment) Regulatiors 2000 ~ TRIDA
Cruidelines I isurance Brokers ccuritics and Exchiige Board ol India - mlél) Act, 1992 -
SEBL Guidehnes

UNIT - 11
Insurance ;uermediaries: Repuiwidons issued by THDA for Insurance  cpents & Brokers
Agency Contra License o acl as * . arance agent — Avthority of a life Inswr e Agent rights
and responst! itics agent’s comration and heredit o o commission ermcion of agency -
nomination fucilits Licensing oi hrurance Brokers — Pole & Respowabilition ol Insurance
Brokers.
Underwrifing and Claims: Computon ol premivan and Bonuses — ¢ kums -~ Annuities
Pensions - Clai processing wd s ivment - Role u} Cveyors, Constdersons in deriving
gross premive - Premium rate stooowre — Surplus and' s distribution = A sl elaim costs -~

Premium reic vininhies - Need lor underariting - I’r;mz}w%m- i underwriting

-Peanres affectin
nsurability,

UNIT - 11
Legal Aspeets o Life Assurance - lorigage of Life Polivics — Different Finds of Prools of
Death — Vart . Jorms of vidence + Testate - and Int+ o0 Succession = Proamption of Death

Cndemnity oo Guerantee = Altaciments and Prohibiiory Ovlers — Provisiae of Timitation Ac
as applicable - urance Contract:

FExchange ¢ ool Regulations  « applicable to € seral Insurance: U Directions for
protections of pohicy holders - Conseewor Protection Act 19740 — Arbitration & ernciliation Act
1996, vigilar- ot up Insurance O sudsiman.

suggested oadines:

IRK.CMishrs v Bakshi, Lege! - o0 Regulatory Asp of Insurance, CI77 - AGE leaming.
Delhi.

2OMLON Srvas Prineiples O e anee Law (Life < b Marine - Motor & od Aceident)
3UKSN Murtt b KVS Sarma. cdern Law ot Inse o
4. KNenneth shrnhamn hittps/e - caevthooks.com/TS0 SGO78TAR778882¢  ameth- AAbraham:

5. Vijavaragha N & Pradeep - neral Insuranece O s through arbiiras
Yaper-6.1 20 ENYIRONMEN VAL SUUDIES

Syllabus o scheme of exan cation of this subloct will e provid: oy the respeetiv:
department

SN
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Sty Arpee
un B (4 viarks)

Howill comara op e FESTIONS. tue from: SUnit Conplidates 0 required o aitenngy questions moall

selecting at feg Wom s bhnt Fact cation o e eighi i 5 Answe 1o any ai o questios should o
covd three

O 20 Mt

Pwiall consi e e SUHONS, et (ony o Cinit Candidate will ¢

sequired 1o aitempt - questions, cach
QUESTIOL Cuitying o o arke Answer i

Sduestion should not ed four LS
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